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Development of The MILE Curriculum

Prior to the development of the MILE curriculum, a survey was conducted of school and
rehabilitation programs teaching money management skills to deaf adolescents and young adults
to determine needs and preferences to be considered in the development of the curriculum. The
response rate was 64% (315/495). Respondents had been working with deaf students an average
of 15 years, 13% were deaf or hard of hearing, and 65% were teachers or otherwise directly

involved in the education of the students.

Concerning presentation, 90% preferred lessons that were from 30 minutes to one hour; 88%
preferred that student progress be monitored by both teacher and computer; and 66% preferr‘ed 3
or fewer lessons per week. However, preferences were split almost 50/50 for the number of
students to be involved at a time. Forty-five percent preferred 1 or 2; 53% preferred small groups
(3 to 6). Respondents were also asked for comments and suggestions. The most common
characteristics requested included: I) make the materials realistic, 2) provide adequate practice and
repetition, 3) keep the reading level accessible to students with limited English skills, but include
and teach the necessary banking vocabulary, and 4) include a printed copy of the materials

presented on the CDS.

The development of this curriculum followed these stages: 1) identification of content, 2) task
a;lalysis, 3) behavioral objectives, 4) script development, 5) filming, 6) CD-ROM production, 7)
pilot testing and preliminary evaluations. During the literature review in the initial stages of the
project, a task analysis from a previously developed and field-tested project, was identified which
closely related to the skills we had targeted. This task analysis was reviewed, skills supporting the
goal of check writing were selected, and the resulting list was updated, and revised with culturally
relevant information as necessary. Behavioral objectives were driven by the resulting task analysis,
and the script was developed to accomplish the behavioral objectives. Throughout the filming,
consideration focused on the language needs of the targeted student population. Lessons from the
curriculum were piloted with students from local schools, and revisions were made based on
information gained both from test scores and a qdalitative evaluation of the student's responses to

the curriculum. In addition, the curriculum was thoroughly critiqued by 3 teachers of students in
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the target population for written language presentation, sign language presentation, and
instructional design. This feedback was incorporated into the final design of the present version of

the MILE curriculum.

The resulting curriculum is contained in 9 CDS: 1) Reading Money Amounts, 2) Writing
Money Amounts, 3) How to Recognize and Read Bills, 4) The Bank, 5) Bank Vocabulary:
Deposit, 6) Bank Vocabulary: Withdrawal, 7) The Deposit Slip, 8) Recording Deposits in the
Check Register, and 9) Check Writing. Each CD topic is broken down into six to seven lessons.
(Sample materials in Appendices E-I are based on Lesson 7: The Deposit Slip.)

Lessons progress in the following manner. An initial 'Study Plan' screen appears presenting a
list of lessons on the CD. The student can choose the first one and move sequentially through the
lessons without returning to this introductory screen, choose to begin at any point along the way,
or even select only a few specific lessons to view. Any lessons that became long (e.g. teaching
how to fill out all six parts of a check) were broken into sublessons that could also be accessed
through a Study Plan sub-menu. The realify of educational settings reqluires this kind of flexibility
in a CD-ROM curriculum. A student may not be at the end of a lesson when class ends; thus
multiple entry points into the curriculum combined with short lessons allow students to pick up
where they left off, rather than forcing them to repeat information they have already covered. This
has the added advantage of allowing higher achieving students to skip modules they have already
mastered. Additionally, titles appear across the top of each segment identifying the current lesson

so that students and teachers can easily identify the student's location in the lesson at any time.

Each teaching segment is presented in sign language by a deaf instructor. If appropriate, visual
aids are also used (e.g., deposit slips, check registers, checks). At the end of the segment, the
teacher signs a question probing the information that was just taught. The question then appears
on a screen with multiple response options. The student must respond by clicking on the
appropriate response. A correct response will move the student to positive feedback and continue
to the next segment, an incorrect response will give the student "sorry, wrong answer" feedback,
review of the relevant information, and then repeat the question screen. The information may be

reviewed as often as necessary. Each CD contains several lessons relating to a particular topic,



inclqding an introduction to the lesson, a quick review of the information taught on that CD, and
a generalization exercise called 'On Your Own.' At the end of each lesson, students have the
option of reviewing the entire lesson, continuing to the next lesson, going back to the initial study
plan screen to choose another lesson out of sequence, or exiting the program. (A simple keystroke

will also allow the viewer to exit the program at any time.)

A workbook was developed that closely follows the lessons presented on the CDS. It not only
contains each of the teaching segments presented on the video along with the instructional probes
from the video, it also includes a glossary, the generalization exercises for 'On Your Own,' and an
answer key. In addition, 'bonus' information not included on the CDS is provided. For example,
the CD teaches how to write a check for 'cash' The workbook includes other ways to get cash,
such as using an automated teller, and writing a check to a store for an amount over the purchase.
The bonus information can be used by teachers to engage the students in discussions to reinforce
information they have just learned and to help the students relate the information to their own

experiences.
As can be seen from the above discussion, the MILE Curriculum was developed with the

needs of the deaf learner in mind, including the requirements of sound instructional design, media

strengths and capabilities, and cultural and linguistic awareness.
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+me | The MILE Project:
™= | Money Management
Skills

Lessons:

1. Reading Money Amounts
2. Writing Money Amounts
3. How to Recognize and Read Bills
Cumulative Review Lessons 1-3
‘ 4. The Bank
5. What is a Deposit?
6. What is a Withdrawal?
Cumulative Review Lessons 4-6
7. The Deposit Slip
8. Recording Deposits in the Check Register
9. Check Writing
Cumulative Review Lessons 7-9

Vocabulary
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Reading
Money Amounts

Lessons on CD:

Pretest

1. Where Money Amounts are Written . . ............ ... ... .......... 1
2. Dollars, Cents, & the Decimal Point . . . ............. .. ............. 3
3. Reading Money Amounts . . ............... ... .. ... 6
4. Reading Money Amountson Forms . .. ....... ..................... 9
S5.Quick Review . . . ... 16
6.0nYour OWn . . ... .. . ... 17
Answer Key . ... 18

Vocabulary from this Lesson:

Account Decimal point
Bank statements Dollar amounts
Bills Forms

Cent amounts Fraction
Checks Money amounts
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o Pretest 1
Reading Money Amounts

Pass Review 1. Where Money Amounts are Written

List 5 things that money amounts are written on.

1.

2.

2. Dollars, Cents, and the Decimal Point

There are two money amounts below. Write the dollar amount. How
. many dollars are there?

$15.09 $20.00

There are two money amounts below. Write down the cent amount. How
many cents are there?

$170.25 $3.60

Money amounts have decimal points. Why?

You want to write a check for $5.64. When you write $5.64 in words on
a check, how do you write the cent amount?
Circle the one you write.

decimal point fraction
.64 64/100




Pass  Review | 3. Reading Money Amounts

Sign these money amounts to your teacher.

» $3.00
» $44.01
» §$105.25

» five and 00/100 dollars
» twenty and 07/100 dollars
» three hundred ten and 70/10 dollars

4. Reading Money Amounts on Forms

See two forms with money amounts below. Sign these two money
amounts to your teacher.

o, e DETAeh 5 BTy o 7 porian veih Your Fayment,
= Phono————— ) Dué:Upon Recelpt —
CTTTR G e— $53.22
< Number: 123867887 1 AMOUNT!ENCL OSED
Jan Bady —Phone
d 1500 E,__Rockiosd Blvd
 Oxford_CA45673 YSOTOpE CA2S00T8-1986

JAN BRADY 485 986 00-567
211 Elm &trect aere
Fairville, Illinois 34572 19

D, s7£.30 |

ﬁ
".m;a‘aﬁawééwmj

DOLLARS  ||2

i

J

Memo %

=]

L8 7605E78 KOOSB BSLZL o O98E %
SAMPLE,VOID %

L 0 100G WQI FRINTING GO ) Y
TP T SRR S W R I L M AR SR T TR YO 8 e PP ST R AP A 'v":--‘vnw_v:nm"s"-se'!-mu,.—s—qv.«-’ug.: i:




Where Money
Amounts are Written

1. Where Money
_Amounts are Written

-

»  You will learn how to read dollar and cent amounts

that are written in numbers.

» You will see many things that have amounts of
money written on them.

Dollar and cent amounts can be written in numbers
or in words. In this lesson, you will learn how to read

dollar and cent amounts that are written in numbers.
When you handle your money, you will see many
things that have money amounts written on them.

For example, checks, like this one:

Ny
ARLINUIE

e ,...L_Lm6 9 98

VI XIBG4

Another example, bank statements, like this one:

ruftFitled 666 Devis Rd.

% Bank P.O. Box 665+ Hades, CL 87654
rederick C
75 Kelrlly La::gar Statement Date:
F

Dead Horse Junction, VT 98315

5/01/96 10 05/31/96

NOTES:



Where Money NOTES:
Amounts are Written

Another example, monthly bills, like this one:

- 3 '%‘GEfff i TOTALCURRENT CHARGES
CAVGL DA PG AVGE PREVIOUS BALANOE DUE
8 36| a a PAYMENTS
ADJUSTMENTS
LATE CHARGES
7 {38} 6 7 MIN. PAYMENT

Oxford, CA 45673
THANK YOU

Y .; i Y, a)gj)
Lm 7y A, J (o™ 154.97)
)

DATEOF  gpeygy  |ACCOWNT  5345.9087

BILL NUMBER

Each of these have money amounts written in numbers.
You need to know how to read money amounts the
right way.

Circle the form that has a money amount.

August City Utilities
87E 234N
S MTWTH F s Anywhere, USA
Your Name
1| 2| 3 1145 Ash Street
Your Town, USA
4] 5] 6] 7 8| 910

11112§13)14] 15§16 17

18[19] 20| 21| 22| 23|24 SAM’S SPORT SHOP
i 778 N. 309 W.
25{26|27}128} 29|30]31 Racetown, IL 84333
Jan 1,1877 Racing Bike $700.00
Dear Aunt Sally, Rock Shocks $100.00
Thank you for the birthday
card. | am glad you gave me Tune-up $40.00
money to spend. | bought a
sweater that | wanted. Come Tool Kit $10.00
see us soon. We are going
on vacation in July. It will be
fun. I miss you. Pump $6.00
Love, Tax $4.88
TOTAL $860.88
Katie

11




Dollars, Cents,
& the Decimal Point

2. Dollars, Cents,

_& the Decimal Point

» There are three basic parts of money amounts
written in numbers.

There are three basic parts of money amounts written
in numbers.

1. dollar amounts
2. cent amounts
3. the decimal point

Dollar Amounts

Here are three different money amounts written in
numbers:

1. $3.05

2. $4525

3. $105.99
You know they are money amounts, because each has
a dollar sign ($) written next to it. When you read

money amounts, the dollars are always on the left side
of decimal point.

Only look at the dollars. In $3.05, $3 1s read “three
dollars.” $45 is read “forty five dollars.” $105 1s read
“one hundred five dollars.” See the zero in $105. You
only read the places that have numbers other than
zero. This amount is read as “one hundred five
dollars,” not “one hundred zero five dollars.”

12
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Dollars, Cents,
& the Decimal Point

Money amounts have dollar signs. Don’t forget to read
“dollars,” too.

Circle the DOLLAR amount.

Cent Amounts

When you read money amounts, the cents are always
on the right side of the decimal point (.).

Only look at the cent amount. In the first example,
$3.05, the cent amount .05 is read “five cents.” The
second cent amount .25 is read “twenty five cents.”
The third cent amount .99 is read “ninety nine cents.”

/ Jane had 50 cents. Her brother gave her 50 cents

too. Now she has 100 cents. Should Jane write it
.100? No! She would write $1.00. There will only be
two numbers after the decimal point if the numbers are
money! The numbers must be between 00 and 99.

13

NOTES:




Dollars, Cents,
& the Decimal Point

Circle the CENT amount.

(UIIUTY_EMEML%&G{ - SEWER USAGE ) TOTAL CURRENT CHARGES
; KE3 CKWHE ANG 3 DAYSEL PG T AVGE PREVIOUS BALANGE DUE 67.67
29| 8 36 4 4 PAYMENTS 67.67
ADJUST MENTS ©
: LATE CHARGES
CYEARE 26| 7 38 6 7o) MIN. PAY MENT 2.0
an Brady
ssnes, | vy e (o= 154.97)
Oxford, CA 45673
—TEOr OO0 THANK YOU
(ME0r arwer [ASSONT 2345-9087 )

The Decimal Point

The decimal point is a period (.). It separates the
dollars and cents. Look at these examples again:

1. $3.05
2. $45.25
3. $105.99

The decimal point shows which is a dollar amount and
which is a cent amount. The dollars are always on the

left side of the decimal point. The cents are always on
the right side of the decimal point.

Circle the DECIMAL POINTS.

fFitled 665 Devils Rd. :
i Bank P.O. Box 665 Hades, CL 87654
Frederick Cougar
75 Kelly Lane Statement Date:

From OWIIQB 10 05/31/96

Dead Horse Junction, VT 98345

14
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Reading NOTES:
Money Amounts

3. Reading Money Amounts

-

» Money amounts can be read in words.

» Some money amounts have cents. Some
money amounts do not have cents.

Money Amounts with Cents

Here are three examples of money amounts in numbers
. and how to read them in words:

1.  $4.50 is read as “four dollars and fifty cents.”
The dollars (in front of the decimal point) are read
first. The decimal point is read as “and.” The cents
(after the decimal point) are read last.

2. $70.67 is read as “seventy dollars and sixty
seven cents.” The dollars are read first. The decimal
point is read as “and.” The cents are read last.

3. $210.33 is read as “two hundred ten dollars and
thirty three cents.” The dollars are read first. The
decimal point is read as “and.” The cents are read last.

Suppose you sign the numbers. You can sign the

dollars that are zero. For example, $505.10 can be

signed as “five hundred zero five dollars and ten
cents” or “five hundred five dollars and ten cents.”
Both ways are right when you are signing. But when
you are read or write numbers in words, you cannot
read the dollars that are zero. $505.10 can only be
read “five hundred five dollars and ten cents.”

15 6




Reading NOTES:
Money Amounts

Practice signing these money amounts:

- $50.10 $55.55
$500.10 $75.55
$540.10 $75.05
$505.10 $75.50

$55.10 $7.50

Money Amounts with No Cents

If there are no cents, what do you do? You just read
the dollars. Here are three amounts with no cents:

‘ 1. $50.00

2. $500.00
3. $540.00

The first example $50.00 is read “fifty dollars.” The
second example $500.00 is read “five hundred
dollars.” The third example $540.00 is read “five
hundred forty dollars.” You do not need to say “and no
cents.” You only have to read the dollar amount.

If the money amount has “00” for cents, how
do you sign it?

a. sign “no cents”

b. sign only the dollars
c. sign only the cents
d. sign “0 0 cents”

16




Reading NOTES:
Money Amounts

Practice signing these money amounts:

- $50.00 $55.00
$500.00 $75.00
$505.00 $7.00




Reading Money Amounts NOTES:
on Forms

4. Reading Money
_Amounts on Forms

» When you are reading money amounts on bills,
bank statements, and checks, you read money
amounts in words to yourself.

Bills

Below is an electric bill. The amount you have to pay,
$53.22, is written here:

TOTALCURRENT CHARGES

ZloRvs)Ra:T:

- PREVIOUS BALANCE DUE
3| 4 4 PAYMENTS
ADJUSTMENTS
1 IEX) 8 7 ) LATE CHARGES
an Brody
is%;?ses 17 Parkway Ave,
- | Oxford, CA 45673 K Yau
THANK YO
DATEOF ACOOUNT
(HEF  arwer  [ASSQAT 23455087 )

This amount is read “fifty three dollars and twenty two
cents.”

This bill is for $745.87. This amount is read “seven
‘ hundred forty five dollars and eighty seven cents.”

18




Reading Money Amounts NOTES:
on Forms

PAYMENT ACCOUNT NUMBER BILLNGDATE | DUE DATE Amount Due
23 OT44567788 Q0 083085 071688 G0

PLEASE MAKE CHECK PAYABLE TO:

~ | HUNTER BOB'S AUTOMOTIVE DESCRIPT ION

CHOP SHOP REPAIRED FLAT TIRE
P.Q. BOX 688

WELLSVILLE. OR 97856

155857385754 BBEA 34448 4YSAYLIB7S Y4A3 3358HABRAY YB3

This bill is for $93.21. This is read “ninety three
dollars and twenty one cents.”

Bank Statements

Below is a statement you get from the bank where you
have an account. The statement tells you how much
money you put into the bank and how much money
you took out of the bank during the month. The
statement says that you put in $71.15. The statement
also says that you took out $50.00. See below:

Campus
d . 530 East, 300 North
Credit Union P.0. Bax 778+ Vermont, Utah 87654
Paul Collins
67 Candy Lane . Statement Date:
Adjunct Canyon, H 9678 From 05/01/96 10 05/31/96

$71.15 is read as “seventy one dollars and fifteen
cents.” $50.00 is read as “fifty dollars.” How would
you read $127.53? “One hundred twenty seven dollars
and fifty three cents.” How would you read $39.37?
“Thirty nine dollars and thirty seven cents.”

19
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on Forms

Reading Money Amounts

Checks

-Checks are different than bills and bank statements.
They have money amounts written in words and
numbers. When money amounts are written in words
on a check, the cent amount is written as a fraction.
On checks, a fraction is written only when money
amounts are written in words. Look at this check. It is

for $13.50:
[ JAN BOADY s 986 woseramers
ol Oa Strect
Pairville. [Minois 34372 19
oo . —
ponnmor $
50 DOLLARS

.a%mam Stest SNatlo o

Mcmo

£987605678 £0058 BSL.EL * 0986

1908 OB Purrrve O

SAMPLE,YOID

See the fraction 50/100. You read the top part of the
fraction as cents. Fifty over one hundred is read “fifty

cents.”

Here is a check for $40.02:

r Tommy Gunn .-
' 845 E 2000 S *99
Eseex, MA 93772

PAY_
B0k or N

[

NEW ENGLAND
BANK GBNE ==

Memo.

DOLLARS

e?7?703132L30 :DDSLSSLE& ¢ 1567
—

SAMPLE,VOID

P,

R

Look at the fraction 02/100. The top part of the
fraction is read as cents. Zero two over one hundred is

read as “two cents.”

20

NOTES:
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Reading Money Amounts NOTES:
on Forms

Here 1s a check for $3.55:

A.it‘d: 0t N*2333 servsso
WA 43772 19

T

e | s )
S———— DOLLARS
eattie § Toorm, WA,
sﬂ%m;it fl?\‘ion
€550L0%8 76 S00SL55L, 23 ¢ 2333 SAMPLE,YOID

—
R

Look at the fraction 55/100. Five five over one
hundred 1s read as “fifty five cents.”

Practice signing these CENT amounts:

Twenty two and 53/100 DOLLARS

Fifty eight and 25/100 ---- DOLLARS

Thirteen and 61/100 ----DOLLARS

Two hundred fifty and 83/100---------- DOLLARS

One hundred and 04/100---------------- DOLLARS

Seventy six and 56/100------------------ DOLLARS
21
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Reading Money Amounts
on Forms

Now, let’s look at the dollar amounts and the cent

amount together. As always, you read the dollars first

~and the cents last. Look at the check below for $5.50:

AA
6550,09876 2005455421 r 2333 . SAMPLE,VOID

—

“Five and 50/100” would be read “five dollars and
fifty cents.”

Even though the word “dollars” is at the end of the line
on the check, you need to read it with the dollar
amount. Once again, this is “five dollars and fifty
cents.”

Here is a check for $10.02:

AL N .
€550L,09B76 200SLS5L 2L r 2333 SAMPLEVOID

“Ten and 02/100” would be read as “ten dollars and
two cents.”

NOTES:
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Reading Money Amounts NOTES:
on Forms

Here is a check for $1.55:

R 986
. Pendkc, o 4772 19
%%'ZM S5 /0o “ii
aqmulaa.n st o Vational wee. v wn
.ﬂﬂ 7605678 CO0SA & S:n'il":'"f_‘lfﬂ SAMPLEVOID

“One and 55/100” would be read as “one dollar and
fifty five cents.”

Practice signing these MONEY AMOUNTS:

Twenty two and 53/100 DOLLARS
Thirteen and 61/100-- DOLLARS
Two hundred and 83/100----------=----- DOLLARS
One hundred three and 04/100-------- DOLLARS
Seventy six and 56/100-------=-=-eue-u- DOLLARS

Here is a check for $10.00. There are no cents:

JAN BDADY
il Ba droct
Tuirville, [Gincis 34572
Enm
mannsava €00SB5SL2L r 0985,
@ YEPS VOB Puvess On mmo

“Ten dollars and no/100” is read “ten dollars.”
Suppose you see “ten and 00/100,” you read it as “ten
dollars.” “00/100” and “no/100” mean the same thing.
There are no cents in the fraction.




Reading Money Amounts
on Forms

Practice signing these MONEY AMOUNTS:

Twenty two and no/100------------------ DOLLARS
Thirtéen and 00/100 DOLLARS
Two hundred fifty and 00/100---------- DOLLARS
One hundred three and no/100------- -DOLLARS
Seventy six and no/100------------------ DOLLARS

Remember, when reading money amounts on checks in
words, you need to remember the dollar amount and
the cent amount. If there are no cents, you just read the
dollar amount.

NOTES:
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NOTES:
Quick Review

5. Quick Review

Practice signing these money amounts. You can check
your answers in the Answer Key at the end of
Lesson 1.

1. $33.10

2. $25.05

3. $103.00

4. $30.20

5. $425.00

16




On Your Own

6. On Your Own

At home,.look for things that have money amounts
written on them. Some places you can find money

amounts are TV commercials, newspaper ads, and
bills.

Practice signing the money amounts you find and the
money amounts in this workbook. It is important to

practice so you will remember what you have learned.

NOTES:

17



W Answer Key-Lesson 1

Answer Key

The form that has a money amount is (p. 2):

SAM’S SPORT SHOP

778 N. 309 W.

Racetown, IL 84333

Racing Bike $700.00

Rock Shocks $100.00

Tune-up $40.00

Toof kit $10.00

Pump A $6.00
Tax $4.88
TOTAL $860.88

The bill from Sam’s Sport Shop has money amounts on
it. Money amounts in numbers have dollar signs ($)
and decimal points (.). The other forms have numbers,
but none of the numbers have dollar signs. The other
numbers are addresses and dates.

Circle the DOLLAR amount (p. 4).

27

NOTES:

18




Answer Key-Lesson 1

NOTES:

Circle the CENT amount (p.5).

_ | (aruTY T ENERGY USAGE: "~ SEWER Ik TOTAL CURRENT CHARGES
S ERVIOES [DA YS]: KWHEANG : L DAYS | PG [HiTAVG@ PREVIOUS BALANCE DUE 8787
294| B 36| 4 4 PAYMENTS 67.67
A ADULST MENTS ®
LATE CHARGES
248) 7 (38| B 7 MIN, PAY MENT

Oxford, CA 45673
THANK YOU
C"Ag,ff" 4/28/97 ]‘°°°U'" 2345-9087

J )‘E%
G’Eﬁ!&% 3 e, J ( ToTAL 154(977
) ”

NUMBER

Cents are to the RIGHT of the decimal point.

Circle the decimal points (p. 5).

w2 ¢33 L EELans
el 666 Devils Rd.
Bank P.O. Box 665+ Hades, CL 87654
Frederick Cougar
75 K:l’l‘y Lanc:‘g Statement Date:
985 From 05/01/96 10 05/31/96

Oead Horse Junctio

If the money amount has “00” for cents, how
do you sign it? (p. 7)

a. sign “no cents”

wh. sign only the dollars
c. sign only the cents
d. sign “0 0 cents”

19



Answer Key-Lesson 1

You would sign these money amounts: (p. 7)

- $50.10

$500.10"

$540.10
$505.10

$55.10
$55.55
$75.55
$75.05
$75.50

$7.50

fifty dollars and ten cents

five hundred dollars and ten cents

five hundred forty dollars and ten cents
five hundred five dollars.and ten cents or
five hundred zero five dollars and ten cents
fifty five dollars and ten cents

fifty five dollars and fifty five cents
seventy five dollars and fifty five cents
seventy five dollars and five cents
seventy five dollars and fifty cents

seven dollars and fifty cents

You would sign these money amounts: (p. 8)

$50.00
$500.00
$505.00

$55.00
$75.00
$7.00

fifty dollars

five hundred dollars

five hundred five dollars or
five hundred zero five dollars
fifty five dollars

seventy five dollars

seven dollars

You would sign the CENT amounts: (p. 12)

Twenty two and 53/100: fifty three cents
Fifty eight and 25/100: twenty five cents

Thirteen

and 61/100: sixty one cents

Two hundred fifty and 83/100: eighty three cents
One hundred and 04/100: four cents
Seventy six and 56/100: fifty six cents

29
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Answer Key-Lesson 1

NOTES:

You would sign these money amounts: (p. 14)

~“Twenty two and 53/100

Sign: Twenty two dollars and fifty three cents
Thirteen and 61/100

Sign: Thirteen dollars and sixty one cents
Two hundred and 83/100

Sign: Two hundred dollars and eighty three cents
One hundred three and 04/100

Sign: One hundred three dollars and four cents or

One hundred zero three dollars and four cents
Seventy six and 56/100

Sign: Seventy six dollars and fifty six cents

You would sign these money amounts: (p. 15)

Thirteen and 00/100 _
Sign: thirteen dollars
- Two hundred fifty and 00/100
Sign: two hundred fifty dollars
One hundred three and no/100
Sign: one hundred three dollars or
one hundred zero three dollars
Seventy six and no/100
Sign: seventy six dollars

21
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Answer Key-Lesson 1

Quick Review (p. 16)
“You would sign these money amounts:
$33.10 Thirty three dollars and ten cents

$25.05 Twenty five dollars and five cents

$103.00 One hundred three dollars or
One hundred zero three dollars

$30.20 Thirty dollars and twenty cents

$425.00 Four hundred twenty five dollars

31
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2. Writing
Money Amounts

Lessons on CD:

Pretest

1. Writing Money Amounts .. ............................ . ... ...
2. Writing Number Amounts in Words .. ............ ... ... . ... ......
3. Reading Amounts Writtenas Words . . .. .. ........ ... ... ...........
4. Writing Amounts in Wordson Checks ... ..........................
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T.0OnYour OWN . . ... 16

Answer Key . ... ... 17

Vocabulary from this Lesson:

Check Money Amount

Decimal Point Money Amount in Numbers
Dollar Sign Money Amount in Words
Fraction

Quick Reference:

Numbers and Words List . . ... .. .. ... ...




® Pretest 2
Writing Money Amounts

Pass  Review | 1. Writing Money Amounts in Words

Write the money amounts in words.

1. $100.00

2. $50.00

3. $255.00

4. $367.00

5. $2.00

2. Writing Amounts in Words on Checks

. ~ Write the money amounts in words with a fraction.

1. $6.50

2. $10.08

3.%103.20

4. $250.00

5. $406.01

¢S
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Pass  Review 3. Changing Amounts in Words to Numbers

Write the money amounts in numbers.

1. Twenty and 50/100 dollars

2. Thirty and 08/100 dollars

3. Fifty five and 25/100 dollars

4. One hundred five and 62/100 dollars

5. Two hundred twenty and 00/100 dollars




Writing NOTES:
Money Amounts

1. Writing Money Amounts
“» You will learn how to write money amounts in
words.

» You will also learn how to write money amounts in
numbers.

Many money things are written in words and in
numbers. When you are writing checks, you will need
to write the money amount in numbers and words. It is
very important that you can write money amounts in
words and in numbers correctly. See the two ways
$4.00 is written on this check:

( YOUR NAME 1
YOUR ADDRESS )

CITY, STATE ZIP CODE

02
PAYTOTHE
I [+ DOLLARS
WUc)am/a J————

|=IB'IQSI.3“|SBSSLZL 2 10102 . smpuavon

\_ O 1o st

What will be taught in this lesson?

a. how to count money

b. how to put money in the bank
c. writing money amounts

d. writing account numbers




Writing Number | NOTES:
Amounts in Words

2. Writing Number
-Amounts in Words

» This list 1s called the Numbers and Words List. -

» Use the Numbers and Words List to help you write
number amounts in words.

1 one 18 eighteen

2 two 19 nineteen

3 three 20 twenty

4 four 30 thirty

5 five 40 forty

6 six 50 fifty

7 seven 60 sixty

8 eight 70 seventy

9 nine 80 eighty

10 ten 90 ninety

11 eleven 100 one hundred
12 twelve 500 five hundred
13 thirteen 1,000 one thousand
14 fourteen 10,000 ten thousand
15 fifteen 100,000 one hundred thousand
16 sixteen 1,000,000 one million
17 seventeen




Writing Number NOTES:
Amounts in Words

How do you use it? On the left side is a list of
numbers. On the right side is a list of words. You look

_ for the number you want to write in words. The word
is always.to the right of the number.

NUMBERS AND WORDS LIST
1 Y] 0 wenty
2 twa be ] ety five or twomy-five
3 theroe » thirty
4 oy @0 forty
50

Example #1: You want to write $3.00 in words.

1. You find the number “3” from the left side of
. the list.
2. Look at the right side. It shows you how to spell
“3” in words. “3” 1s spelled “three.”
3. $3.00 should like this: three dollars.

Notice that there is the word “dollars.” It is important
to write the word dollars if you mean three dollars.
Otherwise, thiee could mean anything-3 tables, 3
minutes!

Example #2: You want to write $35.00 in words.

Find “30” on the list.

You write the word “thirty.”

You find “5.” o

Write “five.”

Add the word “dollars.”

$35.00 should like this: thirty five dollars.

SA A e




Writing Number NOTES:
Amounts in Words

Example #3: You want to write $125.00 in words.
Here are steps to do it.
Find “100” first.
Write “one hundred.”
Find “20.”
Write “twenty.”
Find “5.”
Write “five.”
Add the word “dollars.”
$125.00 should look like this:
one hundred twenty five dollars.

© NN AL

Example #4: You want to write $347.00 in words.
What will you do? This time it is a little different. The
list does not go up to 347. This is how you do it.

1. Find “3” first and then write “three.”

2. Find “100” for the word “hundred.” Do not
worry about the “1.” Just worry about the word
“hundred.” Write “hundred.”

Find “40” and write “forty.”

Find “7” and write “seven.”

Add the word “dollars.”

$347.00 should look like this:

three hundred forty seven dollars.

S b

Remember, when you are writing money amounts in
words, you need to write the word “dollars.” That
way, you will show that the number is a money
amount. But if you are writing the words on a check,
the word DOLLARS is already printed on the check.
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Writing Number NOTES:
Amounts in Words

How would you write $153 in words?

- a.one fifteen three dollars
b. one fifty three dollars
c. one five hundred three dollars
d. one hundred fifty three dollars

Practice Exercise Part 1

Write the numbers in words. You can use the
Numbers and Words List on page 2.

1. $100.00___ One, hundned, DOLLARS

. $50.00

o

w

. $255.00

[

. $367.00

5. $2.00 DOLLARS

6. $12.00

7. $22.00

8. $347.00 DOLLARS

9. $150.00

10. $105.00  DOLLARS

Answers are in the Answer Key on page 17.




Reading Amounts NOTES:
Written as Words -

- 3. Reading Amounts
-Written as Words

» You can use the Numbers and Words List to write
amounts in words to numbers.

So far you have used the Numbers and Words List
(p. 2) to write numbers in words. But you can also use
the list the other way. Here are'two examples.

Example #1: You see the words “two hundred
dollars.” You want to know how to read that amount.
So what do you do? There are steps to do it.

1. Look at the left side to see the number “2.”

2. Write “2”.

3. Look at the list and find the words “one
hundred” first.

4. Look at the left side and see the number “100.”

5. You want “two hundred” not “one hundred.”
Copy the “00”.

6. Add the dollar sign “$.”

7. Two hundred dollars should look like this: $200.

40




Reading Amounts
Written as Words

Example #2: You see the words “twenty-four
dollars.” How do you write this in numbers? This time,
-the steps are easier.

L.

2.
3.

4.
5.
6.

Find “twenty” and look at the left side for the
number “20.” '

Find "four" and look at the left side for the “4.”
Put together “20” and “4,” and the number 1s
24,

Write the number “24.”

Add the dollar sign “$.”

Twenty four dollars should look like this: §24.

Twenty four dollars is written $24 not $204. $204 is
two hundred four dollars! $204 is a LOT more than
$24! Don't make this mistake!

How do you write "forty five dollars" in
numbers?

a. $405
b. $45
c. $145
d. $54

41
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Writing Amounts in NOTES:
Words on Checks

4. Writing Amounts in
-Words on Checks

» When you write checks, there is a place to write the
amount in numbers.

» There is also a place on checks to write the amount
in words.

»  When you write the amount in words and want to
write cents, you need to use a fraction to show the
cents. ‘

When you write checks, there is a place to write the
amount in numbers. See the check below:

= ~
YOUR NAME 102

YOUR ADDRESS s 0086780070
CITY, STATE 2P CODE 18
PAY TO THE
OROER OF $
DOLLARS
%’m&ta/ (Bark somersisiom
FOR . .
198 765L3211:586GL2L 2 UIG2 ©  SAMPLENVOID
@ 1008 WK —/

Also, there is a place to write the same numbers in
words. See the check below:

)
YOUR NAME
( YOUR ADORESS s 102 0054700876
CITY, STATE 2IP COOE 19
PAY TO THE F—I
ORDER OF s
DOLLARS ,
nga/ (Banle e anom _
FOR _
£98765L 321158 6SL2E 2 W0A02 - SAMPLEVOIO
;.““
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Writing Amounts in NOTES:
Words on Checks

When you write the amount in words on a check, you
do not need to write the word “dollars.” The word
-“dollars” 1s already printed on the check:

( YOUR NAME 102 wstronors |
YOURADDRESS 498
CITY, STATE Z1P CODE 19
PAY TO THE I’—J
ORDER OF $
@
gem&xa/ CBanbs. smemmssms
FOR
19876532456 B5L2h 2 1D102 © SAMPLEVOID

\_ @ toms s ./

You want to write a check for $8.50. How do you
write $8.50 in words on a check?.

‘ 1. First write “8” in words. (You can use the
Numbers and Words List). 8 is written “eight.”

2. Write the decimal point as “and.” When you
write numbers in words, the decimal point is
written as “and”.

3. Make a fraction for “50.” 50 is on the top of the
fraction. The number affer the decimal point
always goes on the top of the fraction.

4. Write “/100” on the bottom. On a check, “100”
always goes on the bottom of the fraction. Why?
Because there are 100 cents in a dollar.

5. $8.50 should look like this: eight and 50/100.

vl
sressiamana i

A DN ORI i 4
nonsrmennasency 3
sI€50.. 18

Fhodtaces

s
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Writing Amounts in NOTES:
Words on Checks

Practice Exercise Part 2
. You want to write $5.50 on a check.

1. Write “5” in words. (You can use the Numbers
and Words List.) 5 is written as “five” in words.

2. Write “and” for the decimal point.

3. Make a fraction for “50.” 50 is on the top of the

fraction.

Write ““/100” on the bottom of the fraction.

6. $5.50 should look like this: five and 50/100.

hd

How would you write $5.40 in words on a check?

DOLLARS

How would you write $5.00 in words on a check?

DOLLARS

How would you write $5.22 in words on a

check?
a. five and 22/100 | DOLLARS
b. fivo. dollars and 22/100 DOLLARS

. ive, tws lwo dollors and 22/100 DoLrars
d. U@}@ dollors amd &uw%/, lwe conly __DOLLARS
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Writing Amounts in
Words on Checks

How would you write $5.06 in words on a
check?

a. five’ and, 6/100 DOLLARS
b. [iwe_and 06/100 DOLLARS
c. sz dollors and 05/100 DOLLARS
d. fivo_and 6/100 dollar DOLLARS

" Write these numbers in words WITH A FRACTION.

You may use the Numbers and Words List (p. 2).

1. $6.50 DOLLARS
2. $7.00 DOLLARS
'_3., $8.05 DOLLARS
4. $845_ DOLLARS
5. $9.33 DOLLARS
6. $10.08 DOLLARS
7. $100.00 | DOLLARS
8. $103. 20 | DOLLARS
9. $250.00 DOLLARS
10. $406.01 DOLLARS

Answers can be found in the Answer Key on page 17.

45
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Changing Amount in NOTES:
Words to Numbers

5. Changing Amounts in
_Words to Numbers

» Money amounts written in words can be written in
numbers.

» You must use a decimal point and the dollar sign.

Sometimes you will need to change amounts written in
words to numbers. For example, suppose you see
words saying “two hundred and 55/100 dollars.”

1. Find the word “two’” on the Numbers and
Words List. Write the number “2.”

2. Find the number “100”. Ignore the “1”* and write
«00”

Write a decimal point for “and.”

4. Write the number “55” for the fraction
“55/1007.

5. Put in the dollar sign “$.”

6. “Two hundred dollars and 55/100 should look
like this: $200.55.

(98

- Choose the right amount in numbers:

Jhinly~thran and 06/100 DoLLARS

a. $.3306
b. $3.306
c. $33.06
d. $330.6
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Changing Amount in
Words to Numbers

Choose the right amount in numbers:

" Ono hundred sirly—lwe and 14/100 DoLLARS

a. $.16214
b. $1.6214
c. $16.214
d. $162.14

Here is one example to show you how to change
“twenty and 50/100” to numbers.

1. Find the word “twenty” on the Numbers and
Words List. Write the number “20.”
Add a decimal point for “and.”
Change the fraction to a number “50.”

" Put in the dollar sign “S$.”
“Twenty and 50/100” should look like this:
$20.50.

bl

Changing money amounts from words to numbers is
easy. You must remember the decimal point and the
dollar sign. If you forget them, the numbers will not be
money amounts.

When you write amounts in numbers, you must put
the decimal point in the right place. If you move the
decimal point, you will change the amount. For
example, “thirty dollars and 50/100”. If you put the
decimal point in the wrong place, you would have
$3.050 Wrong!
$305.0  Wrong!
$30.50  Right!

47
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Changing Amount in NOTES:
Words to Numbers

Practice Exercise Part 3

- Write these amounts in numbers. You MUST use a
decimal point. You can use the Numbers and Words
List (p. 2).

1. Twenty and 50/100 dollars _$20.50

2. Twenty and 00/100 dollars

3. Thirty and 08/100 dollars

4. Fifty five and 25/100 dollars

5. One hundred ten and 10/100 dollars

6. One hundred five and 62/100 dollars

7. Fourteen and 09/100 dollars

8. Seven and 43/100 dollars

9. Five hundred seventeen and 50/100 dollars

10. Two hundred twenty seven and 00/100 dollars

Check your answers with the Answer Key on page 17.
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Quick Review

6. Quick Review

"How do you write “fifty and 00/100 dollars” in
numbers?

How do you write $6.25 in words?

If you write money amounts in words, do you use a
decimal point or “and™?

When you write an amount in numbers, why should
you be careful to put the decimal point in the right
place?

If you write a money amount in words, how do you
write the cent amount?

43
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NOTES:
On Your Own

7. 0n Your Own

Exercise A: Write these amounts in words.

1. $10.98 DOLLARS

2.$17.02 - DOLLARS
3.$38.49 DOLLARS
4.$197.00 DOLLARS
5.$233.69 | | DOLLARS

Exercise B: Write these amounts in numbers.

1. Thirty four and 89/100 dollars

2. Sixty eight and 28/100 dollars

3. Ninety three and 00/100 dollars

4. One hundred fifty and no/100 dollars
5. Three hundred thirty nine and 05/100 dollars
Exercise C: On Your Own

1. When you are writing money amounts, how many
numbers must come after the decimal point?

2. When you are writing money amounts, what number
1s always on the bottom of the fraction?
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Answer Key-Lesson 2

Answer Key

- What will be taught in this lesson? (p. 1)

a. how to count money

b. how to put money in the bank
1 C. writing money amounts

d. writing account numbers

How would you write $153 in words? (p. 5)

a. one fifteen three dollars

b. one fifty three dollars

c. one five hundred three dollars
= d. one hundred fifty three dollars

Practice Exercise Part 1 (p. 5)

1. $100.00 One hundred.  DoLLARS
2. $50.00 mc/@%m

3. $255.00 Jw@ hundned, Mmﬁm doflons,

4.$367.00 _Jhwe hundned, W‘M saven, dolloan

5.$2.00 c7 W DOLLARS

6. $12.00 Jwalve dollon

7.$22.00 Jmf%—m dollans,

8. $347.00 _Jhroo hundned M—W DOLLARS
9.$150.00 (e %wm://wd Mi// dollans

10. $105.00 O, %mm/xmé ﬁw DOLLARS |

NOTES:



W Answer Key-Lesson 2

How do you write "forty five dollars"” in
numbers? (p. 7)

a. $405
= b. $45

c. $145

d. $54

Practice Exercise Part 2 (p. 10)

How would you write $5.40 in words on a check?

Fivo and 40/100 DOLLARS

How would you write $5.00 in words on a check?

Five and 00/100 DOLLARS

How would you write $5.22 in words on a
check? (p. 10)

< a. fivo and 22/100 DOLLARS
b. Zm dollars, and 22/ 100 DOLLARS
. Fiso b tus dsllons and 22/100 DovrLars
d[m dollors and, éumfu lwe conls __DOLLARS

How would you write $5.06 in words on a
check? (p. 11)

a. five and 6/100 DOLLARS
= b, ﬂw and, OGZ 100 DOLLARS
¢. sz dollary and 05/100 DOLLARS
d. five and 6/100 dollons DOLLARS

ERIC 92
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ﬁ Answer Key-Lesson 2

Write these numbers in words with a fraction (p.11).

1. $6.50 bz and 50/700 DOLLARS
2. $7.00 _dwen and m/ 100 DOLLARS
3. $8.65 &afuf and 05/ 100 DOLLARS
4. $8.45 &afuf and 45/ 100 DOLLARS
5. $9.33 M and 55/ 100 DOLLARS

6. $10.08 Jon and, 08/ 00 DOLLARS

7.$100.00 (o, undhod. and nos/ 100 Dorrars
8. $103. 20 Ono hundhed. thw and 20/100 DoLLARS
9. $250.00 Juws hundherd ifly and 00/100  DoLLARS
10. $406.01 Fous, huumdnod. sz, amd. 01 / 100 DOLLARS

‘ Choose the right amount in numbers: (p. 12)

M—lﬁag&_@_@@_ﬂ()_@ DOLLARS

a. $.3306
b. $3.306
= ¢. $33.06
d. $330.6

Choose the right amount in numbers: (p. 13)

Ono, hundned. sinly—lws and 14/100 DoLLARS

a. $.16214
b. $1.6214
c. $16.214
= d. $162.14

EKC

Aruitoxt provided by Eic:

NOTES:
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NOTES:
Answer Key-Lesson 2

Practice Exercise Part 3 (p. 14)
1. Twenty and 50/100 dollars __ $20 50

_2. Twenty and 00/100 dollars _$20.00
3. Thirty and 08/100 dollars __ $70.08
. Fifty five and 25/100. dollars __ $55.25
. One hundred ten and 10/100 dollars __$770.10
. One hundred five and 62/100 dollars _$105.62
. Fourteen and 09/100 dollars % 14.09
. Seven and 43/100 dollars %7”3
. Five hundred seventeen and 50/100 dollars :Efﬂ 1.50
10. Two hundred twenty seven and 00/100 dollars$227.00

O &0 3 O i A

Quick Review (p. 15)
How do you write “fifty and 00/100 dollars™ in
numbers?

$50.00

How do you write $6.25 in words?

biv and 25/100 dollons

If you write money amounts in words, do you use the
decimal or the “and’?

and

When you write an amount in numbers, why should
you be careful to put the decimal in the right place?

IV you put tho, dacimall in. the wrong oloce. the
thmm oo ymall

If you write a money amount in words, how do you
write the cent amount?

Um%a,a&mém
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Answer Key-Lesson 2

On Your Own.
Exercise A (p. 16)

“1. $10.98.Jon,_and 98/100 DOLLARS
2. $17.02 dwanduon and 02/100 DOLLARS
3. $38.49 Jhindy—eight and 49/100 DOLLARS

4.%$197.00 %UW Mnﬂl%g“we/n, and, 00/100 DOLLARS
5. $233.69 Jue hundned. thirty~thes and, 69/100  DOLLARS

Exercise B (p. 16)

1. Thirty four and 89/100 dollars __$4.89
2. Sixty eight and 28/100 dollars __ $68.28
3. Ninety three and 00/100 dollars_$93.00

’ 4. One hundred fifty and no/100 dollars £150.00
5. Three hundred thirty nine and 05/100 dollars_§$339.05

Exercise C (p. 16)

~ 1. When you are writing money amounts, how many
numbers must come after the decimal point?___ 2

2. When you are writing money amounts, what number
is always on the bottom of the fraction? 100
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3. How to Recognize
and Read Bills

Lessons on CD:

Pretest

1. WhatIsaBill? .. ... .. . 1
2. Isthe Bill Addressedto You? . ......... . ... . . ... ... ... ... 3
3. Who Sentthe Bill 7 . .. .. ... .. . . L 6
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. Vocabulary from this Lesson:

Account Due date

Amount Due upon receipt
Billing Date Fee

Bills Forms

Checks Goods

Credit Increase

Credit limit Interest

Credit rating Minimum payment
Due Payment




S Pretest 3
How to Recognize and Read Bills

Pass  Review 1. What is a Bill?

What is a bill?

2. Is the Bill Addressed to You?

You get the mail. What should you do?

A. Open all the letters and bills.
B. Look at the envelope to be sure it is for you.

‘ C. Make 2 piles. One pile is for bills and the other pile is for letters.

The mail carrier gives you your neighbor’s mail by mistake. What should
you do?

()
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Pass  Review 3. Who Sent the Bill? '

See two bills below. Circle who sent the bill.

PAYMENT ACCOUNT NUMBER BILLING DATE | DUE DATE PAY NOW
23 0OT44567788-90 06/30/95 07/15/96 $450.00

PLEASE MAKE CHECK PAYABLE TO: ' :

HUNTER BOB'S AUTOMOTIVE DESCRIPTION

CHOP SHOP REPAIRED FLAT TIRE

P.O. BOX 666

WELLSVILLE, OR 87656

155dh 798575y A@@A 444D YSAYSIRYS HHESSSSBBBBBB L4489

—P-0-BOX 6675 : ‘ BMPBank—

-~ WILLMINGFON;-NG-14556

Accaunt Number™—— 4267 897 5067254
Pate-of-Bill 05/15/96—

New Balance $678.67
Please-Pay-by. 06/09/!
Minium PaymentDue $56.3

[ oa— ) i
{Rmount ernclosey 3 I

—Make-checks-payable-to:
-—BMR-BANK JanBrady

.U BOX2354 T7 Parkway Ave
—WILEMINGTON-NC-34679-9090 Oxford, CA-45673

9]
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ERIC

Aruitoxt provided by Eic:

Pass

Review

When is the Bill Due?

See two bills below. Circle the due date.

PAYMENT ACCOUNT NUMBER BILLING DATE | DUE DATE PAY NOW
23 OT44567788-30 06/30/95 07/15/96 $450.00

PLEASE MAKE CHECK PAYABLE TO:

HUNTER BOB'S AUTOMOTIVE DESCRIPTION

CHOP SHOP REPAIRED FLAT TIRE

P.O. BOX 666

WELLSVILLE, OR 87656

15506 7985754 AAER I44Y8 YSAYEIRTS Y4BII9STARHER Yyag

j ,ACCQUNTNUMBER ~ DATE OF BILL - <[, DUENOW.. -] _ AMOUNT DUE
AR ~7456547 9&8967% 780585 ; 08/15/96 S P $zsoo o)

NN AN N AN N
onvg%gst? DR \\ \\:\sCRlPTiON \




Pass  Review | 5. How Much Money is Due? .

See two bills below. Circle the amount due.

Jan Brady YOUR ACCOUNT NUMBER | RATE[-BERVCRPEROR 1 0 01
17 Parkway Ave, 666 45 0420M Gs 1| 03-22 | 04-23 [t05-20206%
Oxford, CA 45673
CURRBENT BILLING INFORMATIO ‘ OUNT DU
CHARGE FOR GAS USED MAR 22 TO APR 23 $28.96
CUSTOMER CHARGE $5.00
6% OXFORD CITY TAX $2.04
3.25% CALIFORNIA SALES TAX $1.17
CURRENT GAS BILLING $37.17
[PAY.THIS AMOUNTE BT 0,8 937,47

(UTiLTY | -ENERGY USAGE |  SEWEH USAGE TOTAL CURRENT CHARGES
SERVICES [DAYS| KWH| AvG. |DAYS| PG | ava. PREVIOUS BALANGE DUE
ch'\% 35 |o04] 8 36 4 4 PAYMENTS
‘ ADJUSTMENTS
UAST LATE CHARGES
\VEAR 321246f 7 |38 6 7 y MIN. PAYMENT
Jan Brady )
SERVICE ‘ TOTAL
ADDRESS 17 Parkway Ave,
Oxford, CA 45673 ﬁ) '
TS e 1 i THANK YCU
DATE OF ACCOUNT
C TEOF  4/28/97 | ASCOUNT 72345-9087)

KA NeN
VIR

ERIC

Aruitoxt provided by Eic:



NOTES:
What is a Bill?

1. What s a Bill?

-» Abillis a list from someone else telling you how
much you owe.

» A bill asks you for payment.

A bill is a form you get from a business. A bill tells
you how much money the business thinks you owe
them. You pay them the money listed in the bill. Here
are several examples of bills.

Example #1: A bill can show the cost of something you
bought, like clothing or food. Clothing and
food are sometimes called goods.

i DATEOF REFERENCE DESCRIPTDN
.| TRANSACTION... NUMBER...

SRR Address Change [} Chech-Box. - Frint New Address And Tete phone Number-On Bach OfStaterment
425586 53915566 43687  BAA212088 pBA4638S?

Example #2: A bill might show the cost of services you
received, like the electricity or gas for
heating your home.

Mounliainous Fuel

Jan Bady

17 Padcway Ave,
Oxford, CA 43673
CURRENT BILUNG INFORMATION
CHARGE FOR GASUSED MAR22 TOAPR 23 $2396
6% OXFORD CiTY TAX %600
325% CAUFORNIA SALESTAX 204
CURRENT GAS HLUNG $1a7




NOTES:
What is a Bill?

Example #3: A bill might show the cost of work
someone did for you, like fixing your car.

~ [PAYMENT]  ACCOUNT NUMBER BILLING DATE | DUE DATE PAY NOW
23 OT44567788-90 ' [sis2c s' <3 [ Ak $450.00
PLEASE MAKE CHECK PAYABLE TO:
HUNTER 8OB'S AUTOMOTIVE DESCRIPTION
CHOP SHCP PAIRED FLAT TI
P.O. BOX 866 REPARED RE
WELLSVILLE, OR 876
155857985754 AEEA 34448 45A4YZ9BT7S Y4BY 99SARRERE Y4BI

A bill tells you how much you owe. Also, a bill asks
you for payment. A bill tells you to pay back what you
owe. Below is a sample bill from the city offices:

TOT AL GURRENT CH AFRGES 105.73
PREVIOUS BALANG ED UE 67.67
PAYMENTS 87.87
AOJUSTMEN TS 00
LATE CH ARGES 00
y, MINIMUM PAYMENT 535
TOTAL AMOUNT
17 Parkvay Ave. ( DUE 105.73)
Oxford. CA 43673 T ANKYOU
Al
DATEOF ACCOUNT
(OHEoF spamr | iSSoaN 23452087 )

It tells you that you owe $105.73 for electricity and
garbage service for this month.

What is a bill?

a paper showing what must be fixed on a car

a list for groceries

c. alist showing how much you owe for goods,
services, or work

d. all of the above

oo
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Is the Bill NOTES:
Addressed to You?

2. Is the Bill
_Addressed to You?

» When you get a bill in the mail, check the name and
address on the envelope to make sure it is your
name and address.

When you get a bill in the mail, check the name and
address on the envelope. Why? You must make sure
the letter is addressed to you. Sometimes mail is
delivered to the wrong person. If a bill 1s really for
someone else, you must not open the envelope. You
give it back to the mail carrier. That way, it will be
returned to the people who sent the bill. How would
you get mail that is not yours? Maybe it belongs to
your neighbor, but the post office gave it to you by
mistake.

Some of the things in your mail are not bills. You also
get advertisements from companies, letters, or
magazines. What do you do? You simply put them in a
separate pile and look at them later. Open them later to
make sure they are not bills. After you have picked out
‘the bills, open each one.
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Is the Bill NOTES:
Addressed to You?

What should you do first when you get a bill in
the mail?

a. pay the bill

b. look at the address and make sure it is yours
c. return the bill to the company that sent it

d. a. and c. above

Circle the envelopes that are addressed to Jan
Brady. ~

| PRESORTID.
e FERETCLARE. o

17 Parkway Ave,
Oxford, CA 43673

- R Ansd A i
‘ CABLE TELEVISION ] pvend
PAID

Jan Brady
17 Parkway Ave.
Oxfard CA 45673
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Aruitoxt provided by Eic:

Is the Bill
Addressed to You?

Jan Brady ] ,“;‘:‘??‘i‘}’,
BMP Bank RGN
Willmington DL 84356 PAID
FIRST CLASS MAIL
* Steve Jobs )

34 Apple Lane

Macintosh, CA 67859}

Alice Smiley
17 Parkway Ave.
Oxford, CA 45673

TheddisMaHsnee Tnit sl Bl Tl

Petra Rose
333 Bekki Russell Ave. _
Logan Park, UT 77799
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Who Sent NOTES:
the Bill?

3. Who Sent the Bill ?

“» After you know the bill is yours, you need to see
who it is from.

You have checked the name and address and you
know that the bill 1s yours. Now what do you do? You
need to see who the bill is from. You can find out by
opening the envelope and looking at the bill. The name
and address of the person or company sending the bill
is sometimes printed on the top of the bill. The black
arrow points to the company sending the bill.

17 Parkway Ave,
Qxford, CA 45673

And the bill from the same business:

Mounlainous Fuel

Jan Bdy ; :

17 Patkway Ave, 666 45 0420M GS1] 0322

Oxford, CA 43673 [

CURRENT SILUNG INFORMATION + AMOUNT DUE

CHARGE FOR GAS USED MAR 22 TOAPR 23 $2896
8% OXFORD CITY TAX $600
325% CAUFORNIA SALES TAX 204

CURRENT GAS BLUNG $1.17
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Who Sent NOTES:
the Bill?

After you know the bill is yours, what should
you do?

a. open the envelope

b. return it to the post office

c. look at the bill to see who it is from

d. a. and c.

ah
i ol e - . -yt
e




When is NOTES:
the Bill Due?

4. When is the Bill Due?

» Many different words tell you when the bill is due.

» Some bills do not tell you when the bill is due. You
still must send in the payment as soon as you get
the bill.

After you see who the bill is from, what should you
do? You must look at the bill to find out when your
payment is due. This is called the due date. Due date
means the day that the company must get your
payment. Words you look for are: due date, date due,
and please pay by.

What words show when the bill is due?

“services,” “account number”
“balance,” “payment

“requested amount,” “goods,” “total”
“date due,” “due date,” “please pay by”

ooop

See this bill. Hunter Bob’s Automotive must get the

payment by 7/15/96.
PAYMENT ACCOUNT NUMBER BILLINGDATE [’ DUE DAT AMOUNT DUE
23 OT44567788 90 06205 071516 $450.00
PLEASE MAKE CHECK PAYABLE TO: o__EscameN
HUNTER BOB'S AUT OMOTIVE
CHOP SHCP REPAIRED FLAT TIRE

P.O. BOX 088
WELLSVILLE, CR 87858

155867985754 BRBE I44u4B 4S5A4I9B7S Ly4BY 995APBAAD 4483
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Aruitoxt provided by Eic:

When is
the Bill Due?

BMP Bank wants their payment by 6/9/96.

BMP BANK
P.O. 80X 254 17 Purhvizy Ave.
O PMLMINGT QM NCRA3789080 - - Cdord, CHASSTS

Circle the date the payment is due on these
bills:

PAYMENT ACCOUNT NUMBER BILLINGDATE | DUE DATE PAY NOW
23 . OT44367789- 90 06/30/95 08/23/905 $450.00
PLEASE MAKE CHECK PAYABLE TO:
}gﬂggE& %(F),BS AUTOMOTIVE DESCRIPTION
AT Ti
PO BOX S8 REPAIRED FLAT TIRE
WELLSVILLE, CR 876%
155A6 7985754 AAAA 34 44B 458423875 44B3335AAAAA A 4463

‘PLEASE MAKE CHECK PAYABLE.TO'
HAUNTED, HOUSE. PRODUCTIONS:

P.0.BOX 6675
WILLMINGTON; NC 14556~

05 15/98"
New Balance $578.67
090/s

: =
P.0.BOX 2354 17 Parkvay Ave,
WILLMINGT ON. NC 34675-9090 Oxford. CA 45673
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When is
the Bill Due?

Caution:

The due date is not the date you must mail your
payment.” The due date is the date that the company
must get the payment from you. Suppose you have a
bill that is due on the 24th. You want to mail the
payment. Can you put the check in the mail on the
24th? NO! You must put the payment in the mail
BEFORE the 24th. You must put it in the mail early so
that your payment will be delivered by the 24th.

Remember, the word for due date can be different, like
due date, date due, due by. They mean the date the
company or person must get your payment, not the
date you must mail your payment.

Some bills are due as soon as you get them. The bill
will say “due upon receipt” or the bill will not have a
due date on it. That means when you get the bill, you
must pay right now. For example, this is a bill that is
due as soon as you get it:

4
17 Parioway. Ave, ...

70

NOTES:




When is
the Bill Due?

What does “due upon receipt” mean?

- a. you do not need to pay the bill
b. pay the bill when you have time
c. the bill is due next week
d. pay the bill when you get it

What do | do when | cannot find a due date?

a. throw the bill away

b. pay the bill when you get it
c. give the bill to your mom
d. wait for the next bill

Some bills have a “date of bill” written on them. This
is the date the company or person sent you the bill. For.
example, this bill was mailed on 7/30/95.

The date of the bill is different from the due date.
Notice the due date on this bill 1s 8/15.

71

NOTES:
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When is
the Bill Due?

This bill was sent 4/28/97.

TOTAL CURRENT CH ARGES 108. 73
PREVIOUS BALANCED UE 87.67
- PAYMENTS 87.87
PDJUSTMENTS .00
LATE CH ARGES .00
% ) MINIMUM PAYMENT $6.35
Jan Brdy TOTAL AMOUNT
SERVGE .73
(AEDRBS 17 Parkway Ave, DUE 105
A 4567 THANK YOQOU
~ Y
DATEOF ACCOUNT )
CRIRE D)
This bill was mailed 6/30/95.
PAYMENT ACCOUNT NUMBER BILLING DATE | DUE DATE | AMOUNT DUE
23 OT44587788 Q0 0B8/305 0711558 $460.00
PLEASE MAKE CHECK PAYABLE TO:
HUNTER BOB'S AUT OMOTIVE DESCRIPTION
CHOP SHOP REPAIRED FLAT TIRE
P.0. BOX 886
WELLSVILLE, OR 87856

155867985754 ABEA 34448 45A429I875 Y89 995080888 4}BY

What does “date of bill” mean?

a. today’s date
b. the date the bill is due

c. the date the company or person sent yo
the bill :

d. the day you get the next bill

@ Caution:

9" Why do you need to know when bills are due? If you
pay bills late, you can get a bad credit rating. Stores
know who has a bad credit rating. If you have bad
credit, you cannot get a loan or use your credit cards.”
Be sure you look at the due date and pay bills on time!

NOTES:




How Much Money NOTES:
Is Due?

5. How Much Money
_is Due?

»  Sometimes you must pay all of the bill.

» Sometimes you can pay part of the bill every
month.

The bill tells you how much money you owe and how
much you have to pay. These can be very different!
How much money you owe is called the amount of the
bill. It is sometimes called the total amount of the bill.
Words that tell you the total amount of money you
owe to the company or person billing you are: total
amount due, and total due. For example, below is a-
‘ bill showing the total or total amount:

Rk USRS TOTA. CURRENT CH ARGES 44.55
FZDANS PRGN PREVIOUS BALANCED UE 67.67
36 PAYMEN TS 61.67
: ADJLSTMENTS 00
32 |24 38 LATECHARGES
\YEAR

TOTAL AMOUNT
DUE

Jan Brady
“:ES;&ES 17 Patkvay Ave,
. Oxford, CA 45673

DATEOF ACCOUNT
( B 4eem7 JNUI»BER

$44.55 is what you owe for this bill.

Some companies will let you pay part of the total. It is
sometimes called a minimum payment. Be careful.
You will have to pay some on the bill again next
month. Also, the company will charge you a fee or
interest for only paying part of the bill. Words that tell
you the minimum payment are: amount due, due now,
please pay, and minimum payment.

13
o ’ 73  BEST COPY AVAILABLE




How Much Money NOTES:
Is Due?

What words tell you the minimum payment?

“date of bill,” “late charges,” “due now”

“balance,” “utility services,” “adjustments”

c. “amount due,” “due now,” “minimum
payment”

d. “services,” “goods”

ow

Here are some sample bills. The least you can pay is in
the black box on each one. Look at the way it is
worded i each box.

TOT AL GURRENT CH ARGES
PO AV PREVIDUS BAL ANCED UE 61.61
3B 4 4 PAYMENTS 67.67
ADJUSTMENTS .00

= 6| 7 LATE 04 ARGES .
AR 11 IN. AMOUNT DUE :

Jan Brady TOTAL AMOUNT
S,Eg:'éEs 17 Parkway Ave. DUE 44.55
el THANK YQU
(orgeor apamr |00 2345.0087 )

80X
MINGTON; NC 14556

- WILL
Accourt Number
Date o Bill

Make checls payabie to:
BMP BANK ) Jan Brady
PO BOX 2356 oo 17 PALKVRY.AVE oo
L LLMINGT ON. NG 34876-9080 - Oford €A B5ET- I
PAYMENT ACCOUNT NUMBER BILLING DATE | DUE DATE |RZNALL ]
23 OT44567789- 90 08/ /S 0715/%6 $450.00
PLEASE MAKE CHECK PAYABLE TO:
HUNTER BOOPBSAUTOMOTIVE DESCRIPTION
SHOESHE REPAIRED FLAT TIRE
WELLSVILLE, CR 87655
155A57985754 AARA 34448 4SEuAIB?5 Y4BT 995APRARA Y4BY
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How Much Money NOTES:
Is Due?

DUE NOW i

What does a bill tell you?

a. how much money you owe
b. the due date

c. amount due

d. all of the above

When you see the words “amount due,” “total
due,” or “balance due” what does it mean?

a. the money amount you need to pay
b. the date you need to pay

c. the money that was already paid

d. all of the above

How much do you pay?

73




How Much Money
Is Due?

2

How much do you need to pay now?

- |Mountainous Fuel _
ERY
MBndy - -\' 2;1:1
17 Parkway Ave, 666 45 0420M Gs1] 0322 | 0423 [OSSDUE:
Oxford CA 43673
CURRENT BILLING INFORMATION AMOUNT DUE
CHARGE FOR GASUSED MAR2 TOAPR 23 $2896
8% OXFORD CITY TAX 500
326% CAUFORNIA SALES TAX $204
CURRENT GAS BLUNG $1.17
IPRETHR A RGN
a. $520.96 c. $28.96
b. $37.17 d. none of the above

How do you know?

a. itis in the box c. itis the largest amount
b. itis the Total d. all of the above
Amount Due

76
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How Much Money
Is Due?

Caution:
If you do not pay the full amount of the bill, you will

"~ still owe the person or company. The company will bill

you the next month for the money you still owe plus
interest. If you buy more things the new amount will
add to the old amount. Your total will increase. If you
only pay the minimum due, you will still owe the
company. Every time you buy more things, it will be
added to the old amount, and the minimum due will
increase! If you buy too much, you may reach your
credit limit. Then the person or company will tell you
that you cannot buy anymore until you have paid what
you owe. You should keep a record of your bills in
your budget. Then you will know when you have
money you can spend and when you do not.

/ It is very important that you do not send cash

money when you pay your bills. Anyone can open
the envelope and steal the money. Then the person or
company will think you have not paid your bill. You
have no way to prove you paid the bill. Use a check to
pay your bills. You will learn how to write checks in
the future lesson. .

NOTES:
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Quick Review

6. Quick Review

~ What is a bill?

What does the “amount due” mean?

What does the “due date” mean?

What does the word “total”” mean?

78
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On Your Own

7. On Your Own

Practice Exercise A

1. What does minimum payment mean?

2. What does due upon receipt mean?

3. When you get the mail, what should you do first?

4.1 you cannot find the due date, what should you do?

Check your answers in the Answer Key at the end of
Lesson 3.

79

NOTES:
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NOTES:
On Your Own

Practice Exercise B
. Here are two bills. For each bill:

1. Circle the DUE DATE.
2. Circle the AMOUNT you must pay.

PAYMENT ACCOUNT NUMBER BILLING DATE | DUE DATE PAY NOW
23 OT44567788- 0 [V vic] oN15/98 $45000

PLEASE MAKE CHECK PAYABLE TO:

Eihxg ;ES_I %353 AUTOMOTIVE DESCRIPTION

GHop e REPAIRED FLAT TIRE

WELLSVILLE, OR 8765

155857985754 BADE 34448 4SBY29B7S Y4BT 9958A8ERE B g

TOT AL CURRENT CH ARGES
PREVIOUS BALANCEOUE

4 a

PAYMENTS
ADJUSTMENTS
6 7 LATE CH ARGES
: MINIMUM_PAYMENT

PODRESS 17 Parkvay Ave,
Oxford, CA 43673

ACCOUNT
(CrEor spoy | NS0T 23450087

DUE
THANK YOU

-

y,
) C‘OTALAMOUNT -

(€]
S

ERIC

Aruitoxt provided by Eic:



On Your Own

Practice Exercise C: On Your Own
-What are the 5 parts of paying a bill_?

1.

2,

61

NOTES:
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Answer Key-Lesson 3

Answer Key

What is-a bill? (p. 2)

a. a paper showing what must be fixed on a car
b. alist for groceries
w c. alist showing how much you owe for goods,
services, or work
d. all of the above

What should you do first when you get a bill in
the mail? (p. 4)

pay the bill

look at the address and make sure it is yours
return the bill to the company that sent it

a. and c. above

ooop

Circle the envelopes that are addressed to Jan
Brady. (p. 4)

YES!

Jan Brady .
17 Parkway Ave,
Oxford, CA 43673

62
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Aruitoxt provided by Eic:

Answer Key-Lesson 3

 Cond
xneveott
FOLSTCLAA
NH N8
PAID
17 Pakway Ave.
Oxfard, CA 45673
NO!
o .
Eﬂn Brady ) Roputeped
BMP Bank Npoxas
Witlmington DL 84356 PAID
CLASS MAIL

Steve Jobs
34 Apple Lane

Macintosh, CA 67859

Alice Sriley
17 Parkway Ave.
Oxford, CA 45673

Petra Rose
333 Bekki Russell Ave.
Logan Park, UT 77799

83

NOTES:

23



ZE Answer Key-Lesson 3

After you know the bill is yours, what should
you do? (p. 7)

a. open the envelope

b. return it to the post office

c. look at the bill to see who it is from
= d. a.and c.

What words show when the bill is due? (p. 8)

“services,” “account number”

. “balance,” “payment

“requested amount,” “goods,” “total”

. “date due,” “due date,” “please pay by”

o0ooTo

Circle the date the payment is due on these
bills: (p. 9)

T —

PAYMENT ACCOUNT NUMBER BILLING DATE{] DUE DATE PAY NOW

23 QT44567788 0 0L \ 08/23/95 $45000

——

PLEASE MAKE CHECK PAYABLE TO:

gug;&; Boopas AUTOMOTIVE OESCRIPTION

H

SHOE SO ) REPAIRED FLAT TIRE

WELLSVILLE, CR 876%

155867985754 BAEA 34448 4 SEYITA7S YYBT 995AAARAR Y483

BT

. DESCRIPTION".
4, WEBPAGE CREATIO

 PLEASE MAKE CHECK PAYABL
HAUNTED. HOUSE-PRODUCTIO
tag».!_iox.sas

G4

NOTES:




Answer Key-Lesson 3

- WILLMINGTON; NC: 14556 BMP

Date 9 IBill 0J15/%8

ke chacks payatle 1:

BMP BANK Jan B
L P.0.BOX2354.... e 17 Parkway AVe, ...
‘MLLMNGTONNC34679‘9090 ........................... Oxfo.!d.CA45673 .................................

What does “due upon receipt” mean? (p. 11)

a. you do not need to pay the hill
b. pay the bill when you have time
c. the bill is due next week

= d. pay the bill when you get it

What do ! do when | cannot find a due date?
(p. 11)

a. throw the bill away

= b. pay the bill when you get it
c. give the bill to your mom
d. wait for the next bill

NOTES:

25



NOTES:

Answer Key-Lesson 3

What does “date of bill” mean? (p. 12)

a. today’s date
b. the date the bill is due
= c. the date the company or person sent you
the bill
d. the day you get the next bill

What words tell you the minimum payment?
(p. 14)

a. “date of bill,” “late charges,” “due now”
b. “balance,” “utility services,” “adjustments”
% c. “amount due,” “due now,” “minimum
payment”
d. “services,” “goods”

What does a bill tell you? (p. 15)

a. how much money you owe
b. the due date
c. amount due

5 d. all of the above
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Answer Key-Lesson 3

When you see the words “amount due,” “total
due,” or “balance due” what does it mean?

_(p. 15)

= a. the money amount you need to pay
b. the date you need to pay
c. the money that was already paid
d. all of the above

How much do you pay? __ $25.15 (p. 15)

1500 E; " Rockford Blvd.
. Isatope. CA ¢50078.7985.-
Wil

NOTES:

27



W Answer Key-Lesson 3

How much do you need to pay now? (p. 16)

[}

Mouniainous Fuel

Jan Bdy
17 Parkway Aver
Oxford, CA 43673
CURRENT BILLING INFORMATION
CHARGE FOR GASUSED MARZ2Z2 TOAPR 23
8% OXFORD CITYTAX

326% CAUFORNIA SALESTAX
CURRENT GAS BILUNG

a. $520.96 c. $28.96
w b, $37.17 d. none of the above

How do you know? (p. 16)

a. itisin the box c. itis the largest amount
w b, itis the Total d. all of the above
Amount Due :

Quick Review (p. 18)

What is a bill?
A bill lists what a business thinks you owe them.

What does the “amount due” mean?
Amount due means what you must pay now.

What does the “due date” mean?
Due date is the date the business must get your
payment for the bill.

What does the word “total” mean?

Total means the amount you owe the company. It is
also called the “bill amount”.

Q 88
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ﬁ Answer Key-Lesson 3

On Your Own
Practice Exercise A (p. 19)

1. What does minimum payment mean?
A minimum payment is the smallest amount of a bill
you can pay. It means next month you will have to
make another payment. You will be charged a fee
or interest to make a minimum payment.

2. What does due upon receipt mean?
Due upon receipt menas you must pay the bill as
soon as you get it.

3. When you get the mail, what should you do first?
You should look at the envelope to make sure the
mail is for you. You should look at the name and
address on the envelope.

4. If you cannot find the due date, what should you do?
You should pay the bill when you get it.

NOTES:
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Answer Key-Lesson 3

Practice Exercise B (p. 20)
_Here are two bills. For each bill:

1. Circle the DUE DATE.
2. Circle the AMOUNT you must pay.

PAYMENT ACCOUNT NUMBER BILLINGDATE{l DUE DATE PAY NOW
23 0OT44567788-90 06/ 0/ O/ $45000

T ————
PLEASE MAKE CHECK PAYABLE TO:
Hug TE;4 %cpms AUTOMOTIVE DESCRIPTION
cHOP REPAIR AT TIR
P.0O. BOX 666 EPAIRED FLAT TIRE

WELLSVILLE, CR 87655

155R67985754 BAAA 34448 45A4Y29875 4wBI99SERBRABRR 4483

TOTAR. CURRABNT CHARGES
PREVIOLS BALANCEDUE
4 PAYMEN
ﬂDJLSTMBITS
7 LATECHARGES
J MINIMUM PAYMENT
Jan Brady OTAL ANOUNT
17 Patkvay Ave,
M oA 4T THANK YOU
DATEOC! ACCOUNT
(Creor spamr |G 235 %087 )

Note: Thus bill is due as soon as you get it. There is no

due date listed on the bill.

&)

NOTES:




g Answer Key-Lesson 3

Practice Exercise C: On Your OWn (p. 21)

_What are the S parts of paying a bill?

1. Check the envelope to make sure the bill is yours.

[\

. Open the envelope and find out who sent the bill.
3. Look at the due date of each bill.
4. Look at the amount due of each bill.

5. Send in your payment using checks, not cash
money.

NOTES:
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‘ Cumulative Review 1
Lessons 1-3

Pass Review 1. Reading Money Amounts

There are two money amounts below. Write the dollar amount. How
many dollars are there?

$17.30 $45.10

There are two money amounts below. Write down the cent amount. How
many cents are there?

$100.01 $5.77

Money amounts have decimal points. Why?

You want to write a check for $8.95. When you write $8.95 in words on
a check, how do you write the cent amount?
Circle the one you write.

decimal point fraction
.95 95/100

Sign these money amounts to your teacher.

»  $2.00
»  $36.01
»  $355.25

» thirteen and 00/100 dollars
» seventy and 09/100 dollars
» four hundred seven and 40/10 dollars

32




Pass  Review. 2. Writing Money Amounts

Write the money amounts in words.

1. $300.00

2. $90.00

3. $105.00

Write the money amounts in words with a fraction.

1. $4.50

2. $68.03

3. $508.00

Write the money amounts in numbers.

1. Seventeen and 25/100 dollars

2. Eighty eight and 70/100 dollars

3. Five hundred forty and 00/100 dollars

93




Pass

Review

3. How to Recognize and Read Bills

Here are two bills. Answer the questions for each bill.

Bill #1:

Who sent the bill?

What is the due date?

What is the amount due?

Mountainous Fuel

Jan Brady
17 Parkway Ave,

Oxford, CA 45673

CURRENT BILLING INFORMATION

CHARGE FOR GAS USED MAR 22 TO APR 23
CUSTOMER CHARGE
6% OXFORD CITY TAX
3.25% CALIFORNIA SALES TAX
CURRENT GAS BILLING




Pass

Review

Bill #2:

Who sent the bill?

What is the due date?

What is the amount due?

S{BAVS | IRWH|BVERIBAYS| pPa || Ave

REMCEWER USAGE 2

35 1294 8 36| 4 4

SERVICE
ADDRESS

32 |246| 7 |38 6 7
el -
Jan Brady

17 Parkway Ave,
Oxford, CA 45673

DATE OF
BILL

4/28/97

ACCOUNT 2345-9087)

NUMBER

TOTAL CURRENT CHARGES
PREVIOUS BALANCE DUE
PAYMENTS

ADJUSTMENTS

LATE CHARGES

MIN. PAYMENT

105.73
67.67

67.67

20.00

(

TOTAL

105.73)

THANK YOU

-
J)




4. The Bank

Lessons on CD:

Pretest ,

1. WhatisaBank? . ... ... ...
2. What Do You Need atthe Bank? . ...... ... ... ... . ... .. ... .......
3. The Bank Teller ... ... .. ... . .
4. Quick Review ... ... ... ...
5.0 YoUur OWIL . . . .t
Answer Key . ... ...

Vocabulary from this Lesson:

Account Customer

Account Number ID card with Picture
Bank Information Counter
Bankbook Loan

Bankslip Mother’s Maiden Name
Bank statements Password

Branch Bank Services

Cash Checks Signature

Check Teller

Check Register Transaction

Traveler’s Check
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Pretest 4
L The Bank

Pass  Review 1. What is a Bank?

Write what these words mean.

Bank:

Customer:

Account:

Bankbook:

Bankslip:

Teller:

List three things you can do at a bank.

® '

2.

3.

2. What Do You Need at the Bank?

List three things you need when you go to a bank.

1.

2.
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Pass Review | 3. The Bank Teller

What can a bank teller do to help you?




What is a Bank?

What is a Bank?

» A bank 1s a place for you to keep your money.
Most banks have branch banks.

» Your money is safe in a bank.

» Banks have many different services for their
customers.

»  When you put money in a bank, you are given an
account.

A bank is a place where people keep their money.
Most banks have a main office in a business area, and
several smaller offices through the city. These are
called branch banks. All branch banks have the same
name as the main office. For example, you keep your
money in Bank of America. Their main office is
downtown. But you don’t want to drive downtown.
What do you do? You can go to one of their branches.
They may have a branch at the mall, in a grocery store,
or in a separate building. All the branches will be
called Bank of America. If you keep your money in
one of them, you can go to any of them for services.

NOTES:



What is a Bank?

What is a bank?

a place where money is made

. a building George Washington lived in
a place to keep your money

. none of the above

Qoo

Keeping your money in a bank is safer than other
places. If you keep your money in a jar, under a
mattress, or in a drawer, it can be stolen or lost. In a
bank, your money is protected and secure. Banks have
safe places to put your money and lock it up. Banks
also have security guards who act like “bank police”.
Plus, banks have hidden cameras. If there is a bank
robbery, the camera will show the security guards who
stole the money.

Why is it safer to keep your money in a bank?

a. because it will not be lost or stolen from
a bank

b. because the bank needs your money

it is not safer in a bank

. because you can get your money easier

oo

Banks offer many services. You can cash checks.
Cashing a check means you use your checks to get
money at your bank. For example, if you keep your
money at the America’s Bank, you can cash your |
paycheck there. You can get a loan from a bank to buy

100
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NOTES:
What is a Bank?

a house or a car. If you plan to go on a trip, you can
also get traveler’s checks from a bank. When you put

- your money in a bank, cash a paycheck, or do anything
at a bank, you are called a bank customer.

What can you do in the bank where you keep
your money?

a. cash checks

b. cash your paycheck

c. keep your money there
d. all of the above

. What services do banks have?

a. traveler’s checks for customers
b. loans for customers

c. paychecks for customers

d. a. and b.

When you put money in the bank, you are given an
account. This account has your money 1n it. Your
account has a special number on it called an account
number. This tells the bank which account is yours.
Your account number is written on many different
bank papers: checks, bankbooks, and bank slips.
Below are samples of a check, a bankbook, and a bank
slip with the account number circled. '
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NOTES:
What is a Bank?

Check:

i 4
51183
- Dusie -
§ { i
Daoltars
(Raoxsnes)  wes
Deposit Slip:
DEFLUSIT S0P
e T RRENTY;
YOUR NAMEK i
YOUHR SDORESS ) R
CITY, SERVE 280 CDOE
T
BAYE o 3 = KLTAT R
addisiadd £33 SERE UACH YA S
NCTBERONY B 52 N4
S TR AR TR R e Cal
entraf
Cen RBank » v
R ESA 12t
& 155‘?’65&58156’3 854 &2 )
it .

Bankbook:

TRANSACTION REGISTER 200
REGISTER NO.

FINANCIAL INSTITUTION
SR04 21 —
ACCOUNT NUMBER

THIS REGISTER CONTAINS
THE RECORD -OF ITEMS
NUMBERED FROM

200
TO
299
AND DATED FROM

2h5 1990
Aol 10 19_90

x-84(3-94) DeLuxe CHECK PRINTERS
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NOTES:
What is a Bank?

When you put money in the bank, where does
it go?
a. under a matress
b. into your account
c. info the teller’s pocket. The teller takes it
home.
d. a. and b. above

What is an account number for?

a. to count how many customers the bank
has

b. to keep a record of your money

c. to give loans to customers '

d. a. and b.

Circle the account number on this check.

YOUR NAME 102 4444/2211
YOUR ADDRESS 4%
CITY, STATE ZIP CODE 20.
PAY TO THE $ I———l
ORDER OF.

DOLLARS

Central Bank .o

FOR

34942211 0058 65421 0102 SAMPLE,VOID

Circle the account number on this deposit slip.

[ curreNCY
CASH [T com

UST CHECKS SINGLY

DEPOSIT SUP

YOUR NAME
YOUR ADDRESS
CITY, STATE ZIP CODE

TOTAL FROM U3E OTHER 6108 FOR
SIDE ADDITTIONAL USTING
TOTAL

SIGK HERE FOR LESS CASH N TELLERS PRESENGE |03 CASH RECEIVED
NET DEPOSIT

DATE 19

BE SURE EACH ITEM I3
PROPERLY ENDORSED

ANYWHERE, USA 12345

(SBES: dl: 19B7RSNASL:
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What Do You Need NOTES:
at the Bank?

2. What Do You Need
_at the Bank?

» You will need an account at your bank.
» You will need identification.

> You will need bankslips for all your transactions.

Account

Before you can put money in the bank, you must open
an account. Your account is where the bank keeps a
record of your money. A bank teller can help you open
an account. You must fill out a form and show the
bank your identification.

Understand, account information is private. The bank
teller can only give you information about your
account, not someone else’s. Tellers cannot give other
people information about your account.

When you open an account, the bank will give you a
bankbook. A bankbook is also called a check register.:
The register is for you to keep records of how much
money you put in the bank or take out of the bank. For
example, you put money in the bank. You write it in
your register. Or if you take money out of the bank.
You write it in your register. You will learn a lot about
check registers in a later lesson.




What Do You Need
at the Bank?

Why do you use a register?

. a. torecord the money in your account
b. record money you take out of the bank
c. record money you put in the bank
d. all of the above

ID Card

When you go to the bank, you need to bring an ID
card with your picture and signature. That is how
the bank teller knows who you are. Your signature
should not be printed. When you write your name for a
signature, you should use cursive writing. Your ID
card can be your driver’s license, bus pass, motor
vehicle department card, or your student ID card.

DRIVER LICENSE

NuUMBER DATE oF BIRTH |CLASS
1234576  |09-18-78 C

" |ExPIRES HEIGHT WEIGHT |SEx
09-18-00 |504 140 F

issue DATE |ORIGINAL DATE

09-16-96 |09-16-96

X (Qam, @mdbb

SIGNATURE

Brady, Jan
17 Parkway Ave.
Oxford, CA 45673
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What Do You Need NOTES:
at the Bank?

What kind of identification should you bring
with you to the bank?

a. an.ID card with your picture and your
signature

b. your student ID card with your picture
and signature

c. your driver’s license

d. any of the above

Suppose you want to know how much money you have
in your account. You may go to the bank and ask the
teller. The teller will ask you for your account number
and ID. Sometimes, a bank will use a password for
ID. You tell them a secret code word, like your
mother’s maiden name. Why do they do this? The
secret code words and ID help keep your account
private and safe.

Bankslip

When you put money in the bank or take money out of
the bank, you will need to fill out a bank slip. A bank
slip tells the bank how much money you want to take
out or put in the bank. There are two different kinds of
bank slips. A deposit slip is for putting money in the
bank. A withdrawal slip is for taking money out of the
bank. You will learn about deposits and withdrawals in
the next lessons.
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What Do You Need NOTES:
at the Bank?

What do you need to bring when you go to the
bank to cash a check?

a. your mom

b. your ID

c. the check you want to cash
d. b. and c. above

Information Counter

If you do not know what to do when you get to the
bank, find the place where it says “/nformation.” The
Information counter is where you can get help at the

' bank. If the bank doesn’t have an information counter,
ask the teller or anyone who works there for help.

What do you do when you need help at the
bank?

ask one of the bank tellers

ask someone who works at the bank
ask the person at the information desk
any of the above
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The Bank Teller

3. The Bank Teller

" » The bank teller is a person who can help you do
many things at a bank.

A teller.is also a person at the bank who can help you.

A teller can help you in many ways. For example, a
bank teller can:

cash your checks

put money in your account

take money out of your account

tell you how much money you have in your

account

5. can give you directions on what to do at the
bank

6. sell you traveler’s checks

bl o> e

The teller can help you in any way you need to do at
the bank.

What can a bank teller at your bank do for
you?

a. give you directions in the bank

b. help you put money into your bank
account

c. give you cash for your paycheck

d. all of the above

108

NOTES:




The Bank Teller

What Will the Teller Want from You?

- When you go to the teller’s window at the bank, you
need to be ready to do your banking business. This
means you need to have all your bank papers filled out
and ready to give to the teller. What things do you
need to have ready?

First, you need to be ready to say to the teller what you
want to do. You may write a note if you want. You
might keep different notes for the different things you
want to do at the bank. They might say,

» “T want to cash this check, please.”
> “I want to make a deposit. Here is my account
. number. Thank you.” or
» “I want to know how much money is in my

. account. Here is my account number and my ID.
. Thanks.”

Second, you need to have papers with you that the
teller will ask for, like your ID, your account number,
the bankslips filled out, and checks or money.

Suppose you want to cash a check, you need to say or
write a note that says, “I want to cash my check.” You

~ must have the check, ID card with a picture, and your
account number ready to show the teller.
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NOTES:

The Bank Teller

To cash a check, what should you do before
you go to the teller?

a. have the check and your account
number ready

b. have your bank statement ready

c. have a note telling what you want to do

d. a. and c. above

To know how much money you have in the
bank, what should you do before you go to the
teller?

a. have your checks ready

b. write a note telling the teller what you
want

c. have your account number ready

d. b. and c. above

To buy a traveler’s check, what should you do
before you go to the teller?

a. have your bank statement ready

b. write a note telling the teller what you
want

c. have your money ready

d. b. and c. above
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Quick Review

4. Quick Review

" What is a bank?

Why should you keep your money in a bank?

What can you do at the bank where you keep your
money?

What other services can you get at the bank where you
keep your money?

When you put your money in the bank, where does it
go? '

-'What 1s an account number for?

111
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Quick Review

What is a bankbook or a check register for?

What do you need to bring when you go to the bank?

When you get to the bank, what do you need to fill
out?

If you need help, what do you do?

What does a teller do?

What must you do before you go to a teller?

112

NOTES:




On Your Own

5. On Your Own

Practice Exercise A

Define each words. Then check your answers using the
Answer Key at the end of Lesson 4.

1. bank customer:

2. account:

3. bankbook:

4. ID card:

5. bankslip:

6. Information counter:
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NOTES:
On Your Own

Practice Exercise B

_ Answer the questions completely. Then check your
answers using the Answer Key at the end of Lesson 4.

1. Name three things you can do at a bank.

1.

2.

3.

2. Where are account numbers written?

3. Name some things you can use as ID:

4. What kinds of things can a bank teller help you do?
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On Your Own

Practice Exercise C: On Your Own

1. You have a friend named Mary. Mary borrowed

$40.00 from you 2 months ago. You asked her to pay
you back. She says she doesn’t have the money. You
think she is lying. You go to her bank and ask the teller
how much money she has in her account. What will the
teller do? ‘ ‘

2. You have a bank account at The People’s Bank.
You are at the mall and you need some money. You
look around and see a branch bank called First United
Bank. Can you get money from your account there?

3. You want to cash a check at your bank. What would"
you write in.a note to the teller?

115
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NOTES:

Answer Key-Lesson 4

Answer Key

What is-a bank? (p. 2)

a. a place where money is made

b. a building George Washington lived in
= c. a place to keep your money

d. none of the above

Why is it safer to keep your money in a bank?
(p.2)

= a. because it will not be lost or stolen from
a bank
b. because the bank needs your money
c. itis not safer in a bank '
d. because you can get your money easier

What can you do in the bank where you keep
your money? (p. 3)

a. cash checks

b. cash your paycheck

c. keep your money there
= d. all of the above
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Answer Key-Lesson 4

What services do banks have? (p. 3)

a. traveler’s checks for customers
b. loans for customers
c. paychecks for customers

= d. a. and b.

When you put money in the bank, where does
it go? (p. 5)

a. under a matress
= b. into your account
c. into the teller’s pocket. The teller takes it
- home.
d. a. and b. above

What is an account number for? (p. 5)

a. to count how many customers the bank
has
= b. to keep a record of your money
c. to give loans to customers
- d. a.and b.

NOTES:
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NOTES:

Answer Key-Lesson 4

Circle the account number on this check. (p. 5)

YOUR NAME 102 444412211
- YOUR ADQORESS 4%
CITY, STATE ZIP CODE 20
PAYTO THE sl |
ORDER OF.

DOLLARS

Central Bank.—o.uu

FOR

o J44V221 1< 0058 65421 ) 0102 SAMPLE,VOID

Circle the account number on this deposit slip. (p. 5)

. CASH | currency
DEPOSIT SUP | coiN
YOUR NAME UST CHECKS SINGLY

YOUR ADDRESS
CITY, STATE ZIP CODE

TOTAL FAOM USE OTHER GI0E FOR
DATE 19 ADOITTIO !

NAL LISTING
TOTAL
BE SURE EACH MTEM tS
SIGN HERE FOR LESS CASH N TELLERS PRESENGE | oo CASH RECEIVED PAOPERLY ENDORSED
NET DEPOSIT
ANYWHERE, USA 1
:SRES Pl E'ISB'?EBOE!>

Why do you use a register? (p. 7)

a. to record the money in your account
b. record money you take out of the bank
c. record money you put in the bank

= d. all of the above
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Answer Key-Lesson 4

What kind of identification should you bring
with you to the bank? (p. 8)

a. an ID card with your picture and your
signature
b. your student ID card with your picture
and signature
c. your driver’s license
= d. any of the above

What do you need to.bring when you go to the
bank to cash a check? (p. 9)

a. your mom

b. yourID

c. the check you want to cash
= d. b. and c. above

What do you do when you need help at the
bank? (p. 9)

ask one of the bank tellers

ask someone who works at the bank
ask the person at the information desk
. any of the above

apow
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NOTES:

~ Answer Key-Lesson 4

What can a bank teller at your bank do for
you? (p. 10)

a. give you directions in the bank
b. help you put money into your bank
account
c. give you cash for your paycheck
= d. all of the above

To cash a check, what should you do before
you go to the teller? (p. 12)

a. have the check and your account
number ready

have your bank statement ready

have a note telling what you want to do
. a.and c. above

oo

To know how much money you have in the
bank, what should you do before you go to the
teller? (p. 12)

a. have your checks ready
b. write a note tellihg the teller what you
want
c. have your account number ready
= d. b. and c. above
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Answer Key-Lesson 4

To buy a traveler’s check, what should you do
before you go to the teller? (p. 12)

a. have your bank statement ready
b. write a note telling the teller what you
want
c. have your money ready
= d. b. and c. above

Quick Review (p. 13)

What is a bank?
A bank is a place where people keep their money.

Why should you keep your money in a bank?
Because banks help keep your money safe.

What can you do at the bank where you keep your
money?
You can cash checks.

What other services can you get at the bank where you
keep your money?
You can borrow money, get traveler’s checks

When you put your money in the bank, where does it
go? |
‘The money goes into your account.

What'is an account number for?
- It tells the bank and you which account is yours.

~ What 1s a bankbook or a check register for?
‘To help you keep your records straight.

NOTES:
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NOTES:
Answer Key-Lesson 4

What do you need to bring when you go to the bank?
You need your ID with your picture and
signature,and any other bank papers you need for
your transaction.

When you get to the bank, what do you need to fill
out?
You need to fill out a bankslip.

If you need help, what do you do?
You find the information desk or anyone who
works there and ask for help.

What does a teller do? :
The bank teller can cash checks and put money into
your account.

What must you do before you go to a teller?
You need to have your bank slips ready, your ID,
and a note saying what you want to do.

On Your Own
Practice Exercise A (p. 15)

1. A bank customer is a person who has an account at
the bank.

2. An account is a specific place where a customer
keeps the money at the bank.

3. A bankbook is another word for the check register.
It is a place where you write when you take money
out or put money in your account.

4. ID card is a document like a driver license or
student ID card that has your picture and your
signature to show the bank teller that you are the
same person using the account.




K Answer Key-Lesson 4

5. Bankslip is a deposit slip or a withdrawal slip. You
need to use a bankslip when you want to put money
in or take money out of the bank.

6. Information counter is a place where you can ask
for help at the bank.

Practice Exercise B (p. 16)

1. keep money at the bank, borrow money from the
bank, buy traveler’s checks, get money from your
account, put money in your account, cash checks.

2. Account numbers are written on bankslips, checks
and bankbooks. '

3. Driver’s license, student [.D., bus pass.

4. Open an account, take money out for you, put
money in for you, help you get traveler’s checks,
tell you how much you have in your account.

Practice Exercise C: On Your Own (p. 17)

" 1. The teller cannot tell you how much money is in
Mary’s account. The teller can only tell Mary how
much money is inn Mary’s account.

2. No. You are not a customer at First United Bank.
Your bank account is not at First United. You are a
- customer at The People’s Bank. Your account is at
- The People’s Bank. You need to find a People’s Bank
- branch to get money from your account.

3. Hi. I want to cash this check please. Here is my
account number and my ID. Thank you. . ‘

NOTES:
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5. What is
a Deposit?

Lessons on CD:

Pretest

1. Deposit Definition ... .......... ... ... ... ... .. ... ... ... 1
2. Practice Examples . ... ... ... . . ... ... 4
3. Deposits and Your Bank Account . .......... ... ... ... ... ........ 6
4. Getting ReadytoMakeaDeposit ................................ 9
5. Quick Review ... ... ... ... ... 11
6. On Your Own . ... ... . . .. 12
Answer Key . ... ... 15

Vocabulary from this Lesson:

Account Deposit
Account Number Deposit Slip
Balance ID Card
Cash Increase




Pretest §
® What is a Deposit?

Pass Review 1. Deposit Definition

What does deposit mean?

You got money for your birthday and put it in your bank account. Did
you make a deposit? Why? Why not?

You got money for mowing the lawn and put it in your jar. Did you
make a deposit? Why? Why not?

2. Deposits and Your Bank Account

What is your account balance?

You made a deposit. What happens to your account balance?

You have $5.00 in your checking account. $5.00 is your account balance.
You deposit $34.00 to pay your bills. What is your new balance after
you make a deposit?
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3. Getting Ready to Make a Deposit

Pass  Review

List 4 things you may need at a bank to.make a deposit.

1.

2.




Deposit NOTES:
Definition

1. Deposit Definitiohn

- » When you put money in your bank account, you are
making a deposit.

» After you make a deposit, your account has more
money in it. Your account gets bigger.

When you put money in the bank, you make a deposit.

.. Deposit means to put money in your bank account.
Your account gets larger. You add the deposit amount
to what you already have in the bank. For example:

1. When you go to the bank to put your paycheck
. | . inyour bank, you make a deposit.

. --2. When you get money for your birthday and put
it in your bank account, you make a deposit.

. .H'Qw do you know if you made a deposit? If you put
~-money into your bank account for any reason, you are
"~ making a deposit.

__"iWZhat does it mean to deposit money into your
. bank account?

“+'a. to put money in your account
.~ b. to borrow money from the bank
. ... to take money from your account
~~_d. none of the above




Deposit NOTES:
Definition

Here are some examples. Read each example. Did you
make a deposit? The answers will help you understand
. why it is a deposit or not.

» You are at the bank. You want to put money in
your bank account. Did you make a deposit?

Yes! Because deposit means you put money into
your account at the bank.

» You get paid $5.00 for mowing the lawn. You go to
the bank and put the money into your account. Did
you make a deposit?

Yes! Because you did put the money into your
bank account. You made a deposit.

» You get your SSI check. You put your SSI check
into the drawer of your desk. Did you make a
deposit?

No. You did not make a deposit if you put the
check in your desk.

"How do you know you did not make a deposit?

a. deposit means to take money out of your ban
account '

b. deposit means to put money into your bank
account

c. deposit means you have money for spending

d. deposit means that you go to the bank to get
some money

e. none of the above
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Deposit NOTES:
Definition

» You get your paycheck from your work. You go to
the bank and cash the paycheck. Did you make a
deposit?

No. You did not put the paycheck into your
account.

How do you know it is not a deposit?

a. you did not put money into your account
b. you put money into your account

c. you did not give money to your company
d. you did not write a check ’
e. none of the above

. » You find $10.00. You put the money into your
secret hiding place. Did you make a deposit?

No. Because you did not go to the bank and put -
the money into your account. You put the
money into your secret hiding place.

-How do you know it is not a deposit?

~ a. you are not putting money into your
account -
b. you are putting money into your account
c. you are not cashing a check
d. a. and c. above -
e. b. and c. above
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Practice NOTES:
Examples

2. Practice Examples

" Circle the answer to each question.

You want to buy a new TV. You take money
out of your bank account. Did you make a
deposit in your bank account?

You find $5.00 on the sidewalk. You spend it
on food. Did you make a deposit?

How do you know that it is not a deposit?

a. deposit means to take money out of your
bank account _

b. deposit means to put money into your bank
account

c. deposit means you have money for
spending

d. a. and c. above

e. none of the above
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Practice NOTES:
Examples

You get your tax refund check. You putitin
your bank account. Did you makea deposit?

You get your tax refund check. You use the
money to buy a bicycle. Did you make a
deposit?

You get your SSI check. You lose it. Did you
make a deposit?
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Deposits and
Your Bank Account

3. Deposits and
Your Bank Account

» You will have more money in your bank account
after you make a deposit.

» Your balance increases when you make a deposit
into your account.

When you make a deposit, you put money into your
bank account. You have more money in your account.
Your account gets /arger. Your balance increases
when you make a deposit.

Example: Suppose you have $50.00 in your bank
account. You make a deposit of $100.00. How
much do you have now? To find out, you will add:

$100.00 (Deposit)
+3$ 50.00 (Balance)
$150.00 (New Balance)

You will have $150.00 in your account. Adding $50.00
to $100.00 makes $150.00. Your account gets larger.

What happens to my account when | make a
deposit? .

a. the account balance does not change
b. the account balance gets smaller

c. the account balance gets larger

d. none of the above
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Deposits and
Your Bank Account

Suppose you have $100.00 in your bank
account. You deposit $20.00. What is the
- balance after the deposit?

a. $ 50.00
b. $ 60.00
c. $ 80.00
d. $120.00

How much do you have now? You will have $120.00

in your account. Remember, you need to add $20.00 to

$100.00.
$100.00 (Your Balance)
+$ 20.00 (Deposit)
$120.00 (New Balance)

Adding $20.00 to $100.00 makes $120.00. You have
‘more money in your account balance.
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Deposits and
‘Your Bank Account

V Before you go on, finish this practice sheet. Then
check your answers using the Answer Key on
. p. 15. If you still do not understand what happens to
your balance after you make a deposit, review this part
before going on to the next section.

Practice Sheet

Your bank account. You want to Your néw
balance is... deposit... balance is...
$80.00 $20.00 $
$50.00 $10.00 $
$77.00 $67.00 $
$46.20 $5.10 $
$

$250.00 $200.00

Remember, when you make a deposit, this means you
put money into your bank account. Other things you
can do at the bank are not deposits. You only make a
deposit if you add money to your bank account.

NOTES:




Getting Ready NOTES:
to Make a Deposit

4. Getting Ready
to Make a Deposit

» When you want to make a deposit, you must have
everything ready to give to the bank teller.

When you want to make a deposit at the bank, you
should be ready to say to the teller, "I want to make a
deposit" and have everything needed for you to make a
deposit. A good way to let the teller know you want to
make a deposit is to write a note. The note might look
like this:

3 would ko to make o dupost, phase.

The things you may need for a deposit are:

1. the money or check you want to deposit
2. your ID card

3. your account number

4, a deposit slip

It is always a good idea to have these things ready
when you go to the teller to make your deposit. You
will leamm more about how to make a deposit in a later

lesson.
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Getting Ready NOTES:
to Make a Deposit

What should you have ready when you go to
your bank to make a deposit?

a. your picture ID

b. the money you want to deposit

c. a note that says you would like to make a
deposit

d. all of the above

e. b. and c. above
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Quick Review

5. Quick Review

1. What does it mean to deposit money in your
account?

2. Supposé you went to the bank and cashed your
paycheck. Did you make a depesit?

3. What is an account balance?

4. What happens to your account balance when you
make a deposit?

5. What do you need to bring when you make a
deposit at the bank?

6. You have $80.00 in your account. You deposit
$20.00. Now, what 1s your balance?
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On Your Own

6. On Your Own

" Answer the questions completely. Then check your
answers using the Answer Key on page 15.
Practice Exercise A: Finding a Balance

1. Jim's balance in his account is $40.00. Jim deposits
$20.00. What is Jim's new balance?

N

. Sarah deposits her birthday money of $100.00 into her
account. Her account already has $60.00 in it. What is
Sarah's new balance?

w

. Thomas works hard raking lawns during the week. He
already has $56.70 in his bank account. One Saturday,
Thomas put $30.00 in the bank. A week later, he put
$10.00 in the bank. How much does Thomas have in
his bank account now?

- 4. Terrance never has any money. He has a bank account
with only $10.00 in it. He has never made another
deposit. How much does Terrance have in his bank

- account?
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On Your Own

Practice Exercise B: Is it a Deposit?

- 1. Farmer Brown got $75.00 from selling his corn in
the market. He put the money in an old coffee pot
near his fireplace. Did Farmer Brown make a
deposit? How do you know?

2. Jane found a ten dollar bill on the sidewalk. She put
it in her piggy bank on her dresser. Someday she
wants a bicycle. Did Jane make a deposit? How do
you know?

3. Henry worked very hard washing cars one bright
Saturday. He earmns $20.00. He put the money in his
account in the bank. Did Henry make a deposit?
How do you know?

4. Jeffrey got his SSI check in the mail. He cashed it at
the bank and spent $10.00. Then he put the rest of
it in his bank account. Did Jeffrey make a deposit?
How do you know?
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NOTES:
On Your Own

Practice Exercise C: On Your Own

- List 4 things you may need at a bank to make a
deposit. .

1.

2.
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EE | Answer Key-Lesson §

Answer Key

“ What does it mean to deposit money into your
bank account? (p. 1)

< a. to put money in your account
b. to borrow money from the bank
c. to take money from your account
d. none of the above

How do you know you did not make a
deposit? (p. 2)

a. deposit means to take money out of your

bank account
= b. deposit means to put money into your

‘bank account

c. deposit means you have money for
spending :

d. deposit means that you go to the bank to
get some money

e. none of the above

How do you know it is not a deposit? (p. 3)

= a. you did not put money into your account
b. you put money into your account
c. you did not give money to your company
d. you did not write a check
e. none of the above
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- NOTES:
Answer Key-Lesson 5

How do you know it is not a deposit? (p. 3)

. & a. you are not putting money into your
account

. you are putting money into your account

you are not cashing a check

. a. and c. above

b. and c. above

Pca0T

You want to buy a new TV. You take money
out of your bank account. Did you make a
deposit in your bank account? (p. 4)

You find $5.00 on the sidewalk. You spend it
on food. Did you make a deposit? (p. 4)

How do you know that it is not a deposit? (p. 4)

a. deposit means to take money out of your bank
account

deposit means to put money into your bank account
deposit means you have money for spending

a. and c. above

‘none of the above

pooo
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Answer Key-Lesson 5

NOTES:

You get your tax refund check. You put it in
your bank account. Did you makea deposit?

-(p. 5)

You get your tax refund check. You' use the
money to buy a bicycle. Did you make a
deposit? (p. 5)

You get your SSI check. You lose it. Did you
make a deposit? (p. 5)

What happens to my account when | make a deposit?

a. the account balance does not change
'b. the account balance gets smaller

c. the account balance gets larger

d. none of the above
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Answer Key-Lesson 5

Suppose you have $100.00 in your bank
account. You deposit $20.00. What is the
. balance after the deposit? (p. 7)

a. $ 50.00
b. $ 60.00
c. $ 80.00
w d. $120.00

Practice Sheet (p. 8)

Your bank account You want to Your new
balance is... deposit... balance is...
$80.00 $20.00 $100.00
$50.00 $10.00 $60.00
$77.00 $67.00 $144.00
$46.20 $5.10 $51.30

$250.00 - $200.00 $450.00

What should you have ready when you go to
your bank to make a deposit? (p. 10)

a. your picture ID
b. the money you want to deposit
c. a note that says you would like to make a
deposit
= d. all of the above
e. b. and c. above
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ﬁ Answer Key-Lesson 5

Quick Review (p. 11)

- 1. What does it mean to deposit money in your
account?.
Deposit means you put money into your account.

2. Suppose you went to the bank and cashed your
paycheck. Did you make a deposit?
No. The reason is you haven’t put money in your
account.

3. What is an account balance?
Your account balance means how much money you
have in your account.

4. What happens to your account balance when you
make a deposit?
Your account will have more money after you make
a deposit. Your balance increases.

5. What do you need to bring when you make a
deposit at the bank? '
A note written for the teller, the money you want to
deposit, your account number, a deposit slip, and a
picture ID. '

6. You have $80.00 in your account. You deposit
$20.00 Now, what is your new balance?
Your new balance will be $100.00.
$80.00+$20.00=$100.00.

NOTES:
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NOTES:
Answer Key-Lesson 5

On Your Own
Practice Exercise A: Finding a Balance (p. 12)

1. $60.00.
2. $160.00
3. $96.70
4. $10.00

Practice Exercise B: Is it a Deposit? (p. 13)'

1. No. Farmer Brown did not put his money in his
bank account. ' :

2. No. Jane did not put her money in her bank account.
3. Yes. Henry put the money in his bank account

4. Yes. Jeffrey put some of the money in his bank
account.

Practice Exercise C: On Your Own (p. 14)

The four things you need are:
1. money you want to deposit
2. your ID card
3. your account number
4. a deposit slip

You might also want to have a note that says: “I want
to make a deposit, please.”
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6. What is
a Withdrawal?

Lessons on CD:

Pretest
Withdrawal Definition . . .. ... .. .. ... ... . . ... ... ...
Practice Examples . . ... ... .. . ... .
Deposit/Withdrawal Quick Review .. ... ... ... ... ... ... ... ....
Withdrawals and Your Bank Account . .. .........................
Quick Review . .. .. ... .
On Your Own
Answer Key

A e

Vocabulary from this Lesson:

Account Decrease
Account balance Deposit
Bad Check Withdrawal
Check register



o Pretest 6
- What is a Withdrawal?

Pass  Review 1. Withdrawal Definition

What does withdrawal mean?

You go to the bank. You give your paycheck to the teller to change it to
money. Did you make a withdrawal from your account? Why? Why
not?

You go to the bank. You take $3.00 out of your account for your dinner
date. Did you make a withdrawal from your account? Why? Why not?

2. Withdrawals and Your Bank Account

You made a withdrawal. What happens to your account balance?

You have $80.00 in your checking account. $80.00 is your account
balance. You withdraw $20.00 to pay your phone bill and for spending.
What is your new balance after you make a withdrawal?
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Withdrawal
Definition

Withdrawal Definition

" » When you take money out of your bank account,

you miake a withdrawal.

» After you make a withdrawal, you have less money
In your account.

Remember that when you make a deposit, you put
money in the bank. Your account gets larger. You add
money to your old balance.

A withdrawal is different A withdrawal is the
opposite of a deposit. When you take money out of the
bank, you make a withdrawal. Withdrawal means
taking money out of your bank account. Your account
gets smaller. You subtract the withdrawal amount
from what you already have in the bank. For example:

1. When you take money out of your bank account
to pay your bills, you make a withdrawal.

2. When you get money for your birthday and put
it in your bank account, you make a deposit.

If you take money out of your bank account for any
reason, you are making a withdrawal. You may make
your withdrawal for any reason, such as paying your
rent, buying food, buying clothes, and giving someone
a birthday gift.
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Withdrawal NOTES:
Definition

What does it mean to withdraw money from
your bank account?

a. to.put money into your account

b. to add the money to your account
balance

c. to take money out of the bank

d. none of the above

Here are some examples. Read each example and
decide if it is a withdrawal.

» I go to the bank teller to get monéy. Did I make a
withdrawal?

Yes! How do I know? The reason is that
withdrawal means to take money out of your
bank account.

» I take money from my account to pay my bills. Did
I withdraw money from the bank?

Yes! The reason is that withdrawal means to
take money out of your bank account.

» You go to the bank and take out $5.00 for
spending. Did you make a withdrawal?

Yes! You made a withdrawal! How do you
know? Because withdrawal means to take
money out of your bank account.




Withdrawal
Definition

» Imagine you are at home and have money hidden
under your bed. You take some money from your
secret hiding place to buy a picture. Did you make
a withdrawal from your bank account?

- No! You didn’t take money out of the bank.

How do you know it is not a withdrawal?

a. withdrawal means to take money out of
your bank account

b. withdrawal means to put money into
your bank account

c. withdrawal means that you have money
for spending

d. withdrawal means that you go to the
bank to deposit money

e. none of the above

NOTES:



Withdrawal NOTES:
Definition

» You get your paycheck from work. You cash your
paycheck at the bank. Did you make a withdrawal
from your account?

No. How do you know?

How do you know that cashing your paycheck is
not a withdrawal from your account?

a. you are not taking money out of your
account

you are depositing money

you are being given money from someone
else’s account

. a.and c. above

none of the above

0o

®Qa

» You get your SSI check from the US Government
and cash it. Do you make a withdrawal from your
account?

No. When you cash your SSI check, you are not
making a withdrawal from your bank account.
How do you know?

How do you know that it is not a withdrawal from
your account?

a. you are not taking money out of your
account

b. you are being given money from the
government’s account

c. you are depositing money

d. a. and c. above

e. a. and b. above

152




Withdrawal NOTES:
Definition

» You want to buy new clothes for your job
interview. You take money out of your bank
account to buy new clothes. Did you make a
withdrawal?

Yes! you took money out of your account.
» You need to pay rent. You take money out of your
account to pay your rent. Did you make a

withdrawal?

Yes! You took money out of your account.




NOTES:

Practice Examples

2. Practice Examples

" Circle the answer to each question. Answers can be
found in the Answer Key on p. 16.

You take money out of a jar at home. Did you
make a withdrawal from your bank account?

You take money out of your account to buy
gas for your car. Did you make a withdrawal
from your bank account?

To withdraw money from your account
means...

a. to deposit money into the account
b. to put money into the account

c. to take money out of the account
d. a. and c. above

e. none of the above
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NOTES:

Practice Examples

You get your paycheck and put it in your
account. Did you make a withdrawal from your
- bank account?

You get your tax refund check. You use the
money to buy a bicycle. Did you make a
deposit?

You get paid for doing yardwork and put the
money in your bank account. Did you make a
withdrawal from your bank account?




Deposit/Withdrawal NOTES:
Quick Review

3. Deposit/Withdrawal
Quick Review

Deposit means you put money in your bank account.
Withdrawal means you take money out of your
account.

Here are some examples of deposits and withdrawals.
Read each example and circle the correct answer.
Answers can be found in the Answer Key on p. 16.

You put your paycheck into your bank
account. Did you make a deposit or a
withdrawal?

You took money out of your account for a
pizza party. Did you make a deposit or a
withdrawal? :
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Deposit/Withdrawal NOTES:
Quick Review

You took money out of your account to pay
your phone bill. Did you make a deposit or a
- withdrawal?

Practice A

Write several reasons you-may have for
withdrawing money from your account.




Withdrawals and NOTES:
Your Bank Account

4. Withdrawals and Your
Bank Account

» Remember, the amount of money you have in your
account is your account balance.

» You will have /ess money in your bank account
after you make a withdrawal.,

» Your balance decreases when you make a
withdrawal from your account.

When you make a withdrawal, you take money out of
your bank account. You have /ess money in your
account. Your account gets smaller. Your balance
decreases when you make a withdrawal.

Suppose you have $50.00 in your bank account. You
make a $20.00 withdrawal to pay a bill. How much do
you have now? To find out, subtract the $20.00
withdrawal:

$50.00 (your balance)
-$20.00 (withdrawal amount)
$30.00 (amount left)

You will have $30.00 left in your account. Subtracting
$20.00 from $50.00 leaves $30.00. Your account gets
smaller.




Withdrawals and
Your Bank Account

What happens to my account balance when |
withdraw money from it?

a. the account balance does not change
b. the account balance gets smalier

c. the account balance gets larger

d. none of the above

Suppose you have $100.00 in your bank
account. You take out $60.00 for a vacation.
What will your balance be after you withdraw
the $60.00?

a. $40.00
b. $160.00
c. $60.00
d. $120.00

Caution:

Remember the check register? The check register is
where you write down everything you put in or take
~out of your account. You must remember to subtract

money from the balance in your check register after
- you make your withdrawal. Why? Because you need to
know how much money is in your account before you
write a check. A bad check means you did not have -
enough money in your account to pay the check. Banks
AND businesses will charge you a lot of money for
writing bad checks, and you can even be put in jail!

NOTES:
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NOTES:
Quick Review

5. Quick Review

1. What does it mean to withdraw money from your
account?

2. If you go to the bank and cash your paycheck, is
that a withdrawal?

3. What 1s an account balance?

4. What happens to your account balance after you
make a withdrawal?

5. Your account balance is $80.00. You withdraw
$20.00. What is your balance now?
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NOTES:
On Your Own

6. On Your Own

Practice Exercise A

Answer the questions completely. Then check your
answers using the Answer Key on page 16.

Your bank account You want to Your new
balance is... withdraw...  balance is...
$80.00 $20.00 $
$50.00 $10.00 $
- $77.00 $67.00 $
$46.20 $5.10 $
$200.00 $250.00 3

Practice Exercise B

In these questions, write if the person made a
‘withdrawal or a deposit. Be careful! You can also put
“neither”.

1. Sally works as a receptionist. Her boss asks her to
" go to the bank and get money for him. She goes to
the bank and gives a check to the teller. Sally
returns to her boss with the money. Did Sally make
a withdrawal or a deposit? How do you know?

13
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On Your Own

2. Luis is a farm worker. The farmer gives him cash for
his labor on the farm. Luis goes to the bank and
gives the money to the teller. Did Luis make a
withdrawal or deposit? How do you know?

3. Joel works at the grocery store as a manager. He
gives money to cashiers, so he goes to the bank
every moming to take the money out of the
account. Did Joel make a withdrawal or deposit?
How do you know?

4. Grandmother Smith has $55 in her drawer. She
takes $50 out to buy her grandson a birthday
present. Did Grandmother Smith make a
withdrawal or a deposit? How do you know?
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On Your Own

5. Jake goes to the bank and gives his paycheck to the
teller. The teller gives him the money. Did Jake
make a withdrawal or deposit? How do you know?

Practice Exercise C: On Your Own

In Practice Exercise A, the answer to the last question
is -$50.00. What is wrong with this amount?

What is a bad check? Explain what can happen if you
write bad checks.
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; Answer Key-Lesson 6

Answer Key

What does it mean to withdraw money from
your bank account? (p. 2)

to put money into your account
to add the money to your account
balance

. to take money out of the bank
. none of the above

How do you know it is not a withdrawal? (p. 3)

= a.

b.

withdrawal means to take money out of
your bank account

withdrawal means to put money into
your bank account

withdrawal means that you have money
for spending

. withdrawal means that you go to the

bank to deposit money
none of the above
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EE . Answer Key-Lesson 6

T R

How do you know that cashing your paycheck
is not a withdrawal from your account? (p. 4)

a. you are not taking money out of your
account
b. you are depositing money
c. you are being given money from
‘someone else’s account
= d. a. and c. above
e. none of the above

How do you know that it is not a withdrawal
from your account? (p. 4)

a. you are not taking money out of your
account
b. you are being given money from the
government’s account
C. you are depositing money
d. a. and c. above
¥ e. a. and b. above

You take money out of a jar at home. Did you
make a withdrawal from your bank account?

(p. 6)
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EE Answer Key-Lesson 6

You take money out of your account to buy
gas for your car. Did you make a withdrawal
from your bank account? (p. 6)

To withdraw money from your account
means... (p. 6)

to deposit money into the account
. to put money into the account

to take money out of the account

. a.and c. above

none of the above

8
RN R XY

You get your paycheck and put it in your
account. Did you makea withdrawal from your
bank account? (p. 7)
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Answer Key-Lesson 6

You get your tax refund check. You use the
money to buy a bicycle. Did you make a
deposit? (p. 7) ‘

You get paid for doing yardwork and put the
money in your bank account. Did you make a
withdrawal from your bank account? (p. 7)

You pUt your paycheck into your bank
account. Did you make a deposit or a
withdrawal? (p. 8)

You took money out of your account for a
pizza party. Did you make a deposit or a
withdrawal? (p. 8)
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Answer Key-Lesson 6

You took money out of your account to pay
your phone bill. Did you make a deposit or a
withdrawal? (p. 9)

p—

Practice A. (p. 9)

Write several reasons you may have for withdrawing
money from your account.

Pay bills
Spending money
Buy food

Pay a debt

To get cash

To buy a present
To buy clothes

NoOoUnREWND -

What happens to my account balance when |
withdraw money from it? (p. 11)

a. the account balance does not change
= b. the account balance gets smaller

c. the account balance gets larger

d. none of the above
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ﬁ Answer Key-Lesson 6

Suppose you have $100.00 in your bank
account. You take out $60.00 for a vacation.
What will your balance be after you withdraw
the $60.00? (p. 11)

= a, $40.00
b. $160.00
c. $60.00
d. $120.00

$100.00 (account balance)
- $60.00 (withdraw for vacation)
$40.00 (amount left) -

NOTES:
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Answer Key-Lesson 6

Quick Review (p. 12)

1. What does it mean to withdraw money from your
account?
Withdrawal means you take money out of your
account.

2. If you go to the bank and cash your paycheck, is
that a withdrawal?
No. The reason is that you did not take money from
your account.

3. What is an account balance?
Your account balance is the amount of money you
have in your account.

4. What happens to your account balance after you
make a withdrawal?
The balance goes down. This means you have less
money in your account.

5. Your account balance is $80.00. You withdraw
$20.00. What is your balance now?
Your new balance after the withdrawal is $60.00.

On Your Own
Practice Exercise A (p. 13)

Your bank account You want to Your new
balance is... withdraw... balanceis...
$80.00 $20.00 $60.00
$50.00 $10.00 $40.00
$77.00 $67.00 $10.00
$46.20 $5.10 §ur.10
$200.00 $250.00 ., -$50.00
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NOTES:
Answer Key-Lesson 6

Practice Exercise B (p. 13-14)

1. Neither. Because Sally never put the check into the
account or took the check out of the account. She
cashed the check and got money for her boss.

2. Deposit. Because Luis gave the money to the teller.
The teller put the money into Luis’ account.

3. Withdrawal. Because Joel took the money out of
the account to give the money to cashiers at the store.

4. Neither. Because Grandmother Smith took the
money out of her drawer, not her bank account.

5. Neither. Because Jake never put the money into his
account or took the money out of his account. He
‘ cashed his paycheck and got money.

Practice Exercise C: On Your Own (p. 15)

In Practice Exercise A, the answer to the last question
is -$50.00. What is wrong with this amount?

There is not enough money in the account to cover
the withdrawal. You cannot withdraw more money
from your account than you have in it. This person
only has $200.00 in their account. They cannot
withdraw more than $200.00 from their account.
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What is a bad check? Explain what can happen if you
write bad checks.

When you write a check for more money than you
have in your account, you are writing a bad check.
Businesses do not like for people to write them bad
checks. If a business gets a bad check, it means
they are not getting paid. They will charge you a lot
of money for writing a bad check. If you write
many bad checks, you can be put in jail.
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' Cumulative Review 2
Lessons 4-6

Pass Review 4. The Bank

Write what these words mean.

Bank:

Customer:

Account:

Bankbook:

Bankslip:

Teller:

‘ List three things you can do at a bank.

1.

2.

3.

List three things you need when you go to a bank.

1.

2.

3.

What can a bank teller do to help you?
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Pass Review ; 5. What is a Deposit?

You got a paycheck from work. You went to the bank and got cash
from the paycheck. Did you make a deposit? Why? Why not?

You got money from your friend and put it in your bank account. Did
you make a deposit? Why? Why not?

You have $220.00 in your checking account. $220.00 is your account
balance. You deposit your $100.00 paycheck. What is your new balance
after you make a deposit? Why?

List 4 things you may need at a bank to make a deposit.

1.

2,

17




Pass  Review | 6. What is a Withdrawal?

You got a tax refund. You went to the bank and got cash from the tax
refund. Did you make a withdrawal? Why? Why not?

You want to pay for your phone bill. You took out $50.00 from the
kitchen cabinet. Did you make a withdrawal? Why? Why not?

You have $350.00 in your checking account. $350.00 is your account
balance. You withdraw $25.00 from your account for dinner. What is
your new balance after you make a withdrawal? Why?

You have $20.00 in your checking account. $20.00 is your account
balance. You withdraw $15.00 to buy some food. What is your new
balance after you make a withdrawal? Why?




7. Making a Deposit:
The Deposit Slip

Lessons on CD:

Pretest
1. WhatisaDeposit SLip? . .......... ... . . 1
2. Deposit Slip Information .. ................. . 3
3. FillingOutaDeposit SIp .. ...... ..ot 6
Date . . 8
Cash AMOUNES . . . . ... oo 11
CheckS . . .o 17
Less Cash . ... 31
4. Practice Deposit SIips . . ... .. ... . 46
5. Depositingatthe Bank . ............... ... ... . ... . ... ... ... 49
6. Quick Review . . ... ... . .. ... 51
7. 0N Your OWN . .. ... 52
Answer Key .. ... .. . 54

Vocabulary from this Lesson:

Account Number Counter Deposit Slip Less Cash
Amount of the check Currency Net Deposit
Bank Number Date Receipt
Cash Decimal Point Subtotal
Checkbook Deposit Teller
Check Register Endorse / Endorsement Total
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‘ Pretest 7
The Deposit Slip

Pass Review 1. What is a Deposit Slip?

There are two bankslips below. Circle the deposit slip.

CASH CURRENCY|
DEPOSIT SLIP COIN
JAN BRADY LIST CHECKS SINGLY
1211 Elm Street
Falrville, lliinols 34572
TOTAL FROM USE OTHER SIDE FOR
DATE 19 ADDITTIONAL UISTING
TOTAL
BE SURE EACH ITEM IS
SIGNHERE FORUESS CAGH N TELLERS PRESENCE |- CASH RECEIVED PROPERLY ENDORSED
NET DEPOSIT
HAmendaan Finst HNattonal ey, von 2345
:GRESY: ol: :19B7ESu3dl:

Er;‘B?f) SL‘:I?: 287 Ne- 2333 00-9876/5504
Fuguet Sound, WA 43772 ' 19
PAY '
o # ]
DOLLARS
eaftle Stafe momwavsmuss
redit Union
Memo

SAMPLE,VOID

£550L0%8 76 1BOOSLS5L2L r* 2333

Bdchme

o 1M Ou

l-—h
~.1
-1




Pass Review | 2. Deposit Slip Information ‘
Below is a deposit slip. Write down the information that the bank teller
needs to make the deposit for you.

d E é Date 19
_.Jl-g ANYWHERE, USA 12345
Cash
For deposit to the Account of Checks
Name Total from Other Side
Address From Savings
Aclmowleglﬁentol Total
Signature
Less Cash Received
*CTTTTITITTIITIT11d JEEEEEEEENEEEER
1 I ELEEE
1.
2.
3.
4.
5.
6.




. Pass  Review 3. Filling Out a Deposit Slip

Below is a deposit slip. You want to make a deposit. Fill out the deposit
slip to make your deposit.

Cash: $1.00 (currency)
$2.00 (coins)

Checks: 234/4067 (bank number) $40.00 (amount)
3099/5555 (bank number) $100.00 (amount)

Less Cash: $10.00

Date: Apnl 21, 1999

CAéH CURRENCY
DEPOSIT SLIP ?‘éﬁ
) : ST CHECKS
YOUR NAME
YOUR ADDRESS
CITY, STATE ZIP CODE
—YOTALFROM USE OTHER SIDE FOR
19 OTHER $10€ - OITTIONAL LISTING
. DATE —— TOTAL
BE SURE EACH TEM IS
- | LESS CASH RECEIVED PROPERLY ENDORSED
CASH IN TELLERS PRESENCE
Sl(zHEHE FOR LESS NET DEPOSIT
ANYWHERE, USA 12345
:GRESY: 21 :19B7RGH3ZL:
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Pass  Review | 4. Depositing at the Bank '

You want to make a deposit. List 4 things you need to get ready before
you go to a bank.

1.

2.

3.

4.

You are at the bank to make a deposit. List 4-things you need to do.

1.

2.




What is a NOTES:
Deposit Slip?

1. What is a Deposit Slip?

» When you want to put money into your account,
you must fill out a deposit slip.

» A deposit slip is a special bank paper to help you
put money into your account.

Remember, deposit means to put money into your
account. When you put money into your checking
account, you need to fill out a deposit slip. This is a
deposit slip:

CASH | curmency
‘ DEPOSIT SUP [ cow
YOUR NAME UST CHECKE SINGLY

YOUR ADDRESS
CITY, STATE ZIP CODE

' TOTAL FROW U2 OTHER SIDE FOR
DATE 19 | _OIMERSIDE ADOITTIGNAL LISTING

TOTAL .

BE SURE EACH ITEM 19

HER ESS CASH IN TELLERS PRESENCE | -Lo0 CASH RECEIVED PROPERLY ENDORSED
e NET DEPOSIT

ANYWHERE, USA 12345

:SBES: dl:  :19876SH30L:

A deposit slip informs the bank teller that you want to
put money into your account. You give this slip and
your money to the teller. The teller takes the money
and the deposit slip. Then the teller types on a
computer and gives you a receipt. A receipt is proof
you made a deposit. A receipt is important for you to
keep.

If you have a checking account, you have deposit slips!
They are in the back of your checkbook under your

' - checks.
181
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What is a
Deposit Slip?

Why do you need to fill out a deposit slip?

oo o

to pay someone through the bank
to put money in the bank
to take money out of the bank

. to open a savings account

none of the above

182
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Deposit Slip
Information

2. Deposit Slip Information

» You must fill out your deposit slip completely.
» Your deposit is safe after you give it to the teller.

Before you go to the bank, you need to fill out a
deposit slip. Your deposit slip is safe when you give it
and your money to the teller. The bank teller will keep
it a secret. The teller will put the information into the
bank computer and add the amount of money you want
to deposit to your account.

There are 6 things you need on your deposit slip:

Your name

The date you go to the bank to make a deposit
The check amounts you want deposit

The cash amount you want deposit

The total deposit amount

Your account number

N

If you have a checking account, you also have deposit
slips. Deposit slips are behind your checks, Your
name, address and account number is printed on these
deposit slips, just like on your checks.

CASH PUmReRcY
DEPOSIT SUP [ CoN
JAN BRADY LEST CHIECKS S0LY
1211 €Eim Street
Falrvile, Wnols 34572
TOTAL PROM use oTHER S0 POR
DAﬁ " OTMER SI0C.
TOTAL
TGN REREFOR LESS CAGH IN TELLERS PRESENGE | -000 CABH RECEIVED o T
NET DEPOSIT
+ 5B ESh ﬂli ﬁﬂ&?ﬁ?&iﬂl )
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Deposit Slip NOTES.:
Information

When the teller is finished, the teller gives you a
receipt. On the receipt is your account number and
the money you depesited. It is important for you to
look at the receipt and make sure it is right.

What does the bank need to deposit money
into your account?

a. your name, date, account number

b. the amount of the checks, the amount of
cash

c. total amount of deposit

d. all of the above

What is already printed on the deposit slips in
your personal checkbook?

a. your name and account number

b. your name and Social Security number
c. your name and check number

d. your name and I.D. number
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Deposit Slip NOTES:
Information

Counter Deposit Slips

Suppose you want to make a deposit, but you are out
of deposit slips. What can you do? If you do not have
any more deposit slips in your checkbook or you forget
your deposit slip when you are at the bank, you can get
more deposit slips at the bank. They will not have your
name, address, or your account number on them. They
are “blank”. This means you need to fill in the
information in.the places on the slip. A “blank” deposit
slip is also called a “counter deposit slip.” See the
sample counter deposit slip below:

a E z : Date 19
ANYWHERE, USA 12345

Cash
Checks

Total trom Other Side

Address From Savingas

‘ Aotncateciementof Total
Signature

Less Cash Recelved

«( LITTTTTITTITRT! sSCITTTTITTTITITIS
:5BESY:dl:

For depoeit to the Account of
Neme

You will need to write your name, address, and
account number. Then you write the money amounts
on a counter deposit slip just like you do on a deposit
slip from your checkbook.

Below is the sample counter deposit slip that Jan
wrote. Look at how she writes in her name, address
and account number.

ANYWHERE, USA 12348

Cash 30 I.Q'l
Checks
For deporit 1 t of
n Total from Qther Side |
Addness 1121 Eln Strwst Suirille, Sl 33572 From Savings |
Actnowledgement of Total 30 Jolo]
Signature I
Less Cash Received
*lo o]a]s[ti].ild]?‘fl I I [ [] ‘[;fmaral [ l [ l [T1 ]J

‘ :5BESY = al:
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Filling Out a
Deposit Slip

DEPOSIT SLIP

CURRENCY

" |[CASHI—Coin

YOUR NAME

LIST CHECKS SINGLY

YOUR ADDRESS
CITY, STATE ZIP CODE

DATE 19

TOTAL FROM

TOTAL

LESS CASH RECEIVED

USE OTHER SIDE FOR
ADDITTIONAL LISTING

BE SURE EACH ITEM I3
PROPERLY

SKGN HERE FOR LESS CASH IN TELLERS PRESENCE

NET DEPOSIT

14

ANYWHERE, USA 12345

e dl:  :19B7RSuAdl:

3. Filling Out a Deposit Slip

» There are four parts to fill out on a deposit slip.

Before you can make a deposit, you must fill out the
deposit slip. There is a place on the deposit slip for:

1. Date

2. Cash amounts

3. Checks

4. Cash you want back

We will look at each part separately.

NOTES:




Part #1: Date

» When you make a deposit, you need to fill out the
date of the deposit on the deposit slip.

There is a place on the deposit slip for you to write in
the date you go to the bank and make the dep051t See
the sample deposit slip below:

| curmexcy
DEPOSIT SUP CASH[™Con

ST CHECKE SINGLY

YOUR NAME
YOUR ADDRESS
CITY, STATE ZIP COD®t

TOVAL FROM USE OTHER SIOK FOR
DATE 19 | omessiog ADDITTIONAL LSTING
TOTAL

N TRERE FOA LESS CASH ™ TELLERS PRESENCE | W53 CASH RECEVED
Y/ NET DEPOSIT

ANYWHERE, USA 12345
:GBES: dl:  :lIR7SHITL:

SE SURR EACH ITEM I3
PROPERLY ENDORSED




Write the date
March 23, 1999
on
Practice Deposit Slip #1.




Your practice deposit slip should look like this:

| Y
DEPOSIT SUP CASHI COIN
YOUR NAME UST CrecKs oLy
YOUR ADORESS
CITY, STATE 0P COOE
I
DATE m:: rch 23 1099 ey protilieorthypiany
TOTAL
SIGN HEAE FOR LESS CASH W TELLERS PRESENCE | 3 CASW RECENVED PRorem.Y EebORID
NET DEPOSIT
ANYWHERE, USA 12345
SRS 2l :lIB7AmSICL:

189
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Part #2: Cash AmountS

> If you have money you want to deposit, you need to
write the amount on your deposit slip.

Suppose you have cash money you want to deposit.
You must write in the amount of cash you want to -
deposit on the deposit slip. Cash means currency
(dollars, paper money) and coin (cents).

11



See the deposit slip below:

YOUR NAME
YOUR ADORESS
CITY, STATE TP CODE

CASH CURRENCY
DEPOSIT SUP | coN

VS8 OTHEA SIO€ FOR

—oracrou oe ron

DATE 19 INAL

TOTAL
BE SURE EACH TEM IS
SN HERE PO LESS CASH IN TELLERS PRESENCE | LC53 CASH RECEIVID PROPERLY ENOORSED
e E ﬁ : NET DEPOSIT
ANYWHERE, USA 12348
‘SRESH: i 1IBTESHIRL:

See the line between 10 and 50. It means the decimal

point for 10.50.

197
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What does cash include?

®cao oW

dollars and checks

. currency and checks

checks you want to deposit

. currency and coin

none of the above

b—-h
(@)
oo

13



Where do you write the amount of cash on a
deposit slip? Circle where you write.

¢ ASHI CURRENCY]
DEPOSIT SLIP [ comn
YOUR NAME LIST CHECKS SINGLY
YOUR ADDRESS
CITY, STATE 2IP CODE
TOTAL FAOM USE UTHEN SIDE ROA
DATE 19
. TOTAL ADOTTIONAL LISTIRG
EACH ITEI
TGN HERE FOR LESS CASH N TELLERS PAESENCE | LE55 CASH RECEVED B8 sune pACHTELES
NET DEPOSIT
ANYWHERE, USA 12345
:SBEG: @l:  :1IB7SLIA:

ok 193




Write in
$10.00 in currency
and
.50 in coin
on Practice Deposit Slip #1.

134




Your practice deposit slip should look like this:

CASHI CURRENCY| ’dgﬂ
DEPOSIT SUIP COIN Iso

YOUR NAME UST CHECKS SINGLY

YOUR ADDRESS

CITY, STATE ZIP CODE
DATE m-m( 23 19 99 TOTAL FROM lﬂmm“:m .

TOTAL
5IGN HERE FOA LESS CASH IN TELLERS PRESENCE LESS CASH RECEIVED 8E Sune eacn TEM B
NET DEPQSIT
ANYWMERE, USA 12343
:SAESH: 2l:  :19B7eSN3dL:

19

J

BEST COPY AVAILABLE -
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Part #3: Checks

» To deposit checks, you must write down the bank
number and the amount of the checks on the
deposit slip. '

» After you write down all the money on your deposit
slip, you must figure your total.

Suppose your mom gives you a check for your
birthday. You want to deposit this check into your
account. Your bank has to get the money from your
mother’s bank. How do they know which bank is your
mother’s? They use the bank number. Every check
has a bank number. The bank number tells your bank
where each check comes from. The bank number is in
the upper right comer of the check.

136
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The bank number is circled on this sample check:

e
Fred A Staire -
Bt wr N~ 2333
Fuguet Sound, WA 43771 19
PAY
10
ORDER Of——

T

€550L0987¢C #OOSLSSLeEd ¥ 2313

SAMPLE,VOID

19

18



Circle the bank number.

(" T Gunn
845 £ 2000 5 (3] 1567 NWXI
Eovex, MA 93772 19
2 D)
3 3
DOLLARS
NEW ENGLANBD
BANK BNE==
Memo.
¢??70332L30 12005455421 ¢ USB? SAMPLE,VOID
N @ T a fmtnat /

198 | .9



Circle the bank number.

103

PRSI

s{4.50 ]

ANVIUIRE ; T2

T23%
x g/é“c ZLme
| AnEsEs el

193

20



What is the bank number on this check?

YOUR NAME 102 a444/2211
YOUR ADDRESS  +&
CITY, STATE ZIP CODE 20.
PAY TO THE $
ORDER OF i l
DOLLARS
Centl‘al Bankmuum-
FOR_—
34442211 0038 65421 0102 SAMPLE.VOID

a. 4444/2211
b. 0102

c. 0058 65421
d. 4444/2211 0058 65421

21



This is where to put the bank number on a deposit slip:

CASHI CURRENCY|
DEPOSIT SUP [_cow
YOUR NAME LT CHECKS SNGLY
YOUR ADDRESS
CITY, STATE ZIP CODE
S
TOTAL FROM USE OTHER SIDE FOR
DATE 19 ADOITTIONAL LISTING
TOTAL
iGN HERE FOR (E55 CASH N TELLERS PRESENCE | £33 CASM RECENVED PROFEm.Y EnDORIED
NET DEPOSIT
ANYWHERE, U3A 1243
:SRES: 2l :19B7eSN3nl:

When you deposit a check, you must write in the amount
of the check on the deposit slip. The amount of the check

goes here:
CASH { curRENCY|
DEPOSIT SUP [ coiN
YOUR NAME ST cHecks SGLy
YOUR ADDRESS
CITY, STATE ZIP CODE
[ foTALFPROWM OTHER SOE FOR
DATE 18 L10€. ADOITTIONAL LISTING
TOTAL
(1] 12 EACH (TEM 13
SIGN HERE FOR LESS CASH W TELLERS PRESENGE | o33 CASH RECEVED PROPERLY ENCORIED
NET DEPOSIT
ANYWHERE, USA 12243
:SRESH: 2l:  :l9B7eSNACL:

201




L W 4

p——— )
Tommy Gunn / 102 ( 445/1123
84S E. 2000 S. 5/ 4
Essex MA 90772 — 273, 28
PAY TO THE

on345/1123 0058 65421 0102 SAMPLE.VOID
" —cmt—
YOUR MOTHER'’S NAME 102 1114734 U
YOUR ADDRESS % 5 / 9 99
CITY, STATE ZIP CODE £ Z 20

PAY TO THE

Central Bank ...

FOR—

111434 025656411 0102 SAMPLE.VOID

ERIC

Aruitoxt provided by Eic:




Write the check number
and the amount
from these two checks
on Practice Deposit Slip #1.

25



Your practice deposit slip should look like this:

CASH | curnencr| 4
DEPOSIT SUP | COm [s0 ]
UET CHECKS SINGLY
;g::s::m 485/1123 2t ln
CITY, STATE ZIP CODE s alo RN
DATE Wench 23 19292 ey m&ﬁ:ﬂa
TOTAL
BE SUAR EACH ITEM IS
SIGN WEAE FOR LESS CASH N TELLERS PAESENGE |LE58 CASN RECEIVED PROPERLY ENOORSED
e NET DEPOSIT
ANYWMERE, USA 12348
SRES: &l 19R7eSM3SL:

Notice the line between 35 and 00, and between 63
and 50. The line is like a decimal point for 35.00 and
for 63.50. It separates the dollars from the cents.

204 26




After you fill out the amount of cash and/or check, you
must figure the total. To figure the total, you must add
the money amounts. Then you write the total here:

CASH] CURRENCY|
DEPOSIT SUP | COIN
YOUR NAME LIST CHECKS SINGLY
YOUR ADDRESS
CITY, STATE ZIP CODE
[~ ToraL Frow _ USE OTHER SIDE FOR
DATE 19 ADOITTIONAL LISTING
C TOTAL
SURE EACH [TEM B8
SIGN HERE FOR LESS CASH IN TELLERS PRESENCE PROPERLY ENDORSED
NET DEPOSIT
ANYWHERE, USA 12343
(SR BT 2l :l9B7eShiCL:
one:
SUJ




On your practice deposit slip, you want to deposit
$10.50 in cash, and $35.00 and $63.50 in checks. Now
you need to add:

$10.00 (currency)
$.50 (coin)
$35.00 (From Tommy Gunn check)
+$63.50 (From Your Mother check)
$109.00 (total)

Caution:

You must be careful when you copy the numbers off
the checks. Look at your deposit slip to see if you
wrote the numbers down right. If you write down the

wrong amount, your total will be wrong and your
deposit will be wrong. BE CAREFUL!

206
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Write the total amount
$109.00
on Practice Deposit Slip #1.

207
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Your practice deposit slip should look like this:

CASH] CURRENCY| /o
DEPOSIT SUP [ com
LIST CHECKS SINGLY
;w: 23:;53 445/1121 35
CITY, STATE ZIP CODE PR L
DATE ’mml. 23 1829 e mmm
TOTAL .
SN TIEAE FORUESS CASH N TELLERS PREGENCE | LES3 CAGH RECEVED D oY SeoRsen
e E @ ) ; NET DEPOSIT
ANYWHERE, USA 12345
:SRESH: @l :l9BT7RSNIEL:

208
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Part #4: Less Cash

» Youdon’t have to deposit the whole check. You
can get ‘cash back’.

» If you want cash back when you deposit a check,
you need to sign your name on the deposit slip.

» After you fill out some information on your deposit
slip, you must figure your net deposit.

Sometimes you don’t want to deposit the whole check.
Sometimes you want to keep some money for
spending. This is called getting ‘cash back’. To get
cash back, you write how much money you want in the
box called Less Cash.

208
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See the deposit slip below:

CASH[ CURRENCY|
DEPOSIT SLIP [_coiN
YOUR NAME ST CRECKE SINGLY
YOUR ADDRESS
CITY, STATE ZP CODE
TOTAL FROM USE OYNER SIDE POR
DA’E 19 ADDITTIONAL LIETING
SURE EACH ITEM B3
iGN RERE FOR LESS CASH IN TELLERS PRESEN Less Casn REceveD | Y ENDORSED
em%‘ ANYWHERE, USA 12348
SRS &l: :19878SNIA:

You do not have to write why you want the cash

back. The amount of cash you want back from your
deposit must be less than the amount of the total
deposit.




You are depositing $109.00.

Suppose you want $20.00 for spending.

Write $20.00 in the Less Cash box
on Practice Deposit Slip #1.

DD
[
Pt

33



Your practice deposit slip should look like this:

DEPOSIT SUP
YOUR NAME
YOUR ADORESS
CITY, STATE ZIP CODE
DATE Warch 23 1929 -

| curmency|

SIGN HERE FOR LESS CASH IN TELLERS PAESENCE

ANYWHERE, USA 12343
:SAeS 2l

10
CASHI o 22
LISY GRECKS SNGLY
135/t423 25
11 L A/?A rel
TOTAL FROM UBE OTHEN SI0E FOR
ADDITTIONAL USTING

TOTAL 100
LESS CASH RECEVED | g B A estn

NET DEPOSIT

1976 SN 3T

2

<4
<

L2
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What goes h

USE OTHEA SI0€ POR.
ADDITTIONAL LIBTING

DATE

ere?
CASH | curmency
DEPOSIT SUP ] CowN
YOUR NAME UST CHECKE Sy
YOUR ADDRESS
CITY, STATE ZIP CODE
TOVAL FROM
19
—
SIGH RERE FORA LESS TN TELLERS PRESENGR LSS CACH RECEVED

SURR EACH ITEM B
¥ ENOORSED

ANYWHERE, USA 12345
+SRBESW: cl:  :19B7RSu3IDL:

a. the amount of cash you are depositing
b. the amount of cash you want back
c. the total amount of your deposit

d. none o

f the above

35



When you get cash back, you must sign your name on
the deposit slip. It is better to wait to sign your name
until you are with the bank teller. Why? That way no
one else can use it. Below is a deposit slip with a
signature:

CASH' CURRENCY|
DEPOSIT SUP [ coN

UST CHECKS RNGLY

YOUR NAME
YOUR ADDRESS
CITY, STATE ZIP CODE

ToTAL FROU U3 OTHER SIDR POR
ADDITTIORAL LITING
TOTAL
LESS CASH RECEIVED B8 sunt cach Teu 8
NET DEPOSIT

€ ANYWHERE, USA 12348

:SBESH: 2l :19B7RSN3dl:

214

bt
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You want cash back from your deposit. What
must you do? ~

®ooow

deposit cash with the check

. -ask the teller to sign your deposit slip

write down why you want the cash back
sign your name on the deposit slip

-all of the above

N
bos
&)
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Sign ‘Your Name’
on Practice Deposit Slip #1.

216
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Your practice deposit slip should look like this:

DEPOSIT SUP
YOUR NAME
YOUR ADORESS
CITY, STATE ZIP CODE
DATE Mearch 23 158 29

| currency]

CASH =5

8

UST CHECKS SINGLY
485/1423

k&4

Falsl

1113024

b3

Vour Nome
HERE FOR LESS CASH IN TELLERS PRESENCE

ANYWHERE, USA 12348

TQTAL FROM

USE OTNER SIOK FOR
ADOITTIONAL UISTING

TOTAL

LESS CASN RECEIVED

NET DEPOSIT

BE SUAL EACH TEM 63
PROPERLY ENOORSED

:GBES: s 1987854 3dl:

&9
£y
~1

41



After you have filled out all the amounts on your
deposit slip, you must figure your net deposit. Net
deposit means the total you want to deposit after you
add all your check and cash amounts and subtract your
less cash amount. You write this number in the Net
Deposit box.

CASH | currency|
DEPOSIT SUP [ con
YOUR NAME ST CHECKS SINGLY
YOUR ADDRESS
CITY, STATE 2IP CODE
- TOTAL FACM USE OTHER 610€ FOR
DATE 18 }—_QDMER Si0g ADOITTIONAL LETING
TOTAL
. BE BUAR EACH TEM 15
KGR iERE FOR LESS CASH IN TELLERS PRESEN Rl B, | PROPERLY ENDORIED
d ! @ : < NET DEPOSIT >
ANYWHERE, USA 12343
:SBESH: dl:  :lIB7RSHIEL:

218

42



How do you figure your net deposit? You must
subtract $20.00 from $109.00:

$109.00 (total)
-$ 20.00 (less cash)
$ 89.00 (net deposit)

Write in your net deposit on
Practice Deposit Slip #1.

43



Suppose you do not want cash back from your
deposit. Do you subtract any money from your
total? No! You just copy the Total amount to the Net

Deposit box.

You have $109.00 to deposit. Suppose you do not
want $20.00 cash back. What would you write in the
Net Deposit box? $109.00. Your Total would be the
same as your Net Deposit.

44



u Practice Deposit Slip #1 #9

. . CASH CURRENCY
DEPOSIT SLIP COIN
YOUR NAME |_JST CHECKS SINGLY
YOUR ADDRESS
CITY, STATE ZIP CODE
- TOTAL FROM USE OTHER SIDE FOR
DATE 19 ADDITTIONAL LISTING
“TOTAL
SIGN HERE FOR LESS CASH N TELLERS PRESENCE |-CoS CASH RECEIVED B S e ENDORSED
e NET DEPOSIT
ANYWHERE, USA 12345
(SR ESY: Zl:  :18B7RSu3Cl:
Practice Deposit Slip #1 should look like this:
: | eurrency|  soloo
DEPOSIT SLIP CASH—coin 0
YOUR NAME ST CHECKS SINGLY
YOUR ADDRESS
CITY, STATE ZIP CODE 445/ 1123 34 0d
1114/34 6350 .
oure Wlarch 23 1000 [ B vaz omensneron
TOTAL 104 0]
our ame
SIGN HERE FOR LESS CASH IN TELLERS PRESENCE | -Co5 CASHRECEVED ] 20100 PROPERLY ENDORSED
(ent @ : NET DEPOSIT | goloo
ANYWHERE, USA 12345
(SR EGY: 21:  :1987hGu3cl:
9 XEp)
221
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Practice

NOTES:
Deposit Slips

4. Practice Deposit Slips

Fill out Practice Deposit Slip Number 2:

Cash: $5.00 (coin)
Check: $25.00

Bank Number: 453/2345
Date: September 21, 1990

cA | curreNCY|
DEPOSIT SUP SHI™ cow

YOUR NAME ST CHECXS SINGLY
YOUR ADDRESS
CITY, STATE ZIF CODE

TOTAL FROM USE OTHER 8108 POR

DATE 18 SIDE ADDITTIONAL USTING
TOTAL

BE SUAR EACHITEM IS

SIGN TiERE FOR LESS CASH N TELLERS PRESENGE | 55 CASH RECEVED PROPEMLY ENDORIED

NEY DEPOSIT

ANYWHERE, USA 12345
:BES: 2l: 19876543l

Fill out Practice Deposit Slip Number 3:

Check: Bank Number:
$30.10 1122/7780

$12.40 1290/6635
Date: November 19, 1957

Less Cash: $5.00

CASH] CURRENCY|
DEPOSIT SUP | coin
YOUR NAME UST CHECKE SINGLY
YOUR ACORESS
CITY, STATE 2P CODE
TOTAL FROM USE OTHER SIDE FOR
DATE 18 | OIMERSIOE ADOITTIONAL LISTING
TOTAL
SIGN RERE FOR LESS CASH N TELLERS PRESENCE | LE5S CAGH RECEIVED PROPERLY ENDORSED
NET DEPOSIT
ANYWHERE, USA 12248
:SBESY: 2l:  :l9R7eSMILL!
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Practice
Deposit Slips

NOTES:

Worksheets A-D: What’s Wrong

Circle the mistakes on each deposit slip. There may be
more than one mistake on each one.

[ curnency| S0 |
CASH TOoN

LIST CHECKS BINGLY

~ DEPOSIT sup

. 9 i l |__onentor ADOTIONAL LSTING |
D“EA@_: i 19, TOTAL .
wesscasineceven| JO s L

NET DEPOSIT
&"“‘M ANYWHERE, USA 1248

1GBESH 2t 19B7RSEA:

o CASH I——""'"'E"“
DEPOSIT SUP COIN
. v
ot I AFIL
CITY, STATE ZIP CODE 00
10 TOTAL PROM USE OTHER XDE FOR
| oave TOTAL
i - LESS CASH RECEIVED S A T
PRESENCE PROFERLY ENDORBRD
L FOoRQESS NET DEPOSIT
. d"‘t"“.éani ANYWHERE, USA 1245
(GBESH: 2 (1987%SR3L:

2
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Practice
Deposit Slips

P T
. _ DEPOSIT SLIP |_coin
. YOUR NAME : i :
10004
CITY, STATE 1P CODE
\ Yo onen
e . 899 s onemmeron
, TOTAL
Y'ESS CASHIN TELLERS PREGENGE | LC35 CASH RECEIVED PROPERLY ENOORSED
NET DEPOSTT | S0
ANYWHERE, USA 12345
1SRESe 2l 1IR3
CURRENCY]
SITSUP CAS"I_com_—.

YOUR NAME 2¢p0

YOUR ADDRESS

CITY, STATE ZIP CODE
DATE TOTAL

R S CESS CASH W YELLERS PRESECE | LES3.CASH RECENVED S A oD

NET DEPOSIT

ANYWHERE, USA 12348

1GRGESW ol 1987

gl Check your answers in the answer key.

NOTES:




Depositing
at the Bank

5. Depositing
at the Bank

» Before you go to the bank, be sure you have
everything you need to make your deposit.

" » At the bank, you must do four things to make a
deposit.

There are 4 things you need to take with you to the
bank when you want to make a deposit:

1. your picture ID card

2. your account number

3. your deposit slip

4. the cash and the checks you want to deposit

After you arrive at the bank, there are 4 steps to
making a deposit.

1. endorse all checks you want to deposit

2. sign the deposit slip for cash back

3. give the deposit slip and money to the bank
teller

4. get areceipt from the teller

When you deposit a check, you must sign your

name on the back of the check. This is called an
endorsement. This is to help keep your money safe. If
someone writes you a check, the check can only be
deposited in your account. You must endorse the

NOTES:
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Depositing
at the Bank

check or the bank will not deposit the check for you.
There 1s a line on the back of the check for you to
endorse. See the back of the check below. The
signature .on the back is the endorsement. Jan Brady
endorsed a check someone wrote to her. Now she can
deposit it or cash it.

ENDORSE HERE: ENDORSE HERE:
X X ym @mﬂ&dz
DO NOT WRITE, STAMP OR SIGN BELOW THIS LINE DO NOT WRITE, STAMP OR SIGN BELOW THIS LINE
RESERVED FOR FINANCIAL INSTITUTION USE . RESERVED FOR FINANCIAL INSTITUTION USE
.
Caution:
:

When you make a deposit to your checking account,
you must keep a record of how much money is in your
account. You will learn how to do this in the next
lesson on CD #8. It is called Recording Your Deposit
in Your Check Register. If you do not write your
deposit in the check register, you will not know how
much money you have in your account. You will not
know if you have enough money to pay your bills.
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Quick Review

6. Quick Review

What should you bring to the bank to make a deposit?

When you get to the bank, what do you need to do to
make a deposit?

What information does the bank need to be able to
make a deposit to your account?

What is it called when you want money back when you
make a deposit?

What 2 things are listed under cash?

What do you do after you fill out your deposit slip?

If you want cash back, what will the teller ask you to
do? :

227
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, NOTES:
On Your Own

7. On Your Own

Use the blank deposit slips below to write at home for
practice. Decide if you want cash back. Then figure
your Net Deposit. Compare your deposit slips with the
ones you wrote during this lesson. Make sure that you
have written each part of the deposit slip correctly, and
that you have finished the deposit slip completely.

Practice Exercise 1

CASH | curRencY
DEPOSIT SUP | coiN
YOUR NAME LIST CHNECKE SINGLY
YOUR ADDRESS
CITY, STATE ZIP CODE
[ voTALFRON USE OTHER S0 FOR
DATE 19 ADOITTIONAL LISTING
TOTAL
SiENHERE FORLESS CASH IN TELLERS PRESENCE (o0 CASH RECEIVED PROrERLY ENDOASED
NET DEPOSIT
ANYWHERE, USA 12348
;SRESH: 2l :13R7RSMIEL:
Practice Exercise 2
cASH | curmency
DEPOSIT SUP | _CcolN
YOUR NAME UST CHECKS SINGLY
YOUR ADDRESS
CITY, STATE ZIP CODE
[ VoTALFRON USE OTHER 8iDE FOR
DATE 19 ADDITTIONAL LIGTING
TOTAL
BE SURE EACH ITEM 3
SIGN HERE FOR ESS CASH IN TELLERS PRESENGE | L5538 CAGM RECEVED PROFERLY ENDORSED
NET DEPOSIT
ANYWHERE, USA 12348
:SBESe 21 :l9R7RSNIAL:

22




On Your Own

Practice Exercise 3

| curmexcy|
CASH|—com

LIST CHECKS SINGLY

DEPOSIT SUP

YOUR NAME
YOUR ADDRESS
CITY, STATE ZIP CODE

TOTAL FAOM USE OTHER SIDE FOR
TH] ADOITTIOH

NAL LISTING
TOTAL

SKGNRERE FOR LESS CASH N TELLERS PRESENGE | LS CASH RECEIVED
NET DEPOSIT

DATE 18

BE SURE EACH TEM 13
PROPERLY ENDORSED

ARYWHERE, USA 12348
:SBESw ol 1987RG43dl:

It is very important for you to know how to fill out a
deposit slip the right way. You use a deposit slip to
show the bank teller how you want to deposit your
money into your account. If you don’t fill it out right,
the teller might make a mistake too! Then you will not
have the right amount of money in your account!

_Next Step: If you made mistakes, you need to
review. If you filled the deposit slips out right,
give yourself a pat on the back!

NOTES:
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Answer Key-Lesson 7

Answer Key

Why do you need to fill out a deposit slip?
(p- 2)

a. to pay someone through the bank
= b, to put money in the bank

c. to take money out of the bank

d. to open a savings account

e. none of the above

What does the bank need to deposit money
into your account? (p. 4)

a. your name, date, account number
b. the amount of the checks, the amount of
cash
c. total amount of deposit
= d. all of the above

230
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EE Answer Key-Lesson 7

What is already printed on the deposit slips in
your personal checkbook? (p. 4)

= a. your name and account number
b. your name and Social Security number
c. your name and check number
d. your name and 1.D. number

What does cash include? (p. 13)

dollars and checks

. currency and checks _
checks you want to deposit
. currency and coin

none of the above

®o0 o

Where do you write the amount of cash on a
deposit slip? Circle where you write. (p. 14)

CASH' CURRENCY|
DEPOSIT SUP | coN

TOTAL FROM USE OTHER SIDE FOR
DATE 19 ADDITTIONAL LISTING

TOTAL

. 8% SURE
SXNHERE FOR LESS CABH N TELLERS PRESENGE | L33 CASH RECEIVED PROPERLY ENDORSED
) NET DEPOSIT

YOUR NAME
YOUR ADDRESS
CIYY, STATE ZIP CODE

ANYWHERE, USA 1248
+SBESH: 2l <19B7RS43dL:

23k
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NOTES:

Answer Key-Lesson 7

Circle the bank number. (p. 19)

T Gunn ' 1567 770N
843820005 s
Eosax, MA 93772 19

PAY * C—)
O ™HE $
ORDER OF

DOLLARS

NEW ENGLAND
BANK BNE ===

Mamo,

??703320L30 2005855820 ¢ M5BT SAMPLE,VOID

\. o o v s

Circle the bank number. (p. 20)

What is the bank number on this check? (p. 21)

YOUR ADDREss 448 102 4adai2211
g'g;,}:gg?mm ZIF CODE ms‘——j
Central Bank.euu. e
= a. 4444/2211 c. 0058 65421
b. 0102 d. 4444/2211 0058 65421




Answer Key-Lesson 7

What goes here? (p. 35)

| currexcY
CASH|—com

UIST CHECKS SINGLY

DEPOSIT SUP

YOUR NAME
YOUR AGDRESS
CITY, STATE ZIP CODE

TOTAL FROM
DATE 19 OTHER SIOf ADDITTIONAL USTING

o
RECEIVED SURE EACH ITEM I3
SIGN HERE FOR LESS CASH [N TELLERS PRESEN RS C2 1 EACH TN

ANYWHERE, USA 12345
+SBESe: 2l 19B7ESNIAL:

a. the amount of cash you are depositing
= b. the amount of cash you want back

c. the total amount of your deposit

d. none of the above

You want cash back from your deposit. What
must you do? (p. 37)

deposit cash with the check

. ask the teller to sign your deposit slip
write down why you want the cash back
sign your name on the deposit slip

all of the above

Po0oTw
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NOTES:

W Answer Key-Lesson 7

Fill out Practice Deposit Slip Number 2:
(p. 46)

Cash: $5,00 (coin)
Check: $25.00

Bank Number: 453/2345
Date: September 21, 1990

CASH [ currency]
DEPOSIT SUP | _CoiN
YOUR NAME UST CHECKE SINGLY
YOUR ADORESS
CITY, STATE ZIP CODE 353/2345 25]od
S L«_z‘ 0 TOTAL FAOM USE OTHER 8I10€ FOR
DATE pblember 2 | 18 20 QIHER SI0K ADOITTIONAL LISTING
TOTAL 2000
TEM 13
SIGNHERE FOR LESS CASH iN TELLERS PRESENCE | L5335 CASH RECEIVED PROPENLY ENDORSED
NET DEPOSIT 3dod
ANYWHERE, USA 12348
:SRESH: 2l 19873l

Fill out Practice Deposit Slip Number 3:
(p. 46)

Check:
$30.10-
$12.40

Bank Number:
1122/7780
1290/6635

Date: November 19, 1957

Less Cash: $5.00

DEPOSIT SUP

YOUR NAME
YOUR ADDRESS
CITY, STATE ZIP CODE

DATE Vovember 19 1937

| CURRENCY

CASH[ COIN

UIST CHECKE SINGLY

1122/7780

290/563

TOTAL FROM

ANYWHERE, USA 12345
:SBESy: dl:

| omiasiog
TOTAL
SIGNHERE %n LSS CASH N TELLERS PHESENGE | 553 CASH RECEIVED

o B

NETDEPOSIT | ]

kn

198765431

USE OTHER 6IDE FOR
ADDITTIONAL LISTING

BE SUAE EACH TEM 1S
PROPERLY ENDORSED
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Answer Key-Lesson 7

Worksheets A-D: What’s Wrong

Circle the mistakes on each deposit slip. There may be
more than one mistake on each one.

- A (p- 47)

VEE OTHER $10€ FOA
ADDITTIONAL LISTRG |

BE BURE EACH ITEM B
Y ENDORSED

1GRESH 2Lt 19BTRSNIA

. 1. The bank number is missing. A check amount is

written in (65.45), but no bank number is written in
for it. , A

2. The Net Deposit amount is wrong. If there is any
cash back in the Less Cash box, you need to
subtract the cash back from the amount in the
Total box.

3. There is no signature for the cash back. If you get
cash back, you must sign your deposit slip.

o 233
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W Answer Key-Lesson 7

B (p. 47)
YOUR NAME e’
oy aomda ya

SS

ANYWHERE, USA 124§

158 EF 2l 1987RSHAL

TOTAL PROM B USE OTHER DK FOR

[
TOTAL .
LESS CASH RECEVED sl

NET DEPOSIT,

1. The date is missing.

2. You only need to sign the deposit slip if you are
getting cash back. There is no cash back written in
the Less Cash, so you do not need to sign it.

(98]

There i1s no amount written for the first check.

4. There is no amount in the Total. You must add the
Total before going to the Net Deposit.

5. The Net Deposit is missing. You must fill in the Net
Deposit to be sure that the right amount is
deposited into your account.

C (p- 48)
) | cunrency] .
. _ DEPOSIT SUP CASHI COIN

- Youmwae | HATRET |joond -

CITY, STATE ZIF CODE ’
a) 99 use oven e rom
. ADOITTIONAL LBTING

DATE “j_‘ TOTAL

SIGN M R LESS TN TEIL e PREGENGE | LES CASH RECEIVED | gl S pdoe ¥ Seoonsen

e

ANYWHERS, USA 12345

sGRES: 2: IR

1. The amount in the Total box is missing.
2. The net deposit is wrong. The total is $100.50. The
less cash is $50.00. The net deposit should be

$50.50.
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NOTES:
Answer Key-Lesson 7

D (p. 48)

TOTAL FROM VRS OTHER MOR FOR
LEBTHG
TOTAL
B- | Less casn necEveD
NET DEPOSIT,

€ SURE EACH ITEN 8
Y ENDORSED

IGREFe s 1987

1. The total is missing. It should be $39.95.

2. The net deposit is figured wrong. It should be
$34.95, not $30.00.

3. The signature is missing.

Quick Review (p. 51)

. What should you bring to the bank to make a
deposit?
Bring your picture ID card, checkbook or account
number, plus cash and/or check you want to
. deposit.

When you get to the bank, what do you need
to do to make a deposit?
Fill out a deposit slip in your checkbook or a
counter deposit slip.

What information does the bank need to be
able to-make a deposit to your account?
Your name, date, check amount of the deposit, cash
amount of the deposit, total deposit amount, and
your account number.




W Answer Key-Lesson 7

What is it called when you want money back
when you make a deposit?
It 1s called “Less Cash.”

What 2 things are listed under cash?
Cash has two things: currency and com.

~ What do you do after you fill out your deposit
slip?
Deposit your money through the bank teller.

If you want cash back, what will the teller ask
you to do?
The teller will ask you to sign your name.

NOTES:




8. Recording Deposits
in the Check Register

Lessons on CD:

Pretest

1. Why Record Deposits? ... ... ... ... .. 1
2. Check Register . ... ... ... . . . . . . 3
3. Howto Record Deposits ... ... ........ .. .. . .. 6
4. PractiCe . . ... ..o 36
5. Preparing to MakeaDeposit .. ........... ... .. ... L. 37
6. Quick Review . . .. ... . ... 38
7.0nYour OWN . . ... 39
Answer Key ... ... . 40

@ Vocabulary from this Lesson:

Balance Check Register

Bankbook Date

Bank Transaction Deposit

Checkbook Deposit / Credit
2385

ERIC

Full Tt Provided by ERIC.

Figure
Receipt
Record



® Pretest 8
Recording Deposits in the Check Register

Pass Review 1.Why Record Deposits

Why do you need to record your deposits in the check register?

2. Check Register

Below is a blank check register. Name the 4 columns that are used to
record deposits.

CHECK REGISTER
WITHORAWAL/ DEPOSIT/ BALANCE FORWARD
MN%?K DATE DESCRIPTIONOF TRANSACTION' PAY:‘)ENT J CF(‘?)’"

. s $ m
Bai.
[Check
jor Deo
Bad.
{Chack
jor Deo.|
Bed.
1Check
jor Dep
Bad.
[Check
jor Dea.
Bal.

240




Pass  Review | 3. How to Record Deposits

Below is a blank check register. Your account balance is $100.00. You
deposit your paycheck for $450.00 on July 20, 1996. Record this in the
check register and figure your new balance.

CHECK REGISTER
WITHORANAY DEPOSIT/ BALANCE FORWARD
°"~§‘.’ * | oaE OESCRIPTIONOF TRANSACTION PAY:‘)ENT J c»(ignrr

TR

24




Why Record
Deposits?

1. Why Record Deposits?

»  When you deposit money into your account, you
need to write it down and keep a record of it.

» It is important that you keep a record of your
deposits. Why? So that you will know how much
money you have in your account.

When you put money into your account, you are
making a deposit. A deposit means you put money into
your account. When you make a deposit, you need to
record your deposit. To record a deposit means that
you write down each deposit in your check register.
Then you add the amount to your account balance.

When you make a deposit, it is very important that you
keep a record of your deposits. You will know how
much money you have in your checking account if you
keep a good record in your check register. If you do
not write everything in your check register, you will
not know how much money you have. If you do not
know how much money you have, you can get in
trouble.

For example, suppose you forget to write down the
amount of a deposit. At the end of the month, you have
bills to pay. It looks like you do not have any money in
your account. You do have money in your account, but
your check register does not show it. You forgot to
write it down.

242
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Why Record NOTES:
Deposits?

If you forget to write down the amount you deposit,
you will not know how much money you have in your
account. That is why you need to keep a record of your
deposits. . That way, you will always know how much
money you have in your account.

You want to record a deposit. You will... .

write a note to yourself

ask the teller to keep the record

write the deposit in your check register
none of the above

Qoo

Why is it important to record your deposits?

a. to know if you have money to write a
check
b. to know how much money is in your
account
. to know if you can pay your bills
. all of the above

Qo0
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NOTES:

Check Register

2. Check Register

» A check register is where you write down
everything you do with the money in your account.

» A check register is a place for you to keep a record
of your deposits.

A check register is a place for you to record all of your
bank transactions. You make a bank transaction
when you take money out of or put money into your
bank account. Withdrawing money, depositing money,
writing checks, getting cash from your account are all
bank transactions. In this lesson, you will learn how to
record deposits in the check register. See the check

‘ register below:
CHECK REGISTER

=] e [ B
17 W27/ A * 2500 :__'-‘ % %
oL — Sloo PR—500—
¢ /st oo = 5’0‘&
ey 000 2 = T
s/ | fxbike sfoo ER—too—
rclvaptvek | lnn B2 20100 ]

Using a check register is a good way for you to keep a
record of your account balance. Remember, an account
balance means the amount of money you have in your

- checking account. You must write down all of your
deposits in your check register to know your account
balance.
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NOTES:

Check Register

Circle the check register.

. ﬁvdkpi:dmn ey N+ 2333 " oo-087er504
Fuguet Sound, WA 43772 19
PAY [ﬁ
fr $
DOLLARS
cittli Sﬁate o WA UsA 1138
redit Union
Mema, .
€550L,09876 12005L55L 21 »* 2333 SAMPLEVOID
CHECK REGISTER

—
wTHORANAL BALMICE PORNAND.
ot CEBORIFTION OF TRAMNSACTION """"“ " 1

if]

ol 1 Al

& Caution:

This lesson uses one kind of check register. The
check registers at different banks may look a little
different. You should find out from your bank what
kind of check register they use.
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How to NOTES:
Record Deposits

4. BALANCE FORWARD

2. DESCRIPTION OF TRANSACTION
3. DEPOSIT/CREDIT

1. DATE |
1
I ECK REGISTER A~ /—-\>
o:‘cl @l ‘ DELSCRFNION OF TRANSACTION ) "":"’"‘u 4 %:: T 7T
AR R e 0 . = 00
s 25100 B T%5{00
T 100
61| Ho oo B—522
4/5 Jlrdxmrk oo E= 6’0 gg
o/ 15| Ll 1sjoo E=L— 23100
/20| fx ke soo EB——555
7/ | yardwork 2000 = /f)g %

3. How to Record Deposits

See the four columns circled above. You will use these
four columns 1n the check register to record deposits.
These columns will help you remember: 1) when you
made the deposit, 2) where the money came from, 3)
how much money you deposited, and 4) what your
new balance is after the deposit.

You want to write down a deposit in your
check register. What 4 columns will you use?

a.

b.




When You Make the Deposit: The Date
» The date is the month and day you make a deposit.

When you record a deposit in your check register, you
need to write down the date. The date tells you when
you made the deposit. Suppose I deposit my paycheck
on December 20th. December is the 12th month, so I
would write 12/20 in the DATE column.
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* CHECK REGISTER

w—vOmancs)

o L~ creow’ _ﬁ_—
- DANCIPICNOP TAASECTON py ‘ Py
. .

i
i
1

CLeb]Z 1ol T e R T I

What do you write in this column?

where the money is from

the amount of the deposit

the date the deposit was made
the account balance

none of the above

pPaooe




Write the date
12/20
on Practice Check Register #1.

o
6N
w




Practice Check Register #1 should look like this:

CHECK REGISTER

T O
st

oreomTy
creDn
wo | o OESONPTIONCS TRASMACTION P

liilnlnlzi‘l“ ]




Where the Money Came From:
Description of Transaction

» The description of transaction shows who or where
the deposit came from.

Each check register has a place where you can write
down the description of transaction. What do you
write here? You will write where the money came
from that you want to deposit. Suppose you want to
deposit a paycheck. You would write “paycheck” in
the description of transaction column.

OO
1
i

11



- | owe CEBORITINGS TRMsIACION e

' CHECK REGISTER

—-—vOn

i
s
3|

“

J

T! UHINIE

What do you write in this column?

®aoop

where the money is from

the amount of the deposit

the date the deposit was made
the account balance

none of the above

12



Write
‘Paycheck’
for the Description of Transaction
on Practice Check Register #1.

253
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Practice Check Register #1 should look like this:

CHECK REGISTER
oM aevonrTr — SALMKE FOAND |
bl P DESONPTION P TRMRACTION - bl 1l m
h Dnunlp & ‘ ‘
i

T T B T




How Much Money in the Deposit: The Amount

» You will use the deposit/credit column and the
balance column to record your deposits.

You want to keep a record of how much money you
have in the bank. You must know how much money
you put in your account and you must add it to what is
already there. So, when you write the amount of your
deposit, it goes in two places: the deposit/credit
column, and the balance forward column.

15



CHECK REGISTER

[ e :

?mt

L
r-all ] TR p

'H'H'ii':i'i<1

What do you write in this column?

Pao0ow

where the money is from

the amount of the deposit

the date the deposit was made
the account balance

none of the above

256
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Look at Practice Check Register #1. We want to
record the deposit for the $80.00 paycheck.

First, you will write $80.00 in the deposit/credit
column. Notice the line in the middle. This line
separates the dollars from the cents like a decimal
point. The dollars go on the left, and the cents go on
the right. Also, you do not have to put the $ in this
column. You know you are depositing money.

Next, you must write the $80.00 in the Balance
Column.

18



Write
$80.00
on Practice Check Register #1.

Remember to write $80.00 in two places.

19



Practice Check Register #1 should look like this:

CHECK REGISTER

W ORAL
L

-l CERORPTIONOF TRAMACTION o “ﬂ;{;g"’"(%v";

1/2 Pm\fn/w X

20100

(I I

258




Figuring Your New Balance

» When you make a deposit, you are adding money
to your account.

» In your check register, you must add the amount of |

your deposit to your old balance.

You finished writing the $80.00 deposit in the deposit
column and the balance column. But you still don’t
know how much money is in your account. You must
add the amount of the deposit because you added
money to your account. We need to add our $80.00
deposit to the $100.00 that is already in our account.
Then we will know our new balance.

260
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Add to find your new balance
on Practice Check Register #1.

261
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Practice Check Register #1 should look like this:

CHECK REGISTER

T ORm oreoerm
bl IV CERORITION 0F TRMSACTION il ‘ bl 1l n

b Pruciss ok
t

(R TL]

ol 1 11l 1

You are finished recording the $80.00 deposit! Notice
some of the columns are blank. This is ok. They are
not used when you record deposits.

Notice the little plus (+) in the Deposit Column. This
will help you remember to add.

262
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Now, record another deposit on Practice
Check Register #1. This deposit is $5.00 in
cash. You can make it for the same day as
the paycheck deposit. Don’t forget to add to

find your new balance.

263
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u Practice Check Register #1 &1

CHECK REGISTER
WITHDRANAL/ DEPOSIT/ BALANCE FORWARD
HEK | oare OESCRIPTIONOF TRANSACTION "“Y:‘)Em I °'(’f)°" 1()() ()()
s [ :;:
Iu.
=
f=.
el
| 1%
ol
- Practice Check Register #1 should look like this:
CHECK REGISTER
G | e DESCRIPTION OF TRANSACTION Wmﬂl { og';ogr" ey arve
N, 0 @ 1001 00
17/ Pavohe ok ’ ' ' jor oo §0 100
! £0100 b= 150100
Cosh : 5100
/1 slo0 %5100

T
|z

264




1. Record each of these deposits on Practice
Check Register #2.

2. After you record each deposit, add to find the
new balance.

~July 23 Book refund $21.18
July 23 Mowed lawn $10.50
July 25 Allowance $14.00
August1  Tax Refund $50.34
August 3  Birthday Gift $45.00

2695
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Wow! Look at your Practice Check Register #2. It is
full! When you write down many different bank
transactions in your check register, you will fill the
page. When you get to the bottom of a page, what do
you do?

1. Look at the /ast amount in the balance column. This
is $337.43 on your Practice Check Register #2.

2. You will copy the last balance from the bottom of
the full page to the top of the next empty page.

266
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u Practice Check Register #2 £

CHECK REGISTER
WITHDRANAL/ DEPOSIT/ BALANCE FORWARD
q;“ DATE DESCRIPTION OF TRANSACTION PAYr,ENT 1] ax)m ‘ﬂé 41
* o oo
=
or Do
o oo
el
lﬂl
Your Practice Check Register #2 should look like this:
CHECK REGISTER
CHECK WITHORAVAL/ DEPOSIT/ BALANCE FORWARD
NO. DATE DEICRIPTION OF TRANSACTION PAY:f)ENT fi ct:f)m 1 ?6 41
113 Pook Refmel s 21 |45 :o., 5} 15157
] — 10 |50 2P
¢/1 { ot Refuned 50 34 :h Z)ﬁg
/ Birthdoy Gitt o 45800
" o 45 OO . 22f 142
267
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Now it’s your turn. What is the ending balance at the
bottom of Practice Check Register #27

Write that number in the very top box in the balance
column on Practice Check Register #3.

268
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u Practice Check Register #3 #£9

CHECK REGISTER
WITHDRAWAL/ DEPOSIT/ BALANCE FORWARD
CHECK | pare DESCRIPTION OF TRANSACTION iabra N K
N s E=
Iu.
FB:
Bal.
JCheck
o Dop
fou.
jCheck
jor Dep.
E‘.
E=
Bl
Your Practice Check Register #3 should look like this:
CHECK REGISTER
°:f" ouTE OEBCAIPTION OF TRANSACTION : ”Y:fm ! _ cﬁm E: 33% | 43
CHECK REGISTER _EE
- WITHORMWAL DEPOSIT/ DBALANCE FORWARD ==
oy DIE DESCRIPTIONOF TRANSACTION m:fxr ! cs:lm' 194 41 :.
2 | ek Refad ' "21 |18 e =
s | o Lo 10 150 L E
I #4100
w5 s 14100 E e
—— o 50 |34 i
s | Birthaloy Gt 510 B I
® BEST COPY AVAILABLE




Practice

4. Practice

Fill in the deposits on Practice Check Register #4.
Remembér to add to get your new balance.

You have $147.50 in your account now. You want to
make these three deposits:

1. On March 12 you deposit your paycheck for
$700.00.

2. Your birthday is on April 9. You get $10.00.

3. On July 5, you help your neighbor with their yard
work. They give you a check for $15.00.

Practice Check Register #4 I7a)

NOTES:

CHECK REGISTER

WITHDRAWAL/

: PAYMENT i
TRANSACTION
No. | oaE DESCRIPTIONOF 0

DEPOSIT/
CREDIT
)

BALANCE FOPWARD

¢

TR

Jor Dep.

|

fl

What is your ending balance?
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Preparing to
Make a Deposit

5. Preparing to Make a Deposit

Suppose you want to make a deposit. What do you do?
You will have to go to the bank. When you talk to the
teller at the bank window, you need to have everything
ready to make your deposit.

What do you need to take with you to the bank when
you want to make a deposit?

1. Your ID or secret code word

2. Your checkbook and register

3. a deposit slip—already filled out!

4. the money and checks you want to deposit.

@ More Information

You need ID (like a driver’s license or student picture
ID) so that the bank teller will know who you are.
Sometimes banks ask you to pick a secret word: Then,
when you go to the bank, they ask you for the secret
word instead of ID. If you do not know the secret
word, they will not let you do anything to your -
account. This helps keep your money safe.

When you make a deposit, you will:

1. Sign your name on the back of checks (endorse)

2. Give the teller the checks, money, and deposit
slip.

3. Get a receipt from the teller.

4. Record deposits in the check register.

5. Figure your new balance.
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NOTES:

Quick Review

6. Quick Review

1. After you deposit money, what do you do in your
check register?

2. Why should you record your deposits in your check
register?

3. What do you need to have ready when you go to the
bank to make a deposit?

4..What 5 things do you need to do when you make a
deposit?

5. After you have filled out your deposit slip, what do
you do?

6. When you fill up a page in your check register, what
- doyoudo?




On Your Own

7. On Your Own

Practice Exercise A

What is a bank transaction?

Where do you write down your bank transactions?

Marie and Tino are shopping. They see a TV they
want to buy. They aren’t sure if they have enough
money. What should they do?
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On Your Own

Practice Exercise B: What’s Wrong?

Mark recorded 2 deposits in his check register. Circle
all the mistakes he made. Check your answers in the
Answer Key.

CHECK REGISTER

WITHORAWAL oeroat; 1 ALANCE PORWARD ]
362 D3
20
482103

DESCRIFTION OF TRANSACTION

W paid ime hack

r
g
4
:
Fl’—

3/ 4 200000 682103

lﬁl;il[ﬁ"l;il

Practice Exercise C: On Your Own

Make up deposits to fill in on these check registers.
Compare your work with examples in the workbook.

CHECK REGISTER
=y oercon | b b TORARD |
A | oure DESCAPTION OF TRANSACTION "“:_f""u 4 "‘:""l = =
0 0 -
o
o
e
=]
jou
o
e
ow
-
CHECK REGISTER
oreox WITHORAVAL oeroaT/ | BALANCE PORWARD
o | oare DESORPTION OF TRANBACTION et |4 Cheom
O O -
o
o
E
ot
oo
[
o
|

NOTES:




Answer Key-Lesson 8

Answer Key

You want to record a deposit. You will... (p. 2)

write a note to yourself

ask the teller to keep the record

write the deposit in your check register
none of the above

3
eoow

Why is it important to record your deposits?
(p. 2)

a. to know if you have money to write a

‘ check
b. to know how much money is in your
account
c. to know if you can pay your bills
= d. all of the above

Circle the check register. (p. 4)

CHECK REGISTER
WITHORARAL orrcon/

oK L ROt
Ny [ ORICRPTION OF TRANACTION y ‘ Py

|

|

T?ﬁ' of] " [of] " frd ] i

o 275
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Answer Key-Lesson 8

You want to write down a deposit in your
check register. What 4 columns will you use?

(p- 6)

a. Date

b. Description of Transaction

c. Deposit/Credit

d. Balance Forward

What do you write in this column? (p. 8)

where the money is from

the amount of the deposit

the date the deposit was made
the account balance

none of the above

3
PoooTw

What do you write in this column? (p. 12)
& where the money is from

the amount of the deposit

the date the deposit was made
the account balance

none of the above

Panoe

';;6
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Answer Key-Lesson 8

What do you write in this column? (p. 17)

where the money is from

the amount of the deposit

the date the deposit was made
the account balance

none of the above

PQoDw

What is the ending balance at the bottom of
Practice CheckRegister #2? (p. 33)

$337.43
Practice (p.36)
CHECK REGISTER

T ORAVAL oeroon | BALANCE FORWARD

o | e DROCATION OF TRANSACTION e L B | 1471 50

,J(;lll‘llﬂfL ¢ * 700 Oo

31— 7 704 00 847150

J’{ir”u{au maornett IO
4/9 T 1d 00 857150

Vordiwork
7/5 15100

T: JHINBIRHEY
0o
N
X
n
S

What is your ending balance? $872.50

Quick Review (p. 38)

1. After you deposit money, what do you do in your
check register?

You write the money amount in your check register
and add it to your balance.
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W Answer Key-Lesson 8

2. Why should you record your deposits in your check
register?

So you will know how much money you have in
your account.

3. What do you need to have ready when you go to the
bank to make a deposit?

1. Get your picture ID

2. Get your checkbook and check register

3. Get your deposit slip and fill it out

4. Get the checks and money you want to deposit

4. What 5 things do you need to do when you make a
deposit?

1. Sign (endorse) the checks to deposit

2. Give the teller your money and deposit slip
3. Get a receipt to prove you made the deposit
4. Record the deposit in your check register

5. Figure the new balance

5. After you have filled out your deposit slip, what do
you do?

You record the deposit in your check register and
figure your new balance.
6. When you fill up a page in your check register, what

do you do?

You copy the balance from the bottom of the full
page to the top of the next empty page.

NOTES:




gg Answer Key-Lesson 8

On Your Own (p. 39)
Practice Exercise A

What is a bank transaction?
Any time you take money out or put money into

your bank account, that is called a transaction.
Deposits and withdrawals are bank transactions. -

Where do you write down your bank transactions?

You write down all your bank transactions in your
check register.

Marie and Tino are shopping. They see a TV they
want to buy. They aren’t sure if they have enough
money. What should they do?

They can see how much money they have by
looking in their check register.

Practice Exercise B: What's Wrong (p. 40)

CHECK REGISTER
r—yrprorey verostt 1 BALANCE FORWARD
QLK | e DESCRPTIONOF TRANSACTION ":',9" Y bl 462 D3
D 0 ™l 20
2000 - 48203
7 ——— el 200100
8/4 k;—?‘L 200,00 é 53203
/ -
o
=
-

1. Mark left off the date. 4
- 2. Mark didn’t write down where he got the $200.00.
3. Mark wrote the deposits in the wrong column.
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9. Check
Writing

Lessons on CD:

Pretest
1. Your Checks . .. ... 1
2. Before You WriteaCheck . ...................... G 3
3. Writing Your Check forCash . ........ ... . ... ... .. ... ......... 7
4. The Check . ... .. . . . 9
5. FillingOut Your Check . ......... ... ... ... ... .. ... .. ....... 15
6. Practice . . ... ... ... 46
7.0nYour OWN . . . ... 49
Answer Key ... .. ... 51

Vocabulary from this Lesson:

Account Number Cashing a Check Payee

Account Balance Check Receipt

Amount in Numbers Check Number Service Charge

Amount in Words Date Signature

Bad Check Deduction Signature Card

Bank Deposit / Credit Statement

Bank Number Illegal

Bank Transaction Memo / Purpose

Budget
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Pretest 9
® Check Writing

Pass  Review 1. Your Checks

Write what checks mean.

2. Before You Write a Check

You want to write a check. What do you need to do to make sure before
you write a check? Why?

‘ You have $50.00 in your account. You want to write a $25.00 check.
Do you have enough money in your account for your check?

You have $175.00 in your account. You want to write a $180.00 check.
Do you have enough money in your account for your check?

3. Writing Your Check for Cash

What does cashing your check mean?
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Pass  Review 4. The Check

Below is a check. Name each part of the check.

( YOUR NAME 102 =
‘ YOUR ADDRESS 495 00-5678/9876
CITY, STATE ZIP CODE 19
PAY TO THE
ORDER OF $ |
DOLLARS

%M‘@/ @m@é ANYWHERE. USA 12345
FOR

1:198765L3I2NGBESLEL 2 10402 SAMPLE,VOID

\_ © 1995 MILE




Pass  Review | 5. Filling Out Your Check

Below is a blank check. Fill out the check using the information below:

Payee: Wright Brothers, Inc.
Date: May 21, 1990
Amount: $167.01

Purpose: Airfare

~

=
YOUR NAME

YOUR ADDRESS 495 102 00-5678/9676

CITY, STATE ZIP CODE 19

PAY TO THE
ORDER OF $ I |

DOLLARS

gm‘a/ @W ANYWHERE, USA 12345
FOR

198 765L325865L20 2 uD0OC

SAMPLE,VOID

L © 1995 MILE
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Your Checks

Your Checks

A check 1s a written order. It tells your bank to
subtract money from your account to pay a person
or organization.

When you write a check to someone, they give it to
your bank to get money from your account.

When you “cash a check,” you trade the check for
cash (money).

Writing checks is safer than carrying cash (money),
because checks must have your signature to be -
cashed. Checks also have the name of the payee.
No other person can cash your check.

Sending checks in the mail is safer than sending

cash. You can safely pay your bills by mail with
checks.

You can use checks to help you plan your budget.

YOUR NAME 102 4444/2211
YOUR ADDRESS 4
CITY, STATE 2[P CODE 20
PAY TO THE [——]
ORDER OF. $
DOLLARS

Central Bank.—acuu

FOR

34442211 0058 65421 0102 SAMPLE,VOID
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Your Checks

A check is a written order to tell the bank to subtract
money from your account. A check is sometimes
called a draft. The bank then pays that money to a
person or-an organization. The person or organization
that gets your check gives it to your bank to get
money. This is called “cashing a check.”

Checks can help you keep track of how much money
you are spending. This information can help you plan
your budget. A budget is a way of keeping track of
daily or monthly spending for things like rent, food,
gasoline, utilities, and other bills. If you follow your
budget, you will not spend more money than you have.

A check

must have your signature

is more safe than cash

c. helps you know how you spend your
money

d. all of the above

oo
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Before You
Write a Check

2.

Before You Write a Check

» Make sure that you have enough money in your
account to cover the check. Being able to “cover” a
check means that you have enough money in your
account to pay the check.

Your account balance is how much money you have
left in your account. Your account balance changes
when you deposit or withdraw money. Before you
write a check, you must look at your account balance
to make sure you have enough money for the check.

Writing a check for more than you have in your

- account is illegal. By keeping track of your checks in a

check register, you can always know what your
account balance is.

Caution: |

If you write a check for more than your account
balance, you have written a “bad check.” Writing bad
checks is illegal! Your bank will charge you a service
charge. This means that the bank will charge a fee for
your bad check. The service charge may be $20.00—
or more! Even if your check amount is only $10.00.
Your bank will subtract the service charge from your
checking account.

If you write a lot of bad checks, businesses may refuse
to accept your checks. If this happens, you might get a
“bad credit rating.” A bad credit rating may mean that
you cannot use your checking account to pay bills.

NOTES:



Before You NOTES:
Write a Check

You may not be able to get a credit card, or borrow
money. If you continue to write bad checks, you could
even go to jail. Be sure to check your account balance
before you write a check!

How do you know if it is ok to write a check? There
are 4 steps:

1. Find cut how much you need to write the check
for.

2. Look at your account balance in your check
register.

3. Make sure your balance is /arger than the check
you want to write.

4. If the balance is larger, you can write the check.
If your balance is smaller, you do not have
enough money to cover your check. You will
have to wait to write the check until you put
more money in your account.

» Suppose you want to write a check for $100.00.
Your account balance is $200. Can you write the
check?

 Yes. You can write the check. Why? Because the
balance in your account is more than the amount of
the check you want to write.

How do you know? You can subtract the amount of
the check from your account balance.

$200.00 (your balance)
- $100.00 (the amount of check)
$100.00 (balance affer you write the check)




Before You
Write a Check

Suppose you want to write a check for $50.00. You
have $10.00 in your account. Should you write a
check?

Compare the balance of $10.00 with the amount of
the check you want to write. Is your account
balance more than the check? No, it is not. You
should not write the check because you do not have
enough money in your account. Fifty dollars
($50.00) is more than ten dollars ($10.00). Your
check would be illegal.

$10.00 (your balance)
- $50.00 (the amount of check)
- $40.00 (balance after you write the check)

Suppose you want to write a check for $79.00. You
have $100.00 in your account. Can you write the
check?

Yes. Why? Because your account balance is more
than the amount of the check you want to write.
You have enough money in your account to cover
the check. If you subtract $79.00 from your
account, will you still have money in your account?
Yes! This is why it is ok to write the check.

$100.00 (your balance)
- $79.00 (the amount of check)
$ 21.00 (balance after you write the check)
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Before You
Write a Check

Practice Sheet

Before you go on, finish this practice sheet. Then
check your answers using the Answer Key at the end
of Lesson 9.

Your checking You want Can you

account - towritea write the

balance is... check for... check?
$100.00 $79.00
$50.00 $83.50
$77.00 $67.00
$84.50 $101.00
$100.00 $200.00

NOTES:




Writing Yor Check
for Cash

3. Writing Your Check
for Cash

The word cash is used in different ways. You need to
understand the different things cash means.

1. Sometimes people call money cash. Suppose

you write a check at the grocery store. The
checker might ask you ‘Do you want any cash
back?’ The checker is asking you if you want
money back. A friend might say ‘I need to get
some cash for my date tonight.” This means they
need some money for their date.

. People also say they want to cash a check. This

means they want to exchange the check for
money. Suppose you mow a neighbor’s yard.
They give you a check with your name written
on it for $15.00 to pay you. You can go to a
bank and give the check to the teller. The teller
will cash your check. They will give you
$15.00 for the check. The money comes from
your neighbor’s account at their bank.

. You can also write a check for cash. This 1s one

way you can get money out of your own
account. Later in this lesson you will learn that
when you write a check, you must write on it
who you are giving it to. (The neighbor wrote
your name on the check to pay you.) But, you
can also write a check to ‘cash’ instead of to a
person or store. Suppose you have $50.00 in
your account. You need $10.00 to goto a

. 290
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Writing Yor Check NOTES:
for Cash

movie. The movie theatre does not take checks.
What do you do? You can go to the bank and
write ‘cash’ on the check and get the $10.00
from your account. The teller will give you
$10.00 from your own account.

You can write a check for

a. cash

b. paying your bills

c. buying things in a store
d. all of the above
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The Check

4. The Check

YOUR NAME 102
YOUR ADDRESS 4% cossranere
CITY, STATE ZIP CODE 20—
PAY TO THE s
ORDER OF, [ ]
DOLLARS

Central Bank.meuu.

FOR

c987606678 1X005B 65421 0102

® 1008 vmLE

SAMPLE,VOID

Your checks will have your name and address printed
on them, and they will have your bank’s name printed
on them. There are 9 major parts of a check. You need
to know what each part is for and where each part is.
The 9 major parts of a check are:

Check Number

Bank Number

Account Number

Date Line

Payee Line

Amount of Check in Numbezs Line
Amount of Check in Words Line
Signature Line

Memo Line

A S AR S e

The check number, bank number and account number
are all printed on your checks. You have to fill out
everything else. We will go through each part
separately. )

First, lets look at the three parts. that are printed on the
check.
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NOTES:
The Check

Check Number and Bank Number

Each check has a number. Check numbers help you
keep track of your checks. Every one of your checks
has a different check number. The first check you use
might be check number 001. The second check would
be number 002, and so on. Check numbers are for your
records.

Bank numbers tell which bank the check comes from,
and which bank will pay the amount of check. Each of
your checks has the same bank number. Why? They
are all from the same bank. The bank number is for the
bank’s records.

Look at the sample check below. The check number
and bank number are circled.

Bank Number Check Number
YOUR NAME 102
YOUR ADDRESS 4% Qe '
CITY. STATE ZIP CODE 20
PAY TO|THE ) [——1
ORDERIOF. 5
/ DOLLARS
Central Bank. o
FOR_
9676056 78 R00SE B5L 24
on SAMPLE.VOID
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The Check

Circle the bank number on this check.

JAN BRADY had 986

L ® (o wm Puevir

12t On Siscet 0o-sa7eReTS
. Poirvibe, llkincis 34573 19
AY TO
D $ |
ORDIR Or,
DOLLARS
FHAmerican Gt National s ism
Mcmo
3 s L * 09
1219876055678 10058 65423 »* 0986 CAMPLEVOID

What is the check humber?

Circle the bank number on this check.

Fred Aamt m IN* 2333 00-0076/5504
Fuguet Sound, WA 43772 19
Pl ${ )
DOUWARS
t%""lj S a';t Tacoma, WA, USA 12348
redit Union
Mema, -
€550,09876 12005455424 » 2333 SAMPLE.vOID

What is the check number?
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" The Check

Account Number

Your money is kept in the bank in an account. Your
account number 1s different from the bank and check
number. The account number tells the bank which
account is yours. Everyone has a different account
number. No one has the same account number as you.

The bank prints your checks with your account
number. Your account number tells banks which
account to take money from to pay for a check.

An account number is private. Only you can use your
account number. Look at the sample check below.

Account Number

YOUR NAME 102 0s57M087S
YOUR ADDRESS %6
CITY, STATE ZIP CODE 0—
PAY TO TIIE sl_ﬁ
ORDEKR OF,

I DOLLARS
Central BanK ...
FOR.
1387605678 LDDSB H5L 20 ) D02
*eep s SAMPLE.VOID

The bank number 1s 987605678.
The account number is 005865421.
The check number is 102.

The bank number is only used by banks. It is the
bank’s ID number. The account number tells the bank
which account is yours. Everyone has a different
account number. Everything you get from the bank will
have your account number on it. The check number is
for your information. The check number helps you
keep your records and budget.
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The Check

Circle the account number on this check.

Fred A Staire a7

BeeBop Lane N 2333 coosressos
Fuguet Sound, WA 43772 19
PAY )
B0 $ v
. DOLLARS
'%"IE State v wavana
redit Union
Mema, _
£550L09876 2005L55L21 o 2333 SAMPLE.VOID

Label the account number, the check number,

and the bank number on this check.

4 T G —
Ba:g’g ZO;‘)’(‘)" 5 949 1567 0022437701
Esecx, MA 93772 19
2 € >
Bieo ¢
DOLLARS
NEW ENGLANBD
BANK BNE ===
Mamo.
770132430 3005455420 ¢ 1567 SAMPLE,VOID
- e )

Label the account number, the check number,
and the bank number on this check.

JAN BRADY hasd 986
12l D Sircet 003670978
Toirville, Illinois 34572 19
AY TO
p““ 8 |
ORDIR Or,
DOLLARS
HAmerican First National wew. s
Mcaa
#987605678 1L00SA 65L2L v 0986
. e e SAMPLE,VOID
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Filling Out - NOTES:
Your Checks

Sample Check

5. Payee 4. Date
YOUR NAME o 102 1114134
D .
Z#’y"mm ZI CODE 5 / 99099 . Amount in
Numbers

PAyggEjm%au_—$ 63.50 I + Amountin
.g.&fy.-l[mza 50/100 ———poLLARs 4§~ Words

Central BanK.eacww

FOR &J‘(&J_&hj Z/ ousr Wama

¢

I 111434 025658411 0102 \smpg.s voID
AW
9. Memo 8. Signature

Numbers and Words List

If you need help using this list, review Lesson 2.2.

1 one 18 eighteen

2 two 19 nineteen

3 three 20 twenty

4 four ' 30 thirty

5 five 40 forty

6 six 50 fifty

7 seven A 60 sixty

8 eight 70 seventy

9 nine 80 eighty

10 ten 90 ninety

11 eleven 100 one hundred

12 twelve 500 five hundred

13 thirteen 1,000 one thousand

14 fourteen 10,000 ten thousand
15 fifteen 100,000 one hundred thousand
16 sixteen . 1,000,000 one million

17 seventeen
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5. Filling Out Your Check
Date

- The date line is where you write the month, day, and
year that you write the check.

- When you write a check, you must put the correct date
on it. The date you write is the date you are writing the
check. When you are writing a check, if you do not
know the date, you need to ask someone or look at a
calendar.

Find the date line on Practice Check #1.
Pretend today is June 15, 1999. Fill in the
date on Practice Check #1.
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O

ERIC

Aruitoxt provided by Eic:

Your practice check should look like this:

103
FRRLTE

pate 2015, 17%

Doilars

ANTWABHE:, VSK L3Y44

ALOGTHEET  BLED

295
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Payee

The payee 1s the person or organization you are writing
the check to. It is the person or organization you are
paying. The payee line usually looks like this:

Pay to the
Order of

A payee can be a person or an organization, like a
store, club, or restaurant. When you give a payee a
check, they take it to the bank to cash it and get money
out of your account

You must write the full name of the payee. You should
not write only the first or last name. If you are not sure
about the payee’s full name, ask the person “How
would you like me to make this check out?”

300
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For example, you want to write a check to John L.
Sura. Do not write “John” or “Sura” or even “J. Sura”
on the payee line. If you did that, the bank teller would
not know which “John” or “Sura” you mean. You need
to write “John Sura” or “John L. Sura.”

‘) @';}7/ n,

X Wrong: Pay to the order of

T’

X Wrong: Pay to the order of __ 1. 4w

X Wrong: Pay to the order of 9 duna,

v Right: Pay to the order of __ Jshn luna

v Right: Pay to the order of __ lshn £ S

[

18



Find the payee line
on Practice Check #1.
Suppose you want to write this check to
John’s Market.
What would you write on the payee line?
Write this on the payee line.
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O

ERIC

Aruitoxt provided by Eic:

Your practice check should look like this:

03
BEELTL L

ot I 15,1999

ANYMUBRE:, USK 1234%

Daitars

20



Review

Before we go on, let’s review. Look at this check:

YOUR NAME 102 1114/34
YOUR ADDRESS 448 =/
CITY, STATE ZIP CODE 5709 3999
PAY TO TIE -
onm-:nop_zmmu ﬁunn $l63.50
450/
Lyl //uvu) an 50/ 100 DOLLARS

Central Bank ...

odila3d4 0238584114 0102

SAMPLE.VOID

What is the bank number?

What is the check number?

What is the account number?

Who is the payee?

What is the date of the check?

o ERROEErTDBCCT[[rxmZmmmm=
. ]

21



Amount of Check in Numbers

How do you tell the bank how much money to take out
of your account? The amount of check is how much
you want to pay from your account.

There are 2 places to write the amount on every check.
Each check has a place for you to write the amount of
check in numbers and a place to write the amount of
the check in words. Why do you have to write it in 2
places? The amount in numbers must match the
amount in words. If they do not match, the bank will
not cash the check. This helps keep your money safe.

When you fill out a check, you must write clearly. The
bank must be able to read your handwriting.




Find the box for the amount in numbers on the sample
check. The amount in numbers says $63.50. Notice on
the sample check that the amount in numbers has a
decimal point to separate the dollars and cents. The
amount is written clearly and inside the box. The
numbers are written close to the left side of the box.
Notice you do not need to write the dollar sign ($)
because it 1s already printed on the check..

Caution:

It is very important to write the first number close to
the left side of the box. That way, a dishonest person
cannot add numbers. For example, someone could
change $25.50 to $325.50 just by writing a 3 before
the 2. They would be stealing $300.00 from you!
Writing the amount close to the $ in the box will help
keep this from happening.
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Look at the two checks below. Which one is
better? Why?

[ woaor 986 —
Tarvile. [iinow 34572 19
A TO
po%m or $| 25.50]
DOLLRS
HAmerican Dirst cNational e v
Mcao
98 7605678 £O0SB 65L 24 ¢ 0986
L - s OB o (3 SAMPLE, VOID
e e —
Tairvile. [inow 34572 9
A TO
pngl:)m or $[25 .50
DOLLARS
HAmerican Birst ANational e ur o
Meao.
1298 7605678 £O0SB 6SL 2L v 0986
- soven YO8 o (e SAMPLE VOID
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On Practice Check #1, find the box for the
amount in numbers.

Fill in the amount $140.50. Make sure you:
1. write clearly,
2. write the numbers close to the left,

3. use a decimal point,
4. do not use a dollar sign ($).
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Your practice check should look like this:

103
pRELTE L

Bate JWe 17,1999

5114050

Doilars

UBRE, USK (1348

30§
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Amount of Check in Words

The amount of check in words shows the same amount
that you wrote in numbers. But when you write the
amount in words on a check, you must write it in a
special way.

Look at the sample check. The sample check is for
$63.50. Find the amount in words. Notice that the
dollar amount is written in words. On the sample
check, the dollar amount is 63. That is written sixty-
three. Instead of a decimal point, the word “and” is
written. The cent amount is 50. The cent amount is
written as a fraction. It is written 50/100. Finally, a line
1s drawn to fill up the rest of the space to the word
‘Dollars’ printed on the check. Do not write the words
dollars or cents.

27



/ Look at the fraction for the cent amount. It is
50/100.

» Is the number on the bottom always 100?
YES! Why? Because there are 100¢ in $1.

» Can the number on top ever be bigger than 100?
Can you write 100/100 on a check? .
NO! Why? Because then the amount would be
more than $1. For example, you would never write
154/100. What is the right way to write this? one
and 54/100. How much money is 154/1007 It is
1 dollar and 54 cents.

The number on top must be 99 or less. The number on
bottom is a/ways 100.
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Suppose you want to write a check for $10.00. How
would you write the amount in words on a check?
There are 2 ways you can write this. Notice there are
no cents. You can write: |

Ten and 00/100 Dollars
or
Ten and no/100 - Dollars

How would you write $25.05 in words on a check?

Twenty-five and 05/100 Dollars

Notice the cent amount is 05/100 not 5/100. Why?
Because it would be easy for someone to change 5/100
to 65/100 or 95/100 without you or the bank knowing.
You cannot prove the amount is 5¢ not 95¢. The
number on top should a/ways be two numbers.

29



Here are the steps for writing the amount in words on a

check:

1.

Do L

Write the dollar amount in words. (Use the
Numbers and Words list if you need to.)
Write the word and for the decimal point.
Write the cent amount in numbers.

Finish writing the cent amount by writing /100.

Draw a line to fill the blank up to the word
Dollars.
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ERIC

Aruitoxt provided by Eic:

Look at these three checks. Which one is

right? Why?

314

YOUR NAME 102 ( YOUR NAME P
YOUR ADDRESS ] o-seremre YOUR AODRESS ) 02 0-seTarere
CITY, STATE 21P CODE J'.'.ic._w CITY, STATE ZIP CODE J&ib_m
PAY TO THE — PAY TO THE
oroERoF__ Ppyee, s (2505 ] oRDEROF _ Ppyee, s [1505 ]
_— . ! - - !
{ mﬁv'-"u/c ool D5/100 DOLLARS Duesrty-five, punl 57100 DOLLARS
t
Bontral Banks wmmmm Zontrad Bands e
ron___ay Mg Yo Meme ron__ oo Memp Your Noawe.
_l:‘iﬂ'l_!'.Sl.iEl‘l!SB&Sl-Zl 210102- SAMPLE VOID  198765L,320058 656210 210002 SAMPLE,VOID
’ ¥.--l ) \ - v g
( YOUR NAME 102 j h
YOUR ADDRESS j 4 00-6670AST8
CITY, STATE P CODE —Yntr
PAYTOTHE
ORDEROF __ Fnyss. $ |2,505 I
T;._L’Jl+‘l -?{,_!.‘r r;ur/ Lo 14 DOLLARS
]
S
FOR ‘f.’uy‘ A/‘[»Lmﬂ YM A//.'JM%
| 138765432058 65L2) 2 4002 SAMPLE.VOID
: _ oW ma
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Look at these two checks. Which one is right? Why?

YOUR NAME N ( YOUR NAME
YOUR ADDRESS 102 cooe7amers YOUR ADDRESS s 102 o-sTeners
CITY, SYAYE ZIP CODE ate, 1o CITY, STATE 2IP CODE Date. 19
PAY TO THE PAY TO THE
ORDEROF  Prves, s [1505 | oRDEROF _ Poez, s [1505 |
— T - T
Cuesrty-five, auol 0574V SOLLARS e nty-five nunl 057100 DOLLARS
{ [}
ror___tour Mepmo o Aoune, ror__ Yo Mo up Yo Aome,
| 198755L325E58 65421 2 WDLO2- SAMPLEVOID 198785432158 E5L 2L 2 1DI02- | SAMPLEVOID
\ == \ o ems

at
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Look at these two checks. Which one is right? Why?

[

PAY TO THE
ORDER OF

YOUR NAME
YOUR ACDRESRS
CITY, BTATE 2P COOE

102
- _DLfL_ 19

s (2505

Twenty-five dollovs oo 5 cents pouars

Poyee,

el

Brontrad (Bank eemsen
roa___ o Moo

 LR876SL,321CSBESL2L 2D102-

Yo Alrme

SAMPLE,VOID

)

3

YOUR NAME

YOUR ADORESS Raid 102 0-se7aneTe
CITY, STATE 2IP CODE _;Da.iz._ 19

PAY TO THE

oroERoF_ Pavee, s (2505 |

Thesrty-five, pual 05/100

FOR

\_ @ w=s

DOLLARS
%’W @a/mé srresane, uoa e
Yoo Memo Yo Nome
| 198765432158 65421 2 WD 102 SAMPLEVOID

~

)

-

i6
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What is wrong with these checks?

( YOUR NAME 102 M
YOUR ADORESS a8 2 cc-esrumers
CITY, STATE 1P CODE —ate, 1
PAY TO THE —
ORDEROF  Poyee, s [1595
. T
Cuwerty-five, ol 0100 DOLLARS
t
ron___ o Moo our Aome,
1198?6543 200S865L21 210102 SAMPLE.VDIO
’ \_ -y
( YOUR NAME 102 M
YOUR ADDRESS ) - hagiatiniandd
CITY, STATE ZIP COOE Un 19
PAY TO THE -
oroeroF  Povee, s [33520
i
Chirt #ﬂwe e ool 207100 DOLLARS
%@n&m/ 8 N
ron___ o Memo Yoo Home
| 1982654321058 65L24 2 40102- SAMPLE.VOID
|_ewaims J

[ 2XEY

=7
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Write $140.50 in words on Practice Check #1.
If you want to, you can use the
Numbers and Words list
at the beginning of Lesson 9.5.

31§
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Your practice check should look like this:

103
113444

- Bate Jume 15, 1‘}9?

5114050

Dailars

AHEVMSRE, USA 12348

ALTEWSR™ Bled

31§
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Signature

When you write your name, this is a signature. Your
signature should include your first name and your last
name. You should not use a.nickname. (For example,
Jimmy 1s a nickname for James. Chuck is a nickname
for Charles.) It is a good idea to use your middle
initial, too. Why? Maybe 2 people in the same city
have the same first and last name. But it is not often
that they have the exact same middle name too. Using
your middle mitial helps identify you.

Also, your signature must be written in cursive, not
printed. For example, Janet Elaine Smith would write

(sign) her name: dqzmet & Smith not Janet E. Smith.

37



Finally, you should sign your name exactly the same
way every time you sign it, on things like checks,
contracts, credit cards. Why? Your signature should
identify you. If your signature always looks different,
there 1s no way to prove that you wrote it. Someone
else could sign your name and say that you did it.

Why is a signature so important? Because when you
sign your name to something, you are saying you will
take responsibility for it.

When you open your checking account, the bank teller
will ask you to sign a signature card. The bank will
keep this on file. Why? Any business you do with the
bank requires your signature. The bank can check the
signatures to make sure you are the right person.
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Look at the name 1n the top left corner of the sample
check. It says ‘Your Name’. Notice the signature on
the bottom right corner of the check. It is signed
“Your Veme. The signature at the bottom of the check
must match the name at the top of the check. If the
name at the top uses a middle initial, the signature at
the bottom must have a middle initial.

Checks must have a signature to be cashed. They are
not legal without a signature.

Now, look at Practice Check #1.
Remember, we are pretending this is your
check. Sign your name on the practice
check.

39



Your practice check should look like this:

“Bate mjwe’ 151 1999

$114050

mmz, P8k 13344
Yo Mowme,

Q>
LD
O

4¢



True or False:

You can borrow a check from a friend
and sign your name on it.

o 41
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The Memo Line

Look at the bottom left corner of the check. It says
‘For ‘. Sometimes it will say.“Memo.” Use
this line to write down what the check was for. You do
not have to fill this in, but it is a good idea.

Suppose you are trying to make a household budget.
You want to know how much you spend each month
on groceries, and how much you spend on clothes. If
you write a memo on the checks, at the end of the
month you can add up all the checks that say
‘groceries’ and all the checks that say ‘clothes’ to find
out how much you usually spend.

42



Write in ‘Groceries’
on the memo line
on the sample check.

This is the last step to writing a check!
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ERIC

Aruitoxt provided by Eic:

Which check is correct?

YOUR NAME
YOUR ADDRESS  +%
CITY, STATE ZIP CODE

102
20

4444/2211

PAY TO THE [ﬁ
ORDER OF $
i DOLLARS
Central Bank. ...
ror__Me s Saar Mome,
.m21 1 0058 65421 0102 SAMPLE,VOID
YOUR NAME 102 444412211

YOUR ADDRESS 4
CITY, STATE ZIP CODE

20.

PAYTO TIIE I'—j
ORDER OF. s
DOLLARS
Central Bank.
FOR \{(TAV' A/(LME, MW
34942211 0058 65421 0102 SAMPLE.VOID
327
~ (
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Practice Check #1

Practice Check #1 should look like this:

45



Practice

6. Practice

Fill out the information on these two checks:

1. Payee: Homestyle Apartments
Amount: $425.25
Date:  January 21, 1998
Purpose: Rent '

YOUR NAME 102 4444/2211
YOUR ADDRESS 455
CITY, STATE ZIP CODE 20

PAY TO THE $
ORDER OF. l l

DOLLARS

Central Bank.cwems
FOR

0:3444/2211 0058 65421 0102 SAMPLE,VOID

2. Payee: Grime City Ultilities
Amount $156.50
Date: March 2, 2003
Purpose: Utilities

YOUR NAME 102 4444/2211
YOUR ADDRESS 455
CITY, STATE ZIP CODE 20

PAY TO THE ,—]
ORDER OF. : $

DOLLARS

Central Bank.vacw.

FOR__

o3444/2211 0058 65421 0102 SAMPLE,VOID

Check your answers in the Answer Key!

Q ' 329
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NOTES:
Practice

Worksheets A-D: What’s Wrong?

Look at each check carefully. Circle every mistake you
can find on the next 4 checks. You can check your
answers in the Answer Key.

cmt \%wam
faata ,Q‘.é_w_(_x._?_‘g

B. | Fed A Saire Ne 2333 o0 saremsos
FuguclpSound, WA 43772 DQO 15 19 15
rome C’&LV‘Q A 5’604\/'2, $l 60 ounef 00”00]
§u<f\( oAollecvs onol 00/100 cents poLLARS |8

%ttle STALE memson vsass

Memo Y‘Lé mlaosn Freo A Staire

€550L098 76 2005L55L 21 ¢ 2333 SAMPLE,VOID :
8 1904 Qul it b




9.6

Practice

Fi f’ﬂ gl 50/100

Fred A Staire 2187 o
A j N,, 2333 00-3876/5504 :
Fuguet Sound, WA 43772 we 20 1995 ;
PAY Gz )
B?w THE GM:;&V‘ Roeevs $ 5050

i

Birthd v

DOLLARS

£550L098765 BOOSLESL 2L ¥ 2333
—— .,

SAMPLE,VOID

e /}/// (U'C/l 1

1930

LR

slzo.00 1l

Potinrs

/9(111 s ac/u

wa

NOTES:




On Your Own

7. On Your Own

Practice Exercise A: Parts of a Check
See if you can name the 9 major parts of a check. Fill
in the blanks in the chart below.

A I B N A A Il Il o B

Practice Exercise B: What’s Wrong?
Circle everything you can find wrong with this check.

( Tommy Gunn 1567 A
2000 S 0032437701
gy Septenber & 19 9
PAY
oo Pedvo Rese. @ 135.w0 )
Twe thirty fve omol wo/100 DOLLARS

NEW ENGLANB
BANK BNE ==

memo__\ioleo to.ges Thonos G Gum
£?70432430 2005455620 4 1567 SAMPLE,VOID

N vt )

NOTES:
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On Your Own

Practice Exercise C: On Your Own

Use the blank checks below to write a check at home
for practice. Choose an amount and purpose. Compare
your check with the ones you wrote during this lesson.
Make sure you have written each part of the check
correctly, and that you have written the check

completely.
YOUR NAME 102 4444/2211
YOUR ADDRESS 4%
CITY, STATE ZIP CODE 20
PAY TO THE ' » '—]
ORDER OF $
DOLLARS
Central Bank s
FOR
o1 AW/221 1 0058 65421 0102 SAMPLE,VOID
YOUR NAME 102 4444/2211 | §
YOUR ADDRESS 4% ;
CITY, STATE ZIP CODE 20
PAY TO THE ’ [—-I
ORDER OF $

DOLLARS

Central Bank .coeum.
FOR

ond3444/2211 0058 65421 0102 SAMPLE,VOID

333




NOTES:

EE Answer Key-Lesson 9

Answer Key

A check
(p. 2)

a. must have your signature
b. is more safe than cash

c. helps you know how you spend your

money

= d. all of the above

p. 6
Your checking You want Can you
account to write a write the
balance is... check for... check?
$100.00 $79.00 Yes
$50.00 $83.50 No
$77.00 $67.00 Yes
$84.50 $101.00 No
$100.00 $200.00 No
334
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ﬁ Answer Key-Lesson 9

You can write a check for (p. 8)

a. cash

b. paying your bills

c. buying things in a store
= d. all of the above

Circle the bank number on this check. (p. 11)

AY TO
D& R
oRDIR OF :

DOLLARS

Hmerican Ftuat National e isiom

Memn
(2967605678 X0058 65L 23 »* 0986
SAMPLE,YOID
)

@ 1onu WU . 0n

What is the check number? 986

Circle the bank number on this check. (p. 11)

FndA‘;fil:'i‘l: w N+ 2333 ( cwoosresso )
Fuguet Sound, WA 43772 19
PAY
oA §( )
DOLLARS
e?ﬂcSanh«www'
redit Union
Mema, -
B550,L098 TE)005L55820 » 2333 SAMPLEvOID
=

What is the check number? 2333

NOTES:




;E Answer Key-Lesson 9

Circle the account number on this check.

(p. 13)
[ fredAStie Ne 2333 000875506
Fuguet Sound, WA 43772 19
PAY
Bhoekoc $( |

DOLLARS

t Union

£550,0987 @ s 2333 SAMPLE.VOID

o
Mem

Label the account number, the check number,
and the bank number on this check. (p. 13)

Buak Nomber Accoust Number

——— Check Number

\'wszuM
545 £ 2000 9 L
Esscu, MA 93772

Ve

PAY
™M
otpex d

NEW ENGLAND
BANK BNE==

Mem.
: g?77D 43 SL55¢4

.

Label the account number, the check number,
and the bank number on this check. (p. 13)

NOTES:

53



NOTES:
;3 Answer Key-Lesson 9

(p. 21)

YOUR NAME 102 1114/34
YOUR ADDRESS 4% 5/{) 09
CITY, STATE ZIP CODE 20

z“m’.:izmj‘@m 56350 ]
S 50/100 DOLLARS

Central Bank.wew.,

o e e Vama

ondl]4/34 025658411 0102 SAMPLE,VOID

What is the bank number? _1114/34

What is the check number? 102

What is the account number? 025656411
Who is the payee? ___ Tommy Gunn

What is the date of the check? May 9, 2099

Look at the two checks below. Which one is
better? Why? (p. 24)

The bottom one is right because the amount is written
close to the §$.

JAN BRADY R 986
AY TO
I%%mm $| 25,50
DOLIARS

HAmerican Fiust National wew. v om

Meno.

198 7605678 £O0OSA 6SL2L « 0R86

& (v WQR Pere v T

SAMPLE,VOID

JAN BRADY b 986
oY TO
I%%mm $[25.50 |
DOLLARS

Hmerican Finst Nabional wos

Memo

19876056 78 KOOSA 6SL 2L o 0R]86

B QR Pmvo 0

SAMPLE,vOID J




Answer Key-Lesson 9

v

Look at these three checks. Which one is

right? Why? (p. 31)

~

—

—~

( YOUR NAME YOUR NAME
YOURADDRESS  +4 102 cosareners YOURADDRESS w0 102 -saramers
CITY, STATE ZIP CODE _Onte  w CITY, STATE 2P CODE _ate, v
PAY TO THE PAYTO THE
OROER OF Pavu s[5 ] ORDER OF Pcwec s [1505 ]
lmurh five. anl 057100 DOLLARS Tue ntz five. ol /100 DOLLARS
%W@a/)uémwu %’W@a/mémwu
Yaar Memo Your Alome, ror__ Your Meapo Yo Home
_mvssuazusnssnu 210102- SAMPLE,VOID | £9876543245865L21 2 4D102- SAMPLE,VOID
:\ smome : _/ VL"""“ J
r YOUR NAME - 102 A
YOUR ADDRESS “as 00-6870/0876
CITY, STATE ZIP COOE Mpte. 1o
PAY TO THE )
QRDER OF f‘/w" 2 $ | 1505 I
T mfv fiye myrl five /106 DOLLARS
gemémz/@a/mé o, v e
ron___dour Mamp You Alome
1987654321058 B5L 21 2 s0102- SAMPLE,VOID
N owmas )

Twenty-five and 05/100 is right.
Twenty-five and 5/100 is wrong.
Twenty-five and five/100 is wrong.

Look at these two checks. Which one is right? Why? (p. 32)

) | YOUR NAME —\
[ YOUR ADORESS 102 o0 saramare ( YOUR ADDRESS s 0 102 ooseranare
CITY, STATE ZIP CODE Date, 1 CITY, STATE ZIP CODE atfe, 1
PAY TO THE PAY TO THE
oroERoF  Poayes. s [1505 ] ||| oroeror Prwu s [1505 |
T
_Lwa:b’_-&u cual 057100 U | | mm*v e, ool 057100 DOLLARS
%M‘a/ AorreE N, A 13 %W@a/ﬂlé AR, B4 1D
Your Aloume. ron___Your Meinp our Aloune,
_I‘lﬂ755l,iZU‘SBQSLZl 2.10102- SANPLEVOID  1RB7654L,32058 65,21 2 WDIO2- . | SAMPLE,VOID
’ \_ ® Wt g J \ hdesaduon] J

The other check does not have a lme drawn to fill in the blank to the word
DOLLARS.

335
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Answer Key-Lesson 9

Look at these two checks. Which one is right? Why? (p. 33)

( YOUR NAME

YOUR ADDRESS 4 102 o0-eTasre
CITY, STATE ZIP CODE J&‘LL 19

PAYTOTHE 2

oroerof__ Povec $ l 2505 ]

~

Yoy Aome

| UQB7654,32158 G542 2 fDI0D2. | | SAMPLE.VOID

\_ @ "= s

The one on the right is correct.
Twenty-five and 05/100 is right.

1 YOUR NAWE 102 )
YOUR ADORESS o8 00-caro/mers
CITY, STATE ZIP CODE _Qﬁﬂ_ 1
PAY TO THE I |
ORDER OF Pay_g& $ 12505
— 1
e n;q-ffyg aitad 087100 OOLLARS
g@’m/@mlé AL A 123
ror__ Yo Moo Yo Alome
| RB76S5L3VNSEESL2L 2 D102 | SAMPLE,VOID
(e J

Twenty-five dollars and 5 cents is wrong.

What is wrong with these checks? (p. 34)

~

YOUR NAME
YOUR ADDRESS e 102 00-te7amere
CATY, STATE ZIP CODE —ate
PAY TO THE
orRoEROF  Poves, $ 12595
— i
{ we nivr-five‘ and 00/100 OOLLARS
gen&fa/@wmé v, s vt
ron__ o Moo Yo Nome,
| 1198765432 V1158 E5L 20 2 fD102- SAMPLEVOID
. \_ S wel g

The amounts don’t match. The amount in numbers is $25.95.

The amount in words is $25 .OO.A

-

YOUR NAME 102 h
YOUR ADDRESS 8 ) 00-coTRRA7S
CITY, STATE ZIP CODE __a_ﬁ_ ®»
PAY TO THE =
ORDEROF  Ppyee, $ I 23600
o !
(hirty-thwree and (207100 OOLLARS
gen&fa/ @a/mé U
ror__ Yo Memg Your Name
1876543258 65420 2 WDIOD2- | SANPLE,VOIO
; \ L2 1 1)

The amount is wrong. There cannot be 3 numbers after the decimal point.

338

56




W Answer Key-Lesson 9

True or False: (p. 41)

You can borrow a check from a friend
and sign your name on it.

Which check is correct? (p. 44)

The top check is correct.

YOUR NAME 102 444412211
YOUR ADDRESS 4%
CITY, STATE Z{P CODE 20
PAY TO THE $ I———]
ORDER OF.
DOLLARS
Central Bank .o
FOR Me nep Yaar /\/IJJM,
339412211 0058 85421 0102 SAMPLE,VOID
YOUR NAME : 102 4444/2211
YOUR ADDRESS 4+ )
CITY, STATE Z{P CODE 20
PAY TO THE $ [—_—]
ORDER OF.
DOLLARS
Central Bank. o
ponia,(\’ A/MC MW
344412211 0058 65421 0102 SAMPLE.VOID

1340

NOTES:
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NOTES:
| EE Answer Key-Lesson 9

Practice (p. 46)

1. Payee: Homestyle Apartments
Amount: $42525
Date: January 21, 1998

Purpose: Rent

O eSS &5 102 4444/2211

OUR DR

CITY, STATE ZIP CODE January 21 19_98

PAY TO THE

ORDER OF =&m¢.!4,[g 4zap£(nga[-) $l425.25
jour -/tun:lre(/ lwen.l‘l';-ﬁue an(/ 25// OO—————DOLLARS

Central Bank.—cuu.

FOR /eenl : 7//9141- 7/]a1n0

od444/2211 0058 65421 0102 SAMPLE,VOID

2. Payee: Grime City Utilities
Amount $156.50
Date: March 2, 2003
Purpose: Utilities

YOUR NAMIEES ess 102 4444/2211
YOUR ADDRESS
CITY, STATE ZIP CODE _m‘m:LQ_ 2003 __

PAY TO THE
ORDER or_gmv_@l/&;ﬁm__ $l156.50

Ohe hundred flly-six and 50/100 ————— poLLars
Celltl'al Banl(mwmummu ’
FOR 7//[[/4'.[1'.05 ‘Zl/lour Wame
ond444/2211 0058 65421 0102 SAMPLE,VOID

58
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NOTES:
{ Answer Key-Lesson 9

Worksheets A-D: What’s Wrong?

e Ot 20, 98"

1. The cent amount in the amount in numbers should
be written as a decimal. It should say 32.50.

. 2. The signature is missing. It should say Jen fad,
B' [ . BF::BA-SL‘::: 87 Ne- 2333 00-8876/5504 ]
Fugu:(pSound,WAuﬂ! Do 15 1919
12(’7\;1{&5 Cloire A Stoive _@
Six fv@ 0”‘-‘—\’"34,1140( 00/100(0 ents boilars |
? ttldt statt Tmmn.wA.USAnsas :
re é/ms 0 Fred A Staire
cssouoaan 12005455, 23 ¥ 2333 SAMPLE,VOID

1. The amount in words should be Sixty and 00/100—.
You should not write in the words dollars or cents.

2. The amount in numbers should be written 60.00.

342




NOTES:
EE Answer Key-Lesson 9

C- [ Fndt. sl.t:rl:: w7 j N:" 2333 00-8676/5504
Fuguet Sound, WA 43772 wie 30 1995

B Ginger Rogers ${5050 )

Fu"fv ool 501000 N DOLLARS
\_—/

iﬂl State wmnvams
(Birthday )

¥’ 2333 \GWEEVSID

1. Fred didn’t draw a line from the fraction to the word
Dollars.

2. Fred wrote the memo on the signature line and his
signature on the memo line.

Pk Wa"(?/l 1 1930 il

£[30.00 §

ekl

/9(1’1 Z)?acll

ﬁliﬂi?‘

1. Jan should have spelled out the number 30.

2. It is ok that Jan didn’t write a memo. The bank will
still cash the check without a memo. But, the memo
would help Jan remember why she wrote this check.




o | Cumulative Review 3
Lessons 7-9

Pass  Review 7. The Deposit Slip

Below is a deposit slip. Write down the information that the bank teller
needs to make the deposit for you.

a‘”‘“@aﬂﬂ fate 19
ANYWHERE, USA 12345
Cash
For deposit to the Account of Checks
Namea Total from O Ide
knowled; From Savings
P o Total
Cash Becelved
Signature
Less Cash Recelved
*[TTTTTITITITILI sSCTITTTTIITTITILH]
1 L ELERY

o 344




Pass  Review .

Below is a deposit slip. You want to make a deposit. Fill out the deposit
slip to make your deposit.

Cash: $100.00 (currency)
$.50 (coins)

Checks: 1109/5567 (bank number) $30.00 (amount)
Less Cash: none

Date: September 30th, 1960

. " | curAENCY]
. DEPOSIT SUP CASH COIN

YOUR NAME . UIST CHECKS SINGLY

YOUR ADDRESS

CITY, STATE ZIP CODE

' . TOTAL FROM
DATE 19 | onErene pokisit il
: TOTAL
SIGN HERE FOR LESS CASH IN TELLERS PRESENCE |LESS CASH RECEIVED PROPERLY TS
NET DEPOSIT
.__Jlg ANYWHERE, USA 12345
tGRESY: dl: J9B7ES3dl:




‘ Pass  Review

You are at the bank to make a deposit. List 4 things you need to do.

1.
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Pass Review | 8. Recording Deposits in the Check Register
Why do you need to record your deposits in the check register?
Below is a blank check register. Name the 4 columns that are used to
record deposits.
CHECK REGISTER
. WITHDRANAL/ oEPOSIY BALANCE FORWARD
e | oax DESCRIPTIONOF TRANSACTION' ot il ST
s s Yooy
o
o
o
1.
2.
3.
4,

(O3]
ey
~!




Pass

Review

Below is a blank check register. Your account balance is $30.00. You
make two deposits. You deposit your paycheck for $125.00 on October
11, 1980. You also deposit a check from the U.S. Government for
$200.00 on October 11, 1980. Record them in the check register and
figure your new balance.

CHECK REGISTER
G,ﬁ“ e o . Wm , m’_ BALANCE FORWARD _|

TR T Tt | o8
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Pass  Review | 9. Check Writing

Write what checks mean.

You want to write a check. What do you need to do to make sure before
you write a check? Why?

You have $167.00 in your account. You want to write a $67.00 check.
Do you have enough money in your account for your check? Why?

What does cashing a check mean?
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.i Review

Below is a check. Name each part of the check.

( YOUR NAME 102 =
YOUR ADDRESS 4-95 00-5676/9876
CITY, STATE ZIP CODE 19
PAY TO THE
ORDER OF $ | |
DOLLARS

Bontral CBants mweewnns

I'98765L32LIGABSLAL 2«00 SAMPLE,VOID

\_ © 1895 MILE




Pass

Review

Below is a check. Fill out the check as if you are writing a check to pay

for something.

(" YOUR NAME <02 &\
YOUR ADDRESS 4-95 00-5676/9876
CITY, STATE ZIP CODE 19
PAY TO THE
ORDER OF $ I l
DOLLARS
%’mﬁca/ UO’W ANYWHERE, USA 12545
FOR
98765L32 1586521 2 ADA02 SAMPLE,VOID
\_ © 1995 MILE J




Vocabulary

Account

Account Balance
Account Number
Amount

Amount in Numbers
Amount in Words
Amount of the Check
Bad Check
Balance

Bank

Bank Number
Bank Statement
Bank Transaction
Bankbook
Bankslip

Bill

Billing date
Branch

Branch Number
Budget

Cash

Cashing a Check
Cent Amount
Check

Check Number
Check Register
Checkbook
Checking Account
Coin

Counter Deposit Slip
Credit

Credit Limit
Credit Rating
Currency
Customer

Date

Decimal Point
Decrease
Deduct

Deposit

Deposit / Credit
Deposit Slip
Description of
Transaction
Dollar Amounts
Dollar Sign

Due

Due Date

Due upon Receipt
Endorse

Fee

Figure

Forms

Fraction

Goods

ID Card

Illegal

Increase

Information Counter
Interest

Less Cash

Loan

Memo

Minimum Payment
Money Amounts

Money Amount in Numbers
Money Amount in Words
Mother’s Maiden Name
Net Deposit
Organization

Password / Code Word
Payee

Payment

Receipt

Record

Service

Service Fee

Signature

Signature Card
Statement

Subtotal

Teller

Teller’s Window
Traveler’s Check

Total

Transaction
Withdrawal



Bank transaction: Any business you do with the bank is a transaction. You
could cash a check, deposit a check, or withdraw money. These are all
transactions.

Bankbook: A bankbook is a place where you can write down what you do with
your money. A bankbook is another word for a check register.

Bankslip: A bank slip is a piece of paper that lets the bank teller know what you
want to do with the money in your account. You may want to put money into
your account or take money out of your account. Examples of a bankslip are
deposit slip and withdrawal slip.

Bill: A bill is a list that tells you how much you owe. A bill lists the things (like
clothes and food) you have bought. Also, a bill lists the services (like electricity
and car repair) you have gotten. A bill tells you how much money you owe the
store, person, Oor company.

Billing date: This is the date the business sent you the bill.

Branch: A branch is one of the places in a group of banks that share the same
bank name. A bank called the Bank of America may have many bank branches
with the same bank name but different places and branch names. For example:
Bank of America, Main Street Branch or Bank of America, Smithfield Mall
Branch.

Branch number: A special number assigned to a bank branch. It is part of the
check number.

Budget: A plan for daily spending. It says how much you plan to spend on such
things as rent, food, gas, and utilities.

Cash: Cash means currency (dollars, paper money) and coin. You can deposit

cash into your account. You write in the amount of the cash on the deposit slip.
Then you give the money and the deposit slip to the bank teller. The teller will

put the money nto your account.

Cashing a check: A person or organization (like store and restaurant) getting
your check gives the check to your bank to get payment (money) from your
bank. We call this “cashing a check.” You do not put money into your account
when you cash a check. You exchange (trade) the check for money at the bank.

353



Account: An account is where your money is kept at the bank. Everyone has a
different account. This is how the bank knows how much money you are keeping
there. o
Account Balance: The account balance is how much money you have in your
account after you have added all your deposits and subtracted your withdrawals.
It will change every time you make a deposit or withdrawal.

Account number: An account number is a set of numbers that tells the bank
which account is yours. Everyone has a different account number. Each of your
checks has your account number on it. When you want information about your
account, you will tell the bank your account number.

Amount: An amount is how much money.
Amount in Numbers: See money amount in numbers
Amount in Words: See money amount in words

Amount of the check: The amount of the check means how much money is
written on the check.

Bad check: A check written for more money than a person has in their checking
account. Writing bad checks is against the law. Another name for a bad check is
“an overdraft” or a “bounced check”.

Balance: A balance is a place on the check register for you to add or subtract the
money amount to get your new balance. Your balance tells you how much
money you have in your account at the bank. See also account balance.

Bank: A bank is a place where people keep their money. It is a very safe place
to keep your money.

Bank number: Every bank has their own bank number. It is like an ID number.
A bank number tells which bank a check comes from.

Bank statements: Bank statements are lists you get from the bank every month.
A bank statement tells you how much money you have in your account. It also
tells you every time you took money out of your account and every time you put
money in your account.
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Cent Amount: this is the how much money in coins. You write the cent amount
with a decimal point.

Check: A check is a written order telling your bank to pay money to a person or
an organization out of your account. We sometimes call a check a draft. You
write down how much you want to pay to the store and sign your name on the
check. Then you give the check to the store to pay for something you need from
the store. The store gives the check to a bank and get money from your account.

Check number: Each check has a different check number. Check numbers help
you keep a record of your checks. You can match the checks you have written
with the checks listed on your checking account statement. Check numbers are
for your records.

Check register: A check register is a place where you write down how much
money you put into your account. It is also a place where you write down how
much money you take out of your account. You also figure your account balance
in the check register. A check register is another word for bankbook.

Checkbook: A checkbook is a small book with the check register, cllecké, and
deposit slips.

Checking account: A checking account is a place where you keep your money
at the bank. It is for checks. When you want to write checks to pay for things,
you need to have a checking account at the bank. (See also account)

Coin: Coin means cents, like quarters, nickles, dimes, and pennies. You can
deposit coins into your account. You write in the amount of the coins on the
deposit slip. Then you give the coins and the deposit slip to the teller. The teller
will put the money into your account.

Counter deposit slip: A counter deposit slip is a blank deposit slip. It means
that it does not have your name, address and account number printed on the
counter deposit slip. You need to write in your name, address and account
number. Then you fill out other information on the counter deposit slip. You can
get counter deposit slips at the bank. Counter deposit slips are for people who do
not have any more deposit slips in the bankbook. Also, they are for people who
forget to bring the deposit slip to the bank when making a deposit.
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Credit: If you always pay your bills on time and have a job, a business or
company will set up a credit account for you. This will let you buy things without
paying now. Then next month, the person or company will send you a bill for
what you bought. You can pay for the store back every month till you pay for
what you bought.

Credit Limit: When you get credit, the business will tell you how much. You
cannot have more credit than your limit.

Credit Rating: This is like a grade. If you have a good credit rating, other stores
will also give you credit. If you have a bad credit rating, stores will not want to
give you credit. You get a bad credit rating by not paying your bills on time.

Currency: Currency means dollars, paper money. You can deposit currency into
your account. You need to write the amount of the currency on the deposit slip.
Then you give the currency and deposit slip to the bank teller. The teller will put
the money into your account.

Customer: A customer is a person who has an account at the bank. If you have
an account at America's Bank then you are a customer of America's Bank.

Date: The month, day, and year. We can write the date like this: June 18, 1996,
or like this: 6/18/96. You will write the date on checks, bankslips, and your

check register.

Decimal point: A decimal point is the dot that separates the dollar amount from
the cent amount, like $50.50 and $25.06.

Decrease: To decrease means to make smaller. When you take money out of
your account, you will have /ess money in your account. Your balance

decreases.

Deduct: Deduct means to subtract. If you make a withdrawal, you must deduct
or subtract that amount from your account.

Deposit: A deposit means to put money in a bank account.

Deposit/credit: A deposit/credit is a place on the check register for you to write
down how much money you put into your account.
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Deposit slip: A deposit slip is a special kind of bank form (paper). You must use
a deposit slip when you want to put the money into your bank account.-A
deposit slip has the information that will help the bank teller make the-deposit for
you. Information on the slip are your name, address and account number.

Description of transaction: A description of transaction is a place on the check
register where you write down who you write checks to or where you get money
from.

Dollar amounts: Dollar amounts are money. For example, a dollar amount will
be $5. A cent amount will be $.25. Together, the dollar and cent amounts will be
$5.25. ‘

Dollar sign: A dollar sign shows the numbers as money ($).

Due: The amount you owe.

Due date: A due date tells you when a person or company must get your money
for the bill. A due date does not mean the date when you must mail the payment.

Due upon Receipt: When a bill says due upon receipt, it means you must send
your payment in as soon as you get the bill.

Endorse: Sign your name on the back of the check when you cash your check.

Endorse/Endorsement: Endorse means you sign your name on the back of the
check. When you want to deposit checks, you need to endorse your checks.
That is your endorsement.

Fee: A fee is an extra money that the person or company charges you. You will .
be charged a fee if you do not pay the bill in full.

Figure: Figure means you add or subtract. When you make a deposit, you need
to add the money amount to your old balance to get your new balance. You
figure your new balance.

Forms: a piece of paper with blanks to fill in. A check is a type of form. A
contract is a type of form. A deposit slip is a type of form.



Fraction: A fraction is used to show cent amount. When you are writing money
amounts on a check, there is a place where you write the money amount in
words. When you write a money amount in words on a check, you need to use a
fraction (for example: 50/100) to show 50 cents.

Goods: Goods are things you buy.

ID card: An ID card is your driver’s license, school picture ID card or any other
kind of picture ID. When you make a deposit or do any other banking business,
you must bring your ID card with you. The card should have a picture of you
with your name, address, social security number, and signature. An ID card helps
the bank know you are the person on the account. ’

Illegal: If the law does not permit something you do, it is against the law.

Increase: To increase means to add. When you put money into your account,
you will have more money in your account. Your balance increases.

Information counter: The information counter is a place in the bank where you
can go to to get help if you do not know what to do.

Interest: Money you are charged when you borrow money. Or, sometimes a
bank will pay you interest to keep your money in their bank. If you get a credit
card, it is smart to find one with a low interest rate! It will save you money.

Less cash: Less cash means the amount of cash you want back from your
deposit for spending. It must be less than the total amount of the deposit.

Loan: A loan means to borrow money from the bank.
Memo: The line on your check where you write what the check is for.

Minimum payment: A minimum payment means you pay part of the bill, not in
full.

Money amount: Money amount is how much money. For example, $5.00,
$20.50, and $156.34.

Money Amount in Numbers: A money amount in numbers is the normal way of '
writing money amount, like $4.00, $5.50, and $30.10.
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Money Amount in Words: A money amount in words is a special way of
writing money amount, like “four dollars,” “five dollars and fifty cents,” and
“thirty dollars and ten cents.” When you write a check, you will have to write the
money amount in words. In checks, it is written in a special way, like “four and
00/100,” “five and 50/100,” and “thirty and 10/100.”

Mother’s Maiden Name: This is your mother’s last name before she married.
Many banks ask you for your mother’s maiden name to use as a code word to
help keep your account private.

Net deposit: Net deposit is the total amount of your deposit after you add and
subtract everything.

Organization: A group of people working together under a single name, like a
grocery store staff or a doctor's office staff.

Password / Code Word: This is a special word that you tell the bank so they
will give you information about your account. This helps keep other people out
of your account because no one but you will know your secret password.

Payee: Who you write the check to.

Payment: Payment means the money taken out of your account and given to a
business for your bill.

Receipt: A receipt is a piece of paper you get from the teller after you make the
deposit. A receipt is your proof that you have made the deposit. You must keep
it until you get your bank statement that shows the bank has a record of your
deposit.

Record: A way for you to write down information to help you know how much
money you have in your account. Also, it helps you remember where your money
is.

Service: A service is work or help that other people do for you. Banks do many
things to help you. You can borrow money, get traveler’s checks, or find out
how much money is in your account. These are all services the bank provides.
There is a charge for some services. Some services are free.

Service fee: A service fee is a special charge from the bank. Banks charge fees
for keeping your account, bad checks, and other services.
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Signature: The way you signed your name on the signature card when you first
opened your account at the bank. You should sign your name this way when you
write checks.

Signature card: The card you sign when you open your account. Bank tellers can
compare the signature on your card to the signature on a check to make sure that the
signature is really yours. Bank officers can also use your signature card to prove
your signature for other reasons, like insurance claims.

Statement: A report to you from the bank. Your statement shows which of your
checks the bank has paid, and what your balance is. Banks usually send
statements to customers once a month. Some banks send you the actual checks
that they have paid. Other banks keep a copy of your checks and destroy the
checks. (See bank statement)

Subtotal: A subtotal is the amount when you add or subtract part of a list of
numbers. For example, you are filling out a deposit slip. You add the amounts of
all the cash, coins, and checks you want to deposit. This is your subtotal. Then
you subtract cash you want back. After you subtract, you know the total amount
of the deposit. - -

Teller: A person who helps bank customers, like you. Tellers help you to
deposit, withdraw, and transfer money to and from accounts. They can also help
you make loan and credit card payments. Tellers can give you account balances
and account printouts. They can help you get travelers’ checks and cashier’s
checks. Tellers usually serve customers from behind a teller’s window.

Tellers’ window: The counter where you will do your banking business with the
bank teller.

Traveler’s check: A traveler's check is a special check with a dollar amount on
it. It is the same as money. It must have your signature. No one else can use it
without your signature. Some places will accept traveler's checks when they do
not accept your checks from the bank. If your traveler’s checks are stolen, you
can get them replaced for free. If your money is stolen, you cannot replace that.
That is why many people who travel like to use traveler’s checks.

Total: The amount after you add and subtract everything.
Transaction: See bank transaction

Withdrawal: A withdrawal means to take money out of a bank account. When
you withdraw money, your account becomes smaller.
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